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William & Betty MacQuitty Travel Scholarship
Notes of Guidance for Completion of Application Form

Please read the Notes of Guidance for Completion of Application Form below before completing this form. Your application may not be considered if the information given is incomplete or incorrect.  The form should be submitted to aascholarships@qub.ac.uk through your Head of School or Director of Institute by 4.00 pm on Thursday, 23 January 2020.  Late applications will not be considered.  
· These Scholarships were established in 1999 to provide travel funds for postgraduates.  
· Normally 10 awards of up to £1,000 will be made annually by the Scholarships and Awards Group.  Applicants must be enrolled as postgraduate students at Queen's University, and plan to travel overseas to further their education.  
· Candidates should make their case by explaining how their proposed studies abroad demonstrate the principle "travel broadens the mind".  
· Preference may be given to applicants whose travel involves study of global environmental issues or medicine.  
Award-holders will be required to submit a report to the University’s Development and Alumni Relations Office no later than three weeks following the conclusion of their travels.
SECTION A:  Personal Details
Q1-3

You must ensure all details are completed.  
· It is essential to include Permanent Residence Address if different from Term-Time address.
Section B:  Academic Background
Q4

You need to give the following information about the course you are currently taking:

· Title of the degree e.g. PhD, MPhil

· Subject of study e.g. French, Physics

· Year of study you are in at the time of application e.g. 1st, 2nd
· Status:  whether you are full-time or part-time

· Completion date:  when you expect to complete the course e.g. September 2019
Q5

You should provide information here about qualifications you have already obtained, as follows:

· The university which awarded the degree e.g. Queen's

· The title of the qualification e.g. BA

· The subject of your degree e.g. English

· The class of degree you obtained e.g. 1, 2.1

· The year in which you graduated with the degree

Q6
You should provide information here on previous or current scholarships held.
SECTION C:   Proposed Travel
Q7

You should be as precise as possible about your destination, giving the name of the country and the town or region you plan to visit.  If you are going to a specific hospital, institute or university, please give its name.  Travel to home countries will not normally be considered unless a strong case is presented and/or travel is to a different area of home country.  Travel to the UK and ROI will only be considered if you are a non-native UK/Irish student. Duration of visit should include days for travel.
Please note that, whilst it is recognised that on occasions travel dates may be subject to change for reasons outside the applicant’s control, and for which changes, approval must be sought from the University, a deferral or change of dates will only be accepted/approved once. Should a successful recipient request a deferral or change of dates on more than one occasion, the recipient will be required to return the money awarded.
Q9


Indicate the purpose of your trip e.g. a research trip to examine source materials.  Please note that conference travel will not in itself be funded, but may be supported if it is part of more extensive travel. Further points to consider are:
i. While funded by the Scholarship, students should not take any religious training courses or undertake any kind of religious teaching.
ii. Travel Report - Students are required to submit a report to the Development and Alumni Relations Office within 3 weeks of their return.  These reports will be assessed by supervisors/tutors to encourage feedback to the student’s formal studies at the University.  
iii. Travel Report £300 Prize:
· One additional prize of £300 may be awarded to the student who submits the best travel report, ie, a well-written report, which demonstrates a good balance from a personal and academic perspective and which is interesting to read. 

· The MacQuitty Charitable Foundation has indicated that the prize should be used to purchase books, equipment and/or cover conference fees which would be particularly beneficial to the winning postgraduate’s studies.

· All travel reports will be judged by representatives of the Development and Alumni Relations Office.  If however, none of the reports are deemed to be of suitable merit, then the prize will not be awarded.

· Students who have to defer their travel beyond May 2020 will not be eligible for the additional prize.

Q10


The MacQuitty Charitable Foundation is interested to know how, if possible, you would offset the carbon dioxide produced as a result of flying, driving etc throughout the duration of your travel period.
Q11

Please provide an estimate of all the travel-related costs which you expect to incur.  
Applicants must demonstrate the need for £1,000 to support their travel.  

SECTION D:  FINANCIAL DETAILS
Q12

Please provide details of your source of funding for your postgraduate study (e.g. DEL, University, Research Council).  If you are self-funding, please say so.  Please provide the value of each element of your funding.

Q15
These questions refer to, for example, other university travel scholarships, grants from charitable foundations, or grants from your School or Institute.  If you do not know the outcome of your application at this stage, you must inform Academic Affairs in writing as soon as you find out.

Q17

Preference may be given to students who have not previously received a Queen’s University travel scholarship awarded by the Scholarship and Awards Group.
SECTION E:  BENEFITS OF PROPOSED TRAVEL
Please note that the Scholarships and Awards Group will place most emphasis on this section of the form, both questions, when deciding between the successful and unsuccessful applications.

Shortlisted applications will be considered based on the following criteria which are weighted in relation to their position below:

1. The strength of Q19, how the proposed studies abroad demonstrate the principle “travel broadens the mind”

2. The involvement of global environmental issues and medicine in proposed travel

3. Travel being closely related to course of study

Within Q19 please provide details of how your proposed study abroad, to your specific country of choice, demonstrates the principle “travel broadens the mind”.  
SECTION F is to be completed by the Head of School or Director of Institute (or his/her nominee).
NB:
The onus is on the applicant to ensure that the Head of School / Director of Institute has forwarded the application form, with completed reference form, to aascholarships@qub.ac.uk before the deadline.  If in doubt, check with your School/ Institute.

Please see Notes of guidance at the front of this application form before submitting the form to your Head of School / Director of Institute.
ADDITIONAL GUIDANCE


Using Personal Information

The personal data we collect in this form in respect of the William and Betty MacQuitty Travel Scholarships will only be used in support of the legitimate interests and lawful purposes (or part thereof) outlined below.  The University’s general Student Privacy Notice can be found here:  http://www.qub.ac.uk/about/Leadership-and-structure/Registrars-Office/FileStore/Filetoupload,766524,en.pdf.
Assessing the application against the criteria for the Scholarship(s)

· This will involve the application being made available to members of the Scholarships and Awards Group through a secured SharePoint site. One electronic copy will be held on a secure network drive for six years after the awards process, in line with the Academic Affairs Retention Schedule.  
Maintaining the basic information provided on the form on the Scholarships Database
· This database does not record any personal sensitive information and is held on a secure network drive for six years following the awards process, in line with the Academic Affairs Retention Schedule. 

· Recording the names of successful recipients of the scholarship(s) in the University’s Scholarships and Awards Group Minutes. 
· Providing copies of successful applications to the Director of Development and Alumni Relations. 

· Inclusion of recipients’ names and photographs in respect of any scholarship presentation ceremony held and associated publicity. 

· Notification to any regulatory authority deemed as lawful and correct.

By submitting this application for consideration, you are giving us permission to perform these actions.

Presentation of Scholarships

Successful applicants will be expected to attend any presentation ceremony for scholarship recipients, unless exceptional circumstances present. 
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Application for the William & Betty MacQuitty Travel Scholarship

Please read carefully the attached Notes of Guidance for Completion of Application Form before completing this form. Your application may not be considered if the information given is incomplete or incorrect.  The form should be submitted to aascholarships@qub.ac.uk through your Head of School or Director of Institute by 4.00 pm on Thursday, 23 January 2020.  Late applications will not be considered.  
NB:  Travel must be undertaken by May 2020 unless a written application for a formal deferment is approved by your Tutor/Head of School. 
Should an application be successful, only one deferral/change of dates from those approved from the application will be permitted. Further changes of dates/deferrals will result in the scholarship being rescinded and the funds being required to be returned by the recipient. 
Candidates must be an enrolled student of Queen’s University Belfast at the time of travel.
Applications must be Word Processed
SECTION A:  PERSONAL DETAILS

	1. Surname:     


	Forenames:
	Student No: 



	2. Email:


	Tel No:       
Mobile No:  

	3. Term-time Address:



	

	3a. Permanent Residence 

Address:

Same as above        FORMCHECKBOX 


	


SECTION B:  ACADEMIC BACKGROUND

4
Please give details below of the course for which you are currently enrolled:

	Degree
	

	Subject
	

	Year of Study
	

	Status: (please tick)
	Full-time  (     Part-time  
(
Postgraduate Taught  

(     

Postgraduate Research  
(     

"Thesis-only" fees (i.e. writing-up stage)   (

	Expected date of completion
	

	Name of supervisor (if appropriate)
	


5   Please give details below of the qualifications (including your primary degree) you have already obtained:

	University
	Qualification
	Subject
	Class
	Year Awarded

	
	
	
	
	


6
Please give the names of any prizes, studentships etc. awarded to you in the past or which you are currently holding:

	Name of Prize
	Currently or Previously held
Outcome Unknown
	Year of Award

	
	
	


SECTION C:  PROPOSED TRAVEL

	7a. Host Name & Address:

	

	7b. Accommodation Address 

(if known):


	

	8a. Duration of Visit:


	

	8b. Expected dates of Departure 

and Return:
	

	9. What is the purpose of the trip? 

Please pay particular attention to the restrictions and requirements indicated in the Notes of Guidance.
	

	10. Give a brief statement on how you propose to reduce the carbon footprint of your travel. 
Please see Notes of Guidance.

	


11. Please give a detailed breakdown of all costs associated with your travel (e.g. flights, bus fares, accommodation) which you expect to incur.  Applicants must demonstrate the need for £1,000 to support their travel.
	Item
	Cost

	Flights:
	

	Public Transport:

	

	Accommodation:

	

	Other costs:

	

	TOTAL:
	


SECTION D:  FINANCIAL DETAILS

12. Are you in receipt of any grants, scholarships, government sponsorship or any other funding to support your postgraduate studies?
YES/NO
(If no proceed to Q15, if yes please provide detail below).

13. Please specify the value of each element of your award:

	ELEMENT
	VALUE

	Tuition fees

	

	Maintenance

	

	Stipend

	

	Travel
	


14. Contribution from funding body:

	Have you asked your funding body to contribute to the cost of the trip?


	YES

 FORMCHECKBOX 


	NO

 FORMCHECKBOX 

Why have you not approached your funding body for support?

	How much have you applied for?
	
	

	Please indicate the outcome of your application.
	Successful / unsuccessful / outcome not yet known

(Delete as appropriate.)

If you do not know the outcome you must notify Academic Affairs in writing as soon as you do.
	

	How much of a grant did you receive? 

Please attach a copy of the letter from your funding body. 
	
	


15. Other grants applied for:
	Have you applied for any travel scholarships or grants?


	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 


	Please give the names of any organisations you have approached


	
	

	Please give the value of the grant for which you have applied


	
	

	Please indicate the outcome of your application.
	Successful / unsuccessful / outcome not yet known

(Delete as appropriate.)

If you do not know the outcome you must notify Academic Affairs in writing as soon as you do.
	

	How much of a grant did you receive? 


	
	


16.  How much of a personal contribution can you make towards the cost of the trip?


_________________
17. Have you previously held any other Queen’s University travel scholarships?
YES/NO
If yes, give brief details:

Section E:  BENEFITS OF PROPOSED TRAVEL

The Scholarships and Awards Group, which considers the applications, will place most emphasis on this section of the form when deciding between the successful and unsuccessful applications.
18. Please give a statement (around 500 words) of how this proposed trip will benefit your studies.
19. Please give a statement (around 500 words) of how your proposed studies abroad demonstrate the principle “travel broadens the mind”.
Date:






Signature:
Please see Notes of Guidance before passing this form to your Head of School / Institute Director.

William & Betty MacQuitty Travel Scholarship

SECTION F:  To be completed by Head of School/Director of Institute*

Name of applicant …………………………………………………………………………………………………

School/Institute ……………………………………………………………………………………………………

	Educational benefit to be derived from the 

proposed visit (please circle):


	This student is academically:

	Very Considerable


	Outstanding

	Considerable


	Very Good

	Modest


	Good

	
	Average



	
	Below Average




Any further comments:

If the applicant was unable to make the trip, what effect would this have on the applicant's research?

(Note:  In the past, when funds available have been insufficient to cover all applications, the Scholarships & Awards Sub-Committee has applied the principle that travel which can be foreseen to be a crucial and integral part of a research project should be funded primarily by the School/Institute.)

Details of any contribution which the School/Institute is prepared to make to the cost of the trip:

Signature: ……………………………………………..

Date ………………………………

Name: ………………………………………………….

Position …………………………..

NB:  The completed form should be submitted to aascholarships@qub.ac.uk through the Head of School or Director of Institute by the closing date:  4.00 pm on Thursday, 23 January 2020.
* You may nominate a supervisor or other member of staff who is familiar with the work of the applicant to complete this form, but the Head of School/Director of Institute should then countersign it.
9

