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Welcome to the Institute of Theology

We hope that you will enjoy your time with us and will find your
chosen pathway both stimulating and rewarding. This booklet
has been compiled for distribution to all undergraduate
students enrolled within the Institute of Theology to act as a
general guide to the Institute and the degrees that it offers. It
is in your best interests to keep this booklet at hand, as you
may find that it will answer most of your queries throughout the
year.

Remember to check our website: hitp.www.qub.ac.uk/the for
regular, up-to-date information on what is happening in the
Institute of Theology. Links are also provided to your College
webpages.

Section A: General Information

» Structure

The Institute of Theology is made up of Theological Colleges recognised to teach Theology
on behalf of the University. In addition to enrolling with the University, each student must
register with one of the Colleges listed below. Each College offers a close-knit and
supportive community. Although some of the Colleges may be linked to a particular
Christian denomination the courses are non-denominational in character, and are open to
all suitably qualified applicants, no test of religious belief being imposed on any person.

The University’'s Institute of Theology, headed by a Director, coordinates the delivery of

QUB taught programmes within the Colleges and is responsible for the maintaining of
standards, both academic and procedural.

» Institute of Theology Staff

1. Director of the Institute of Theology

The Director of the Institute is Professor Hugh Magennis. He is also Professor of QOld
English Literature and Director of Medieval Studies in the School of English. Appointments
to speak with the Director should be made via the Institute of Theology Office.

2. Chair: Postgraduate Research Committee

The Chair of the Theology Postgraduate Research Committee is Dr James McKeown.
His role in the Institute is focused on postgraduate activity within the Colieges and ensuring
that the rules and regulations of the University are observed. Dr McKeown's personal
interests include the Old Testament and Biblical languages.



> Dates of University Semesters

The University semester dates for 2009-2010 are as follows. Please note that some of the
theological colleges may follow an alternative teaching timetable.

Autumn Semester

Weeks 1-12 Teaching Monday 28 September — Friday 18 December 2009
3 weeks Vacation Monday 21 December — Friday 8 January 2010
Weeks 13 -15 Assessment | Monday 11 January — Tuesday 26 January 2010
Inter-semester break Wednesday 27 January - Friday 29 January 2010
Deadline for return of Tuesday 9 February 2010

examination results

Spring Semester

Weeks 1 -8 Teaching Monday 1 February — Friday 26 March 2010

3 weeks Vacation Monday 29 March — Friday 16 April 2010

Weeks 9 — 12 Teaching Monday 19 April — Friday 14 May 2010
Revision period | Monday 17 May — Wednesday 19 May 2010

Weeks 13-15 Assessment Thursday 20 May — Saturday 5 June 2010

Deadline for return of Thursday 24 June 2010

examination results

> Frequently asked questions

You may find the following information of help during your academic study with Queen's
University. However, if there is anything else you are unsure about; please do not hesitate
to contact staff within the Institute of Theology or your College for advice or guidance.

1. Registration Wizard and QSIS (Queen’s Student Information Systern)

Students must enrol with the University at the beginning of each academic year using the
Registration Wizard in your QSIS account. The Registration Wizard will enable you to
check your personal details, amend addresses, phone numbers, etc, complete or check
your academic enrolment, make your financial arrangements or pay your fees online. Note:
a username/password is required to use the Registration Wizard.

Changes to module choices can be made no later than two weeks from the beginning of the
first semester, and only in consultation with your College and Adviser of Studies. After this
date, no further amendments will be made.

2, Queen’s On-Line

Queen's On-Line (QOL) is the gateway for the on-line resources provided by Queen's
University Belfast to staff and students. The log-on page is as follows, and users are
required to use the username/password given to them at registration. This
username/password is private and unauthorised use by other parties is prohibited.



Among other areas, QOL will give you access to QSIS, the University's Student Information
System, which will provide you with your academic details for every year registered with the
University, your examination results and grade point average (gpa), your personal data and
the contact details for your College Adviser.

2. Modules taken in other Colleges

Stage 2 & 3 students only are permitted, and subject to the approval of their College
Adviser and the receiving College, to register for up to two modules per year in a College
other than the one they are registered in. Information on the modules offered by each
College, and associated timetables, is available from the individual College. Please note
that the Institute of Theology monitor all registration selections and will prohibit enrolment
when and if required.

3. Dissertation/Research Project modufe (THE3071/THE3072)

Students who wish to apply to take a dissertation or research project in their final year
should submit details of their proposed title and supervisor to the Institute of Theology
Office on/before Friday, 7 May 2010. All titles will be approved by the Theology Institute
Board, and will be subject to the submission of an appropriate area of research, the
appointment of a suitable supervisor, and the academic standing of the student. You
should note that under the University's Ethics Approval Requirements, all research
involving human subjects must receive ethics approval. Further details on this policy are
available from your supervisor.

4, The use of other College’s Library Facilities

Students wishing to use material in the library of one of the other theological colleges
should discuss, in the first instance, with the College Librarian about their needs. Access to
other College libraries is not a right! Please remember to carry your University Student
Card with them at all times for identification purposes.

5. Computer Access

While Colleges provide some computing facilities, students are encouraged to use the
extensive computing facilities available on the University campus. Log onto the following
Queen’'s website and find out what is available and where:

http://www.qub.ac.uk/directorates/InformationServices/StudentComputing

6. Transfer to another Colleqe

Students sometimes decide to change their College registration and transfer to another
College to continue their studies. The student should consult with the Institute Office who
will inform them of the withdrawal/admissions procedures involved.
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their views and raise questions regarding the work of Theology. Any student, whether or
not a member of the Committee, is welcome to raise issues for discussion and should
contact either the Director of the Institute or any representative on the Committee. The
minutes of meetings are made available to students through display on College notice
boards. Personal copies can be obtained from the Institute Office on application.

Representation from each College is as follows:

6 from Union Theological College {including one representative from each year of
study}

3 from Edgehill Theological College {each from a different year of study}

3 from the Irish Baptist College {each from a different year of study}

3 from Belfast Bible College {each from a different year of study}

The students in each College are asked to organise the election of their representatives
and forward their names, and email addresses, to the Theology Office in mid-October.

it is anticipated that the first meeting of the SSCC will be held in December 2009, with
details on venue and time being distributed to Colleges before that date.

> Postgraduate Study in Theoloqgy

If after completing your Theology degree you would like to continue to broaden your
knowledge of Theology, why not consider enrolling for a postgraduate degree? The
Institute of Theology has a very healthy postgraduate student body, of more than 100
students, working part-time and full-time towards either a taught postgraduate degree (the
Master of Theology or Master of Divinity), or a research degree (the Master of Philosophy
or the Doctor of Philosophy). Opportunities are available in a wide number of areas. For
further information please contact the Institute of Theology office.

The decision to embark on postgraduate study can be daunting at the best of times.
Application forms and details on scholarships and awards are available at the following web
address: http.//www.qub.ac.uk/home/ProspectiveStudents/PostgraduateStudents/

The links on this page will provide you with all the information you need to know relating to
postgraduate study, whether you are a prospective or current student.

Currently, the Institute of Theology award four Postgraduate Scholarships to the value of
£5,000 to the top four graduates of the Institute of Theology, who register for the full-time
Master of Theology degree programme. Further details on the Scholarships are available
from the Institute Office.

The Institute of Theology also provide travel scholarships (4 x £250) each year to
postgraduate research students who attend conferences relevant to their field of study.
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Main features of PDP which will help you throughout your studies at Queen’s University
Belfast include: -

a CV Builder/Application form database.

» Tools that make it easy for you to set, plan, monitor and achieve your goals.

» Contains general support information and self assessments to help you in
developing individual learning and career management strategies.

£ Jueen's Online & Per;nnal nevelnpmnnt Planm:u; Windows Internet Explurer provided by The Humanities Network
@ AT

G s e T O v Ve s e

o e

@ My Email
Ed My Files

Administration
» Additional Staff
* Clags List
+ Course Staff
+ Emplayment Details
* Financial Applicatiang
* Intemal Vacancies
* Modula Search
* Module Stats
= My Bookrmarks
* New Purchasing Cards
* Persanal Development
Planning
* Post Graduate
Applications
* Post Graduate Archive
* Programme
Specification
* Prograrming
Specification Viewer
= Quib bvenlosy
* Quiet Man
* Reg Flags
= Student Progression
* Student Records
= Timetabling And Roem

pport

Below is your schoal's support information

“dchool

Genersd Supports for PEP

B np é%fm"( S l}n;mmw % Qusan' Uni ity, Baliast, rai Ty Infe tice Sarvices,
i
Other B suviscr@oub aeuk
+ Change Password

* Email Address Laockup

> Student Support

All staff within the Colleges and the Theology Office is ready to give help and advice, or - if
more appropriate - to direct students to some other source of support elsewhere in the
University. If you require help, you can ask your College Adviser of Studies, one of your
academic tutors, or staff within the Institute of Theology. There is no formality about this:
simply make contact with a person that you feel most comfortable with.

In addition to the support you will receive in your College, the University has a network of
support services and personnel, including: Learning Development Service, the Student
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» academic support, such as provision of material in alternative formats and
liaisons with Faculty/School staff to arrange copies of overheads;

« library support, such as extended loans or one to one inductions of the library
facilities,

= exam support, such as additional time, rest break or scribes;

= funding applications to cover the cost of equipment, transport and personal
support such as note takers or proof readers.

The age and design of some of our buildings can cause difficulties with physical
access, we therefore recommend if you are a wheelchair user or have mobility
difficulties, that you contact the Disability Services early in the year to ensure that
this can be addressed.

Further details on the range of services available can be obtained from the Disability
Services web pages, which can be found at:

" hitp://www.qub.ac. uk/directorates/sgc/SGCDisabilityServices/

Please note that each Theological College has a designated Disability Officer who
will deal with any issues you might have in strict confidence. Contact the College
Administrator for further details.

< STUDENT COUNSELLING SERVICE

The Student Counselling service operates from the Student Guidance Centre, tel no.
9097 2727, providing a friendly and professional service which is freely available to
students. It is staffed by qualified and experienced counsellors and exists to provide
students with help and support outside of their own circle of acquaintances. It is
available to all Queen’s students, from first years to postgraduates.

During the initial session it is decided whether or not counselling can help and, if so,
the terms on which counselling is being offered will be agreed with you. Sessions
generally last for approximately fifty minutes. If another form of help is thought to be
more appropriate to particular situations, other options will be discussed.

As a professional service, the Student Counselling Service are organisational
members of BACP (British Association of Counselling and Psychotherapy) and
adhere to their Ethical Framework for Good Practice. They are committed to offering
a confidential service and very much aware of the need to ensure that any
information given will not be passed on without permission.

We work with a wide range of issues, personal, academic and relationship. Students
often need someone to talk to during their time at University, so please feel very
welcome to contact us, if we can be of any help (Tel: 028 9097 2727 or emait

counsellor@gub.ac.uk).
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> Freedom of Information Act 2000

The Freedom of Information Act 2000 creates a new statutory right of public access to
information held by public authorities in the UK including universities. Under the Act, the
general public can request information from the University and, subject to certain
exemptions, have that information supplied to them within just 20 working days. The Act
also obliges the University to produce and maintain a "Publication Scheme" within which
details of information routinely released by the University can be made known and made
available more readily to the general public. Further information is available from the
Institute Office, or the Registrar's Office of the University.

> Additional Learning Opportunities

Whilst academic study is important, you must also remember that employers recruit
graduates who are not only academically qualified but who can offer a portfolio of personal
skills such as communication, problem solving, planning and organising as well as
computer skills. We strongly recommend that you develop employability skills and gain
work experience throughout your academic career. The following are some of the
opportunities available to you:

Work Placement Centre and Students’ Jobshop

The Work Placement Centre and students’ Jobshop is part of Queen’s Careers Service and
is located in the Student Guidance Centre. The Work Placement Centre helps students to
become aware of, prepare for, and apply to a wide range of work experience opportunities,
including year out placement, vacation work, work shadowing, volunteer opportunities, and
overseas programmes. Jobshop helps students find part-time, temporary employment
inside or outside the university.

All available opportunities are listed on the website www.qub.ac.uk/wpc or on the work
experience bulletin. Part time jobs off campus are on the Jobshop website at
www.qub.ac.uk/iobshop and for jobs on campus students should register with the jobshop.

Some of the specialist programmes on offer at Queen’s include:

BEI (Business Education Initiative) Open to any discipline and funded by the Department of
Employment and Learning- an optional year to study Business at a college in the USA
www.qub.ac.uk/ilo

WIP (Washington Ireland Programme summer placement in Washington USA)
WWwW.wiprogram.org

Project Children Internship (Summer placement in a variety of locations in the USA)
www.pcinternprogram.org




18

INDUCTION PERIOD

September 2009
{To choose pathway based on
six modules for the year)

INDUCTION PROBLEMS

1. ENROLMENT- Can | change my
degree?

2. REGISTRATION- Failure to keep
appointment with College Adviser

1. Contact Adviser of Studies.
2. Contact College Office.

AUTUMN SEMESTER:
Teaching

Attend classes:

Attend (depending on course)
Tutorials; Seminars; Journals;
Fieid trips.

Complete assignments/reports

ACADEMIC PROBLEMS

1. MODULES/ COURSES- e.g., Wish to
change modules/courses?

2. CLASSES- Cannot follow lectures?

3. COURSEWORK- e.g., Do not know
how to prepare for small group work?
Experiencing difficulty with deadlines?
Not clear on what constitutes plagiarism?
4. COMPULSORY ELEMENTS-

e.g., Miss attendance at tutorials.

ACADEMIC PROBLEMS

1. Normally this is permissible
in the first two weeks only. Talk
to College Adviser,

2. See module lecturer/ tutor.
3. See module lecturer/
tutor/College Adviser. Contact
Learning Development Service
4. See module lecturer/ tutor.

NON-ACADEMIC PROBLEMS

HEALTH- Non-attendance due to ill health
FINANCE- Insufficient funds

HOUSING- Difficulties with Landlord etc

NON-ACADEMIC PROBLEMS

See Doctor/arrange for medical certificate to be
forwarded to Theology Office.

Contact Student Financial Adviser

PERSONAL RELATIONSHIPS- Family/relationship

problems

Please note that where your
non-academic problems are clearly having academic
consequences, please see your College Adviser

Contact Union VP/Contact accommaodation
office/warden
Contact Student Counsellor. See Union VP Welfare

g‘é’nTnLéhsn'PER EXAMINATION PROBLEMS
ASSESSMENT EXAM INFORMATION- Incorrect Contact Theology Office. Talk to College
PERIOD information on timetable Advsier.
SPECIAL NEEDS- Disability e.g., 1. Contact University Health Service
dyslexia, long term illness 2. Contact Student Records Office
ILLNESS AT EXAM TIME- short term 1.Contact Doctor immediately
acute illness 2. Medical certificate must be presented
to School Office within three days of
exam.
EXAM FAILURE-
1. Fail one module 1. A repeat is permissible
2. fail two or more module exams 2. Repeat attempts are permissible. See
3. Asked to appear at Progress Adviser/tutor.
Commitiee, 3. Contact Union VP (Education).
SPRING SEMESTER: | same as Autumn semester same as Autumn semester
Teaching
{first part of teaching
eriod in this semester
or most students)
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no standard format for "questionnaires, there are certain core questions that should be
asked. Sampies of evaluation forms are given in Appendix lll.

» Assessed Coursework

1. Guidelines for late submission of coursework (extenuating circumstances)

The University provides a set of guidelines which tutors use when considering the late
submission of coursework. They are not meant to be prescriptive, and tutors may still use
their own judgement and discretion when deciding if an extension is warranted on the basis
of the facts presented, however, consultation with the Director of the Institute is usually
required in such cases. The guidelines are given in Appendix IV.

2. Application for Exempltion from lafe éoursework marks penality

It is University policy that students be penalised for the late submission of assessed
coursework. Currently the penalty system is a 5% deduction from the total available marks
for each working day that the assignment is late, up to a maximum of 5 working days. If the
work has not been handed in by that stage, a mark of zero will be awarded. Students
seeking exemption from the penalty on the grounds of extenuating circumstances must do
so in writing, using the standard application form. This must be submitted within three days
of the deadline for submitting the assessed coursework concerned. A copy of the form is
availabte from your College Office.

» Examinations

1. How to obtain yvour examination timetable

You are responsible for downloading your personal examination timetable from the
Queen’s On-line website using the password and usermame given to you at enrolment. If
there are any amendments to be made to your module details, please contact the Institute
of Theology Office immediately.

2. Conceptual Equivalents Scale with Descriptors

Tutors within the Colleges use a scale known as the conceptual equivalents scale when
marking assignments and examination scripts. It encourages them to use the full range of
marks available to them, and to provide guidance on the relationship between mark and
performance. It also ensures that the same criteria are being used throughout the
University to assess students’ performance. A copy of the scale is shown in Appendix V.

3. Return of Examination Results

Generally, most students will pass their modules at the first attempt. However, in some
circumstances a student can fail a module by, for example, not submitting compulsory
coursework, or by failing in the examination element. As a general guide to the codes used
in the return of examination results, and the solutions as to how a student can pass a failed
module, please refer to Appendix VI.
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3. Students on a jointminor pathway (BA/BTh mm) will take and pass all required
modules as required by the other subject area.

4. At the discretion of the Theology Board of Examiners, students may be awarded
their degree if they pass 10 out of 12 Level 2/Level 3 modules.

5. Students must take six Level 2 modules before proceeding to take six Level 3
modules.

6. All courses of study must be approved by your College Adviser of Studies and
the Institute of Theology. The Institute of Theology monitor all registrations and
will amend/delete modules as appropriate.

7. Level 2/3 modules not passed, but re-taken or substituted, will only be awarded
40% for classification purposes; the actual mark, however, will be recorded on
your transcript.

8. For those students who commenced their degree in September 2009, your
degree classification will be calculated as follows: six L1 modules will count
towards 10% of your degree, six L2 modules will count towards 30% of your
degree classification, while six L3 modules will count towards 60% of your
degree classification.

9. For those students who commenced their degree before September 2008, your
degree classification will be calculated as follows: six L2 modules will count
towards 40% of your degree classification, while six L3 modules will count
towards 60% of your degree classification.

* Summary of Requlations for the BD, BTh, BA and DipTh

A summary of regulations for the primary degrees, and the Diploma in Theology, of the
Institute of Theology are available in your College or Institute Office. In addition,
programme specifications are available to view on-line or via your QSIS homepage under
Academic Advisement.

% Modules in Theoloqy

Theology offers a wide range of modules each year, and up-to-date information on what will
be available for 2009-2010 can be obtained from your College or Institute Office. In
addition, information on modules and timetables for all Colleges can be viewed at the
following webpage:

http://www.qub.ac.uk/home/ProspectiveStudents/FindaCourse/

under the University Book of Modules web link.
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o one New Testarment module

» Eight more modules, one of which may be an Arts module in each year of
study, to be chosen in consultation with your College Adviser of Studies.

Bachelor of Theology (major honours)

Stage 1

Old Testament 1 (THE1001)

New Testament 1 (THE1011)

two other Level 1 Theology modules
two modules in the minor subject

Stages 2 & 3

one Church History module

one Christian Thought/Historical Theology/Philosophy module
one Oid Testament module

one New Testament modute

Four other Theology modules

Four modules in the minor subject: 2 at Stage 2, 2 at Stage 3.

Bachelor of Arts (joint honours)

Stage 1

« three Theology modules
+ three modules in the joint subject area.

Stages 2& 3

At Stage 2: 3 Theology modules and 3 modules in the joint subject area.
At Stage 3: 3 Theology modules and 3 modules in the joint subject area.

Diploma in Theoloqgy

Stage 1

Early Church History (THE1031)

Introduction to Theological Thinking (THE1045)
Old Testament 1 (THE1001)

New Testament 1 (THE1011)

two Theology modules at Level 1

Stage 2

« one Church History module
one Christian Thought/Historical Theology/Philosophy module
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9. All teaching staff should make themselves available, within reason, for private
consultation by students, either at specified times each week or by appointment.

10. All teaching staff should be concerned about the general welfare of their
students, and be alert to signs of personal, financial or other difficulties. They should
familiarise themselves with the support services available in the University, to which
they may direct students in need of help. :

Section E: Careers

» Moving into Graduate Employment

Sorting out what you might do after graduation takes time. You need to start this process
early, ideally in year one by:

e considering your career options and planning ahead
¢ gaining work experience and placements

e building employability skills

e developing career management skills.

Queen's Careers Service, based at the Student Guidance Centre, can help you choose a
career, plan ahead and manage the recruitment and selection process through:

1. Careers Guidance

You are able to consult with careers advisers about your career ideas and plans during

opening hours. Please bear in mind that you will be asked to make use of information held
by the Careers Service before seeing the adviser. This will ensure that your consultation is
. useful and meaningful in dealing with the issues you raise. The following services are

available:

+ Personal guidance through duty adviser (quick queries/initial contact) and
subsequent booked guidance interviews (more complex issues). Issues regularly
dealt with include:

help in considering module choice in relation to future career opportunities
effective completion of application forms and CV construction

preparation for interviews and assessment centres

choosing the best career option for you -

computerised careers guidance support systems- Prospect Planner

2. Employability Skills Initiatives

The Careers Service offers programmes that are open to students of any degree discipline

and support the development of employability and career management skills, prepare
students for graduate recruitment and provide insight into the graduate labour market. The

programmes are:
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5. Quality Careers Information available at QUB:

The Careers Service has a well stocked reference library and maintains supplies of useful
"take away" publications such as "The Top 100 Graduate Employers”, "First Interviews -
Sorted” and a wide range of career guides. The Careers Service has a growing list of
useful websites connecting students to on-line recruitment and occupational :nformanon
During your time at Queen's regularly make use of information held on:

e QOccupations

¢ Graduate employers

+ Graduate recruitment

» Postgraduate study, funding and vocational training.

6. Important Notice

If you consider that you have special needs in relation to entering the graduate labour
market please ensure that you make contact with the Careers Service at an early stage of
your studies.



APPENDICES
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Appendix |
INSTITUTE OF THEOLOGY

GUIDELINES FOR TEACHING, LEARNING AND ASSESSMENT
AT UNDERGRADUATE LEVEL

One of the strengths of the Institute of Theology in Queen’s University is the diversity of
experience which is offered to students through the recognised colleges. The Institute
Board is also concemed to disseminate good practice within the Colleges. These
guidelines are offered as an aid to ensuring that teaching and leaming are as effective as
possible and that assessment procedures are both clear and fair.

Teaching and Learning:

All teaching and learning within the Institute is designed to foster knowledge of and
enthusiasm for Theology in its varied subject areas. Recognised teachers are free to
choose the methods of teaching and learning which suit the material and their own personal
style. However all modules should include certain precepts as follows:

1. Modules should have learning outcomes which are cléarly indicated to the students.

2. Course outlines should give a schedule of contact sessions, an indication of work which
is required in non-contact sessions and indicative lists of leaming resources (books,
journals etc.) appropriate for the study of the module.

3. Students at level 1 will receive a higher amount of support in their learning, together with
some encouragement towards independent learning. Throughout the two years of level
2 and 3 modules, students will take an increased level of responsibility for their learning,
commensurate with the requirements of the particular subject.

4. Level 3 modules should offer some opportunity for students to be exposed to current
research in the subject.

5. All modules will provide an opportunity for students to participate in group discussion.

Recognised teachers should review their teaching and leaming methods as part of the
teaching evaluation, course evaluation and annual module review process.

The peer observation process, which has been introduced by the Institute, should be used
to enhance good practice in Teaching and Learning.

Teachers should research and evaluate the use of multi-media resources in their teaching.
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Assessment:

Assessment is designed to enable the student to demonstrate that s/he has achieved the
learning outcomes of the module. Students are exposed to a range of assessment
methods, according to the knowledge, understanding and skills being assessed. Subject
boards are responsible for ensuring that the methods of assessment adopted for any
particular module are appropriate. In particular they should assess whether the
methods of assessment are clearly related to the learning outcomes stated. Any
change in method is proposed to the Institute Board which, after consultation with the
Staff/Student Consultative Committee, takes the final decision.

It is essential that students receive feedback on returmed coursework (either by way of a
top-sheet or written comments on the text). Examination papers are not returned to
students nor should students expect to receive feedback on comments made in their scripts
by examiners.

The following policy is adopted by the Institute within its subject boards to ensure that
assessment is rigorous, transparent, equitable, valid and reliable.

1. All course-work titles and examination questions are agreed at subject board level.

2. Assignment and coursework details (title, format, length, due date, weighting) are
published to students at the beginning of the module.

3. Criteria for essay type assignments and written examinations are published to the
students.

4. The policy for the submission of course work is published to the students along with
clear guidance about what is deemed to be academic misconduct.

5. Course work receives a provisional mark, and the meaning of these marks is published
to the students.

6. All work contributing to the final grade for a module is subject to an internal moderation
process where a sample of the work is second-marked to ensure consistency in the
application of criteria both within college groupings and across the recognised colieges.

If significant inconsistencies are indicated the work is referred to the external examiner
for comment.

7. External examiners facilitate an understanding of comparability with other institutions
and have a significant role in helping to maintain academic standards.
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Appendix Il

Procedure for Dealing with Academic Offences

Introduction
7.1 It is an academic offence for a student to commit an act whereby he/she gains or attempts to gain an unfair advantage. Such acts shall be
dealt with in accordance with the procedure set out below and may lead to the Student Disciplinary Procedure being invoked.

Definitlons of academic offences

Major and minor offences _

7.2 An offence shall normally be designated as 'minor’ if the piece of work where it occurs counts towards one third or less of the assessment for
the module. Suspected minor offences shall be dealt with at School leve! under the procedures set out in Study Regulations 7.24-7.35 below.

7.3 An offence shall be designated as ‘major’ if the piece of work where it occurs counts towards more than one third of the assessment for the
module. Suspected major offences shall be dealt with under the procedure set out in Study Regulations 7.36~7.50 below.

7.4 Any incidence of plagiarism or fabrication by a postgraduate research student shall be deemed to be ‘major’,

7.5 Any repeat or multiple offence shall be deemed o be a major offence.

7.6 Cheating in an examination shall be deemed to be a major offence.

7.7 Where a case appears to be sufficiently serious, or where circumstances merit it (if a student is about to go on an external placement, for
example), & Head of School or nominee may recommend to the Director of Academic and Student Affairs that a student be suspended pending an
academic offences investigation.

Graduation

7.8 A student may not graduate until the investigation into any academic offences that hefshe is alleged to have committed is complete.

7.9 Any offence that comes to light after a student has graduated shall be investigated using the procedures for major offences as set out in Study
Regulations 7.36-7.50 below where it is considered appropriate.

Cheating

Definitions

7.10 The term ‘cheating’ normally describes behaviour that takes place in an examination. It is considered to be cheating for an examination
candidate to:

i. have any form of notes, or any items or texts other than those that are specifically permitted for that examination, at his/her desk in an
examination hall during an examination, It is the candidate’s responsibility to establish what the permitted items are for each examination:

ii. make use or attempt to make use of unauthorized items, texts or notes as described above;

iii. copy or attempt to copy from anaiher candidate’s examination script;

Iv. obtain or atternpt to obtain unfair assistance from another candidate or from any other person;

v. impersonate ancther examination candidate, or 1o allow him/herself to be impersonated;

vi. provide or attempt to provide unfair assistance to another candidate;

vii. permit ancther candidate to copy from his/her examination script;

viii. knowingly assist any candidate to make use or attempt to make use of unfair means in a University examination.

Discovery of suspected cheating in an examination

7.11 An invigilator who suspects a candidate of cheating in an examination, or who is made aware that a candidate may be cheating, shall inform
the senior invigilator immediately.

7.12 The senior invigilator shall observe the candidate and make appropriate notes for a report, and shall inform and consult the other invigilators
about the incident.

7.13 The senior invigilator shall inform the candidate that he/she is suspected of cheating and that a report will be made. The invigilator shall
record the incident on the candidate's examination script and shall remove and retain as evidence any unauthorised material in the candidate's
possession. The candidate shall then be allowed to finish the examination. This procedure applies both to a candidate who is suspected of
cheating and to any candidate who is suspected of having allowed his/her work to be copied or of having provided any form of unfair assistance.
7.14 At the end of the examination, the senior invigilator shall ask the candidate to stay behind and shall offer him/her the opportunity to explain
his/her conduct. The candidate shall be informed that a report will be made to the Exeminations Office and to the Chairperson of the Board of
Examiners. Lack of co-operation with the invigilator shall be deemed to be a disciplinary offence.

7.15 The senior invigilator shall make a written report, on the Senior Invigilator's Report Form, to the University's Examinations Officer within one
working day of the examination.

7.16 The University'’s Examinations Officer shall, within two working days of receiving a written report, forward the report, any accompanying
evidence and any other relevant documentation to the Chairperson of the Board of Examiners and shall copy it to the Head of the School. The
Chairperson of the Board of Examiners shall ensure that the result is withheld until the investigation is completed, and will invoke the procedure for
dealing with major offences as set out in Study Regulations 7.36—7.50 below.
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Plagiarism, Collusion and Fabrication

Definitions

7.17 Plagiarism: It is an academic offence for students to plagiarise. Plagiarism is defined as the presentation of the work of others as the writer’s
own without appropriate acknowledgement.

7.18 It is also an academic offence for a student to permit another student to copy his/her work submitted for assessment. Both parties will be
dealt with in accordance with these procedures.

7.19 Collusion: It is an academic offence for two or more students to work together on an assignment that is meant to be done individually. It is
expected that the work being assessed, unless specifically designated as a group assessment, shall be the sole work of the student submitting it.
7.20 Fabrication: It is an academic offence for a student to claim to have carried out experiments, Interviews or any form of research which
hefshe has not in fact carried out, or where hefshe invents or falsifies data, evidence or experimental results. It is also an academic offence for a
student knowingly to make use of falsified data as described above.

Discovery of suspected plagiarism, fabrication or collusion

7.21 A member of staff who discovers possible plagiarism, fabrication or collusion in work submitted for assessment shall report the suspected
offence in writing to the Head of the School where the student is registered.

7.22 The Head of School or nominee shall arrange for the alleged offence to be investigated. The procedure set out in Study Regulations 7.24—
7.35 below shall be used for alleged minor offences. The procedure set out in Study Regulations 7.36-7.50 below shall be used for alleged major -
offences.

7.23 A member of staff who discovers possible plagiarism, fabrication or collusion in work that does not count towards the assessment of the
module, or in drafts of work that have not yet been submitted for assessment, shall normally deal with this informally. This will involve re-advising
the student of the academic conventions with regard to referencing, reporting of results, etc. applying in the discipline.

Procedure for dealing with minor offences

7.24 Minor offences shall normally be dealt with as an academic matter within the School. One aim is to provide the student with the necessary
advice and guidance to ensure that the problem does not recur. In addition, a penalty from among the list set out in Study Regulation 7.60 may be
imposed where appropriate.

7.25 The Head of School or nominee shall delegate responsibility for dealing with alleged minor offences to the Secretary of the relevant Board of
Examiners, who will carry out an investigation. This will include:

= scrutinising the piece of work, and any documentary evidence provided by either the member of staff or the student;

+ consulting the member of staff who discovered the alleged offence;

* inform the student in writing that he/she is suspected of committing an academic cffence, This letter shall specify the nature of the alleged
academic offence, identify the module or part of a module concerned, and include a copy of the procedures for dealing with academic offences
and a copy of any documentary evidence of the case against the student. The School shall send an emaill to the student's University email
address advising him/her that a letter regarding an alleged academic offence has been sent, and instructing him/her to contact the School urgently
if it has not been received within 2 working days of the date the email was sent.

* interviewing the student about the alleged offence. The student shall normally be given at least five working days’ notice of the date and time of
the meeting, but this period may be reduced during the examination period or at other times when tight time-scales apply. The student has the
right to be accompanied at the meeting by a registered student of the University or by a member of University staff or University Chaplaincy.
Legal representation is not permitted. Another member of the School's academic staff who is not directly involved in the case shall attend the
interview to observe proceedings. At this interview, the student shall be re-advised of the academic conventions with regard to referencing,
reporting of results, etc., applying in the discipline. A record will be kept of the Interview.

7.26 If the Secretary to the Board of Examiners decides that the offence appears to be & major one, he/she may refer it back to the Head of
School or nominee at any time with a recommendation that the procedure for dealing with major offences be invoked. _

7.27 If the alleged offence relates to collusion, all the students involved shall be interviewed, fallowing the procedure set out in Study Regulation
7.25 above.

7.28 The Secretary to the Board of Examiners shall provide the Head of School or nominee with a report on the case. This will remain on the
student’s file until he/she graduates.

7.29 The Head of School or nominea may either dismiss the case or impose one of the penalties for minor offences from the list set out in Study
Regulation 7.60 below or refer the case to the Chairperson of the relevant Board of Examiners o be considered under the procedures for major
offences. The Head of School or nominee will inform the student in writing of the outcome and of any penalty. The Head of School or nominee will
also advise the student that he/she may appeal, and will specify a deadline by which any appeal or notice of appeal must be submitted.

Appeals against the decision of a Head of School or nominee

7.30 A student may appeal against the Head of School's or nominee's decision, including a decision that an offence denied by the student has
taken place. The appeal must be made, in writing, to the Director of Academic and Student Affairs by 4.30 pm on the date stipulated in the written
natification of the Head of School's or nominee’s decision.

7.31 Students may appeal on the foliowing grounds:

i. that new evidence has become available which could not have been provided for the Head of School's (or nominee) consideration (evidence
which was withheld from the Head of School or nominee will not normally constitute new evidence).

ii. that the finding of guilt was based upon an error in the interpretation of the procedures for dealing with academic offences;

iii. that there was a procedural iregularity in the conduct of the investigation; )

iv. that the Head of School's or nominee's decision was against the weight of the evidence; or

v. that the penalty imposed was too severe or was inappropriate.

7.32 The appeal, staling with reasons the grounds for appeal, must be made in writing within ten working days of the date of the latter stating the
Head of School's or nominee’s decision.

7.33 The Director of Academic and Student Affairs and two other members of the Academic Offences Committes not previously involved in the
case shall decide if there are grounds for appeal.

7.34 If it is decided that there are no grounds for appeal the student shall be informed of the decision in writing, with reasons, within five working
days of its having been made. The School shall send a standard email to the studert’s University email address advising him/her that a letter has
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been sent stating that there are no grounds for appeal, and instructing him/her to contact the School Office urgently if it has nat been received
within two working days of the date the email was sent.

7.35 Where grounds for appeal exist a meeting of the Academic Offences Committee (see Study Regulations 7.51-7.58 below) will be convened
to deal with the appeal.

Procedure for dealing with major offences

Investigation stage ‘

7.36 The Head of School or nominee shall refer any report of an alleged major offence to the Chairperson of the relevant Board of Examiners.
Incidences of cheating in examinations shall be reported to the Chairperson of the Board of Examiners by the University's Examinations Officer.
7.37 Within five working days of receiving a report on an alleged offence, the Chairperson of the Board of Examiners shall:

i. arrange for a panel, consisting of at least two members of the Board of Examiners and a representative from outside the School, to investigate
the case and to meet the student to discuss the alleged offence;

ii. inform the student in writing that he/she is suspected of committing an academic offence. This letter shall specify the nature of the alleged
offence, identify the module or part of a module concermed, and include a copy of the procedures for dealing with academic offences and a copy
of any documentary evidence of the case against the student. It shall give the student at least five working days' written notice of the date and time
of the meeting with the panel. During the examination period, when tight time constraints apply, the period of notice may be reduced and initial
contact with the student may be by means other than in writing, provided this is followed up with a letter. The School shall send an email to the
student's University email address advising him/her that a letter regarding an alleged academic offence has been sent, and instructing him/her to
contact the School urgently if it has not been received within 2 working days of the date the email was sent.

7.38 The student has the right to be accompanied at the mesting with the Panel by a registered student of the University or by a member of staff
of the University or University Chaplaincy. No legal representation shall be permitted. The student has the right to make a written submission to
the Panel and to submit supporting documentary evidence in addition to appearing in person.

7.39 Where a student fails to attend the Panel meeting without good cause, the Panel may consider the case and forward a recommendation to
the Board of Examiners in the absence of the student and without further notice. It is the responsibility of the student to establish good cause to
the satisfaction of the panel. .

7.40 The Panel shall have the right to call for such papers, examine such witnesses and conduct such other relevant enquiries as appear to be
necessary. Where witnesses are called, they may be subject to examination, cross-examination and re-examination by the parties.

7.41 Having completed its investigation, the Panel shall make a written report to the Chairperson of the Board of Examiners, to be accompanied
by all supporting documentation (including any provided by the student). This report shall clearly state the Panel’s findings elther

(a) that no offence has been committed, and that the panel has dismissed the case and no further action shall be taken. The Panel shall inform the
Chairperson of the Board of Examiners and the University Examinations Officer that the case has been dismissed and that the student's
assessment result can be dealt with in the normal way; or

(b) that an offence has been committed and that the Panel recommends a penalty from among the list of penalties for major offences, as set out in
Study Regulation 7.62 below. In addition to recommending one of these penalties, the Panel may also recommend that the matter be referred to a
Fitness to Practise panel.

Chairperson of the Board of Examiners stage: decision and penalty

7.42 The Chairperson of the Board of Examiners shall consider the Panel's report and shall consult as necessary, including consulting other
relevant members of the Board of Examiners. Following this consultation, the Chairperson of the Board of Examiners shall do one of the following:
i. dismiss the case, notwithstanding the opinion of the Panel; or

ii. confirm the action recommended by the Panel; or

iii. impose a different penalty from among those set out in the list of penalties, as set out in Study Regulation 7.62. This may be more or less
severe than the penalty recommended by the Panel.

7.43 The Chairperson of the Board of Examiners shall inform the student, the Director of Academic and Studert Affairs and the University
Examinations Officer of the decision within five working days of the decision, giving brief reasons.

7.44 The student must be advised that he/she may appeal, under Study Regulation 7.45 below, and shall be given a deadline by which any
appeal must be submitted in writing to the Direclor of Academic and Student Affairs. This date shall be ten working days after the date of the
written notification of the decision of the Chairperson of the Board of Examiners.

Appeals against a decision of a Chairperson of the Board of Examiners

7.45 A student may appeal against the decision of a Chalrperson of a Board of Examiners, including a decision that an offence denied by the
student has taken place. The appeal must be made, in writing, to the Director of Academic and Student Affairs by 4.30 pm on the date stipulated
in the written notification of the decision.

7.48 Students may appeal on any of the following grounds:

i. that new evidence has become available which could not have been provided for the earlier hearings (evidence which was withheld from the
Chairperson of the Board of Examiners will not normally constitute new evidence);

ii. that the finding of guiit was based upon an error in the interpretation of the procedures for dealing with academic offences;

iii. that there was a procedural irregularity in the conduct of the investigation;

iv. that the decision of the Chairperson of the Board of Examiners was against the weight of the evidence; or

v. that the penalty imposed was too severe or was inappropriate.

7.47 The appeal, stating with reasons the grounds for appeal, must be made in writing within ten working days of the date of the letter stating the
Chairperson of the Board of Examiner's decision.

7.48 The Director of Academic and Student Affairs and two other members of the Academic Offences Commitiee not previously Involved in the
case shall decide if there are grounds for appeal.

7.49 If it is decided that there are no grounds for appeal the student shall be informed of the decision in writing, with reasons, within five working
days of its having been made. A standard email shall be sent to the student's University email address advising him/her that a letter has been sent
stating that there are no grounds for appeal, and instructing him/her to contact the School Office urgently if it has not been received within two
working days of the date the email was sent.

7.50 Where grounds for appeal exist a meeting of the Academic Offences Committee {see paragraph Study Regulations 7.51-7.58 below) will be
convened to deal with the appeal.
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Academic Offences Committee

7.51 The membership of the Academic Offences Committee shall be drawn normally from a panel of 25 members, i.e. one nomination per
School, one nomination each from the Institute of Professional Legal Studies, the Institute of Theology, St Mary's University College and
Stranmillis University College plus the Director of Academic and Student Affairs who shall chair meetings Members shall serve three year terms
for a maximum of two consecutive terms.

7.52 The Committee shall mest to consider serious cases referred by the Board of Examiners and appeals from students against decisions of
Chairpersons of Boards of Examiners and Heads of School. A quorum shall normally comprise the Chairperson plus five other members, to
include at least one male and one female member where possible and at least one representative from each of the three broad subject groupings
within the University, i.e. Arts, Humanities and Social Sciences; Engineering and Physical Sciences; and Medicing, Health and Life Sciences. No
member of the Committee shall have had any previous involvement in the case. The University reserves the right to maodify the Committee
membership as required, to reflect the diversity of the Northern Ireland community. A member of staff from Academic Registry shall act as
Secretary to the Committee. Minutes shall be taken as a formal record of the meeting and retained.

7.53 The student shall be invited to attend the meeting in person to present his/her case, and must receive at least five working days’ notice of the
date and time of the meeting. The student has the right to be accompanied at the meeting by a registered student of the University or by a
member of staff of the University or University Chaplaincy. No legal representation shall be permitted. The student has the right to make a written
submission to the Commitiee and to submit supporting documentary evidence in addition to appearing in person.

7.54 The Chairperson of the Board of Examiners shall be invited to attend the meeting or to nominate a member of the School panel to attend in
his/her place to explain the reasons behind the School's decision. The student has the right to be present while the Schoal's representative is
spaaking, and the School's representative has the right to be present while the student is speaking.

7.55 Where a student fails 10 attend the meeting without good cause, the Committee may consider the case in the absence of the student and
without further notice. It is the responsibility of the student to establish good cause to the satisfaction of the Committee.

7.56 In considering appeals, the Committee shall not attempt to re-examine the student or to question the examiners’' academic judgement. 7.57
The options open to the Committee are as follows:

Where a case has been referred by the Chairperson of a Board of Examiners i. to impose a penalty from among those set out in Study Regulation
7.63 below; or

ii. to refer the case back to the Board of Examiners and to recommend a course of action for it to follow, giving brief reasons. The recommended
course of action may include imposing a penalty from among those set out in 7.62 below.

In the case of an appeal from a student

iii. to uphold the appeal and rescind the penalty imposed by the School or the Chairperson of the Board of Examiners;

iv. to confirm the penalty imposed by the School or the Chairperson of the Board of Examiners:

v. to impose a different penalty from among those set out in the list of penalties open to the Academic Offences

Committee. This penalty may be more or less severe than the original penalty imposed by the School or the Chairperson of the Board of
Examiners. The Committee may refer any case to the Director of Academic and Student Affairs for consideration under the Fitness to Practise
procedure (see Study Regulations, Section 10) where it believes this to be appropriate.

7.58 The Director of Academic and Student Affairs shall inform the student and the Chairperson of the Board of Examiners/Head of School or
nominee (as appropriate) of the outcome in writing. The Chairperson of the Board of Examiners/Head of School or nominee shall ensure that the
student's assessment results are dealt with in accordance with the Committee's decision.

Penalties for Academic Offences

Criteria

7.59 At all stages, the following criteria wili be taken into account in deciding the level of penalty to be imposed or other action to be taken:

{a) the extent of the plagiarism or other academic offence;

{b} the degree of intent;

{c) the level of study and previous educational background of the student;

(d) any previous history of plagiarism or other academic offences; :

() the extent of the student's knowledge and understanding of the concept of academic misconduct and of the correct procedures for referencing
in the discipline; and

(f) impact of the penalty on the student's progress or award.

Minor offences: penalties available to the Head of School or nominee

7.60 A Head of School or nominee may impose a penalty from the following list for a minor offence, after following the procedures set out in Study
Regulations 7.24-7.35 above: .

i. a written warning to the student;

ii. award a mark of zero for the piece of work concerned and permit the student to re-do it with no further penalty (i.e. the full mark obtained for the
re-sit is allowed to stand);

iil. award a mark of zero for the piece of work concerned and permit the student to re-do it for a maximum of the pass mark; or

iv. award a mark of zero for the piece of work concerned but not permit the student to re-do it.

Minor offences: penalties avallable to the Academic Offences Committee

T7.61 The Academic Offences Committee may impose a penalty from the following list for a minor offence, after following the procedures set out in
Study Regulations 7.51-7.57 above:

i. a written warning to the student;

ii. award a mark of zero for the piece of work concemed and permit the student to re-do it with no further penalty (i.e. the full mark obtained for the
re-sit is allowed to stand);

iii. award a mark of zero for the piece of work concerned and permit the student to re-do it for a maximum of the pass mark; or

iv. award a mark of zero for the piece of work concerned but not permit the student ta re-do it.

v. to refer the matter back to the Head of School or nomines and to recommend a course of action for the School to follow, giving brief reasons.
The recommended course of action may include imposing a penalty from amaong those set out in Study Regulation 7.60.
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Major offences: penalties available to the Chalrperson of the Board of Examiners

7.62 The Chairperson of the Board of Examiners may impose a penalty from the following list for a major offence, after following the procedures
set out in Study Regulations 7.36-7.42 above:

i. a written warning to the student;

ii. award a mark of zere for all or part of the module and permit a re-sit with no further penalty;

iii. award a mark of zero for all or part of the module and permit a re-sit for a maximum of the pass mark;

iv. award a mark of zero for all or part of the module but do not permit the student to re-sit; or

v. referral of the matter to the Academic Offences Committee,

Major offences: penalties available to the Academic Offences Committee

7.63 The Academic Offences Committee may impose a penalty from the following list for a major offence, after following the procedures set out in
Study Regulations 7.51-7.57 above:

i. a written warning to the student;

ii. award a mark of zero for all or part of the module and permit a re-sit with no further penalty;

iii. award a mark of zero for all or part of the medule and permit a re-sit for a maximum of the pass mark;

iv. award a mark of zero for all or part of the module but do not permit the student to re-sit;

v. award a mark of zero for more than one module being taken by the student at that time and permit the student to re-sit those modules with no
further penalty:

vi. award a mark of zero for more than one module being taken by the student at that time and permit the student to re-sit those modules for a
maximum of the pass mark;

vii. award a mark of zero for more than one module being taken by the student at that time and not permit the

student to re-sit those modules; or

viti. referral of the matter to the Committee of Discipline (see Conduct Regulations Section 7} if the decision is that an offence has been committed
that merits a penalty more severe than those listed above.

Note: where a student is found to have committed an academic offence in two or more modules in the same session, the Committee has the right
to impose different penalties for different modules where appropriate.

Monitoring

7.64 Heads of School shall provide the Director of Academic and Student Affairs with an annual report, in October each year, of all major and
minor offences dealt with in the Scheool under this procedure.

7.65 The Director of Academic and Student Affairs shall make an annual report on academic offences, including those referred to the Academic
Offences Committee as well as those dealt with by Schools, to the Leaming and Teaching Committee. Individual students shall not be identified in
the report.
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SAMPLE

THE QUEEN'S UNIVERSITY OF BELFAST: SCHOOL OF

MODULE EVALUATION QUESTIONNAIRE

The staff of the Schoo! are interested in ascertaining your opinion of the modules currently taught. Your answers will be of

assistance in improving the quality of teaching. To preserve anonymity DO NOT write your name anywhere on this
form.

Name of MOAUIE: ..o Code:

PLEASE PUT A SINGLE NUMBER IN THE BOXES CORRESPONDING TO THIS SCALE:

5 = excellent 4 = pood 3 = acceptable 2 = poor 1 = very poor

i The extent to which the aims and objectives of the module were clearly stated was -
2 The extent to which the aims and objectives of the module were met was -

3 The extent to which there was adequate information about module requirements
{essays, examinations and/or continuous assessment) was -

4 The extent to which the module was efficiently organised was -

5 The availability of module material in the library was -

6 The availability of module mater-ial in the university bookshop was -

7 The extent 10 which module handouts were clear and helpful was

8 The extent to which I found the module stimulating and challenging was -

9 My overall rating of the module is -

PLEASE ANSWER THESE THREE QUESTIONS BY PUTTING A SINGLE NUMBER IN THE BOXES
CORRESPONDING TO THIS SCALE:

1 = too little 2 = about right 3 = excessive

Juuooon od

10 Relative to other modules, the amount of work required for the module
{reading, essays, preparation, etc) was -

1} The number of lectures was -

12 The number of tutorials was -

pipn

PLEASE ANSWER THESE THREE QUESTIONS WITH YOUR OWN COMMENTS

I3 What did you find most satisfactory about the module?
14 What did you find least satisfactory about the module?

15 Haw could the module be improved?



SAMPLE
THE QUEEN'S UNIVERSITY OF BELFAST: SCHOOL OF

TUTOR EVALUATION QUESTIONNAIRE

The staff of the School are interested in ascertaining your apinion of the wtoring of the modules currently taught. Your

answers will be of assistance in improving the quality of teaching. To preserve anonymity DO NOT write your name
anywhere on this form.

Name of module: ... Code: ..o

Lecturer's Name;

What percentage of the tutorials did you attend?

PLEASE PUT A SINGLE NUMBER IN THE BOXES CORRESPONDING TO THIS SCALE:

5 = Disagree Strongly 4 = Disagree 3 = Uncommitted 2= Agree 1 = Agree Strongly

DURING THE MODULE THE TUTOR:

| encauraged participation from the students

2 made me feel my contribution to class activities was valued
3 showed interest in the smdcntg' progression

4 responded positively to inquiries

5 presented divergent views when appropriate

=)

provided me with helpful feedback on my assignments
7 retumed assignment feedback sheets within a reasonable time

8 was fair in assessing my assignments

Joooootd

PLEASE ANSWER THESE THREE QUESTIONS WITH YOUR OWN COMMENTS
9 What did you find most satisfactory about his/her lectures?
10 What did you find least satisfactory about hisfher lectures?

11 FHow could his/her Jectures be improved?



‘sjuswabuelie podsuely pspie; ‘Aepijoy 'sBuippam ‘ssnoy Buinopw

pauueyd io paledionue
uaaq sARY PINOY YoIUm suoildinisip
S1SBWOp pUE [BuoSIad SNOLIAS LON

“{wIE/puey Bunum ayy ul uey) 18Uio} suields ‘spioo ‘sybnog

S)U3LL|IE JOUIA

‘{uoneapaw paguosasd Buipnioxa) Bupje) Brup Janobuey

SUOIPLIOD
[e2Ipaw pasnpul-jjas Aelodwa]

"SpuaLy Wol0) sYsia 'saiped [ay) [e120s J1308H

SOljAIOE |BI30S

a|qejdaane Ajlewiou JON

‘SaoueswnalD ajeudoidde ul 2qe)dadse aq pinom Jaunedsaym e jo Aoueubald yuIgpIyo Buimoljo) sabes

ay} sapnjoul osfe siyl ‘spunoib yons jo poddns ul papiaord 8q 1SN SjMPIW O JOJO0P SJUSPMIS 3Uy oy} podal [eoIpawl v foueubatd
‘paanpoid

3q }sntw 22uapIA3 BUEIOGOOD "SSINAIYIP 2ESPIILS SNouss 'sainlas Anl ynesse snoues AuejBung ey ‘sa10Md uoidrusip [euosiad snoPag
, ‘Apnis

PUE >I0M Usamjaq acueleq Jadoid e ulejuiew o} Apiqisuodsal s JUspnis ayj si}| Su1aouoo jeioueuy Aq uo iybnouq sseng

SWI9Iqo.d |eoueul

‘pannbal aq [m ‘Guajeainba o) aoinag Buljasunod Ajisiaaiuf sy woly jaye e Jo [eucissajoud
[eaipaw 1eudosdde Jojpue 99110d SU} Lo aoUSPIAS USHUM Ag papioddns sf YIIM SJUBAS JO JUSWSIE)S UajLUM v

SWUD JO WIRIA

“paiinbai se wiopad o) AJjIqe SjuUapnIs ay) uo sey sey J 1oedwl A|3x)] 83U PUE SSOUBISLUNDIID
s juapnjs ay} Jo AJuanas pue ainjeu ayy Buiuuyuod Jusjeainbs Jo ‘aoiuag Buljesunod Ausiaaun syjwoly Jos|y e
10 ‘feucissajoud jeapasw ajeidoidde auy) Woy )R] JO AJEJUINSD [EJPBL Y
:paunbai aq | Bumo)op ay L

SIJUEJSLWNOLY [BUCIOWT/EUOSIS] 9)NdY

"painbal aq | JUSWSSSSSE [BLLIO) 8YepHapun o} AJlIge SJUspms 2y} uo sey §i ioeduil Ajp su
PUE SBDUBISWINDIAD S, JUSpnis 3y} Jo Auaaas pue aunjeu ay) Buiuuyuod [eudsoy JUBAS|aJ 3L WOl S1BYIIS0/I9YS)] [EIIPAW ¥

uopes|epdsoH

3509, JO UCIUYSP 1O} SAOQE | JE S3J0U 895

SANE|2S BSO0|3 B JO SSaU[) SNOLEg

"8iqE;daI08 JOU S UONBIYUSY JJOS ‘PEUIRIGO 8q IS UONRIIELIED [BIIPIN
‘wiejpuey Bunum jJeULIOU BU) 0) Sulelds snouss pue SHEea.q SSpnjoul syl
-UoPIpUOY [ESIpawW Jo ssauj) BuloB-uo ue Jo ssaulp Bupeloedesu) uy

JuSpn)s JO SSauUjjl snouss

"PORIUIQNS 8q PINoys uosted juspuedapur UB W0j Y3esp 8y} BUiLueD
JOJJ9] B JD BJEOYIULT IBap B 'PISEa08D 8y} puR JUSPMS Blj) HeamMjaq diysuoljelal eSO AiqeljSuowap e sj 81ay; aisum
-Bunais Jo piiyo ‘@snods Jo Jeuped ‘ueiptent io jussed suesw 8501,

PUSLY JO DALJE|SI IS0 B JO Y1BaQ

SHON

s|qeidanay
Ajjewuo) - sesumyswinoaly Bunenuayxy

-pojuasaid Sjo) 3y} JO SISEQ AU} UO PIUBLEM S| UOISUBIX LE J) Buiploap uaym uojasosip pue Wwiaswabpnl umo 113U} 35N 0) SNUIUCY PINOYS
ye1s [enpiaipu) aandussald 8q 0} Juesw Jou st pue spmb e si)| ‘ssouejswnolp Bunenusixe Jo sojduexs me) e sapinoid ajge) Buimoljo) 2y - saduBswnoaD Buenuaixy

Isejeg AJIsiaAlun suaany

I Xauuy



............................................. "mumo TR R R L R T T T T nuwcm_m

(Alessadau jl abed aeedas € U0 INUNUOD ases|d)

"SUOSEAJ 2|qe1danIe SB PAJIPISU0D AJ[BLIIOU J0U S3IURISWNIID 4o saidwexa saAlb pue ‘padinbal aouspiAa Jo Ajenb pue adAy
3y] UO UCKEBWIOUI {NJ INO SI3S JPA 6080 Suonenbay [eloUsD/IBpUs[es/0Jul/SAIudIe/ N SE b MMM/ Ta1Y 18 3|qe|ieAe adueping pue suoie|nbay syL

“152nbaJt InoA poddns 0] asuapia2 2jeudolidde Alddns ases|d -4943lQ

0USPIAS [B2IPSW 10/pUB JU3|BAIND2 10 821185 Bu[@SUNoD AJSI2AIUN SU3 WOoJj Ja133| e A|ddns ases|d seouejswinalp jeuosiad /|euoijowia ajndy
paiddns aq 1snw so1jod 2y} wosl 3|ge|ieAR 2UdPIAS UM Aue snid Jaquinu 20Ualajal UL Y WL JO WIPIA

15SIApE [ED1paw alendosdde ue woly 3duaplAd [eaIpaw Alddns ases|d ssau)|) Ajnuey

a0.nos juapuadapul ue wouy 12333] Buinoddns 1o a1edyIHed Yieap Alddns aseald (pusall) JO SARR|3. 9S0|D JO ISP} JUSWBAERIIDY

Jasiape [eaipaw aeudoldde wioly aouapiad [edipaW Alddns aseald uonesijendsoy /ssaul|l

oogoooao

-PRJSPISUOD 3G J0U [{iM 20UBPIAS AIBJUDWINIOD Paiinbad Y3 INOYUM pUe DP]BIAWOD Alny Jou a1e Yoiym swiod JgN
1S9OUEISWNDID JO 3INjeN

ANWC_EOC 10 Jo3n|L _mcom._mn_\.._ocw.}cou 851n0D) >ﬁ_ UNC@_MV ................................................................................................ “OZ\mw>
1 SAJUBISLWUINDILD mC_HMDCWUXm @C_ULMUWL uapnis paweu-sAcqge o] uaas Akl ] jeyj |Jooyss ayj jo Jley=q uo wayuod |

aujpeap 1aloid/uoiieassip 01 UOISUSIXD 10§ Jsanbay

anp s1 31 Yoiym U1 26e3s 3y JO PUD 24 PUOAS] SUI|PESP HJOMSSIN0D 03 UOISUSIXD JoJ 3sanbay

pajdwalie usaqg Sey JUSLISSISSE LB USYM JUNCDDE OJUl U3Xe) ¢ 03 $3dURISWNIAD Bujjenuaixa 10} wie|d
JUSWISSISSE/UOIIBUILLEXS UB LUCL) 2IUdsSqe 10) uoneue|dx3

:s9x0q J0 x0q s1eudoidde ay3 Bupl Aq peisjdwod Buiaq s1 wio) 2y} Aym aiedipul asel|d

Qooo

bemseasiansus “me\r PUR B5NQD wrorrereee verierarrErsanrranes __OO..,_UW .......... setaa ”LmDEDC HCM—U_JHW ...................................... Jsuleu JuUapnis
;3uapnls Aq pajajdwod aq ot

"90UBPYUOI Ul pPBJeal) pue ANSIoAur) oy Aq pajoadsal 8q (jIM PEPIACIT UONBULIOMUI (i "BLIODINO JUBIISSasse
oy Buee) jo sAep BUBLIOM UB) UM UOCISIOBD JUSLISSISSE JBUY] YliM UOHJOBULIO0D Ul UOISSE3UO0D B 104 100YIS JO PESH 8} O} Bunum i jsenbas B Juigns jsnit
JUBPNIS 8yl ‘UOISIDEP S) PAYORSY SIBUILIEXT JO PJEOG BU] BI0Jaq S|qEeHBAR SPBIW SARL JOU PINOJ JUSPNIS 8y} YoM $10j58) bunenuajxe Ag pajsye Apueaiubis
Uaeq Sey JUSpNIS e jo souruLouad Byj UBYM UOHBUILEXS JSB| SjUSPNIS oY) JO 9jep ayj o SABp Bubiiom oaiy] uiyim ‘suoieuiutexe Buunp esaue yoiym
sauabiews Jo ased ay} u 1 10 ‘Aprys o) Buninial jo sAep Bunjom sa.syy uypm Alfeutou a1y jooYIS iNoA ©) papiuigns pue juspms ay} Aq paejduios eq of

WHOZ SIONVLSWNIUID DNILVANILXI LSY4T138 ALISHIAINN S,NIIND
Z Xauuy



SSI0EINIDEL| JOUILL SILIOS
Ui ‘sBenbue; Jo asn a|qeidaooe sayep

[eualEW [euaew
BINROLY BPISING SO2UNDSAI 0] 80U ) BT » @leudoidde o) 5oUBIS)SI BUIOS SN €6
|euaeWw [ellsew saounosal Bunwea) Jjo abues pajwy e -G
8|NPOW PISINO SSNOSHI 0] BIUBIGJEE BT s|npow jo Bulpueglsispin AI0pBISIES ¥ o | UO paseq pue Sanss] UIBW U O) PAWI S] = S 7'z Jes|omoT
leustew anpow jo Bulpuelsispun Aiooesnes Yy - ||aA8] s1Iy) SaI0EINIZeU) o5
$S8NSS| Ulew a8y} Jo ssouaieme pue abpamouy] e 18 PAA[0AU] SBNSS| UIeW ay jo sbpapwouy; 10 SUOISSILUC JOUILU BWOosS Yyum J3q|e -G G5 | Z°2 pllospuueg
SUDISNIOUOD S|qBUOSESI MEID Ol AJlIgE 34 » ‘sjuawnble padofPAap Algeuoseay = | 'PBLLIOIU] |[8M PUE SEINDDE A)QBUOSEAI S| »
:BUIMoys Jamsue poosy Bumoys 1emsue poog YIYM J@MSUEB pOoT | /5-/C a5 2’z ybiH
Buiuies| snowouojneguapuadaplr JO eouapiag e
snpoL
1ua.uNo ayY) Se |[am se aousLadxa/senpow abenBue| Jo asn anjoays saXE .
Jaylo woy [eusiew jo vonelBajul / SISSUILUAS . feus)etl
5821N0sal jeligelu snpowysixal paiinbas puodaq ajelrdoidde o) souaiajer juanbaiy saje
Buluies| Jo asn jueAsfal pue SpIM JO B0UBPIAT e saounosal Buuleal Jo asn Jo aouspiAg e uoysey |eoiboj e ul payussaid s e
) sjdaouoo pue |BlUalEW INpoW uopejuswnBie juasayod pue BUoNS SMOYS e £9-09
SEap| mau 0 Siy] ale[sl 0] AYjIge au yum pajdnog jo Buipuejstepun pue abpapouy pooliy = sfelsp
|elsiew sinpow jo Buipuelsiapun pochy e jaas| JoelSqE Ue Jo dselb sjgeuoseal & pue sedipupd uew 59 Z5 L'Z JEBK/MOT]
wBnouy) Juapuadapul 1e seapl pue sjdacuod asAjeue ol AYge ay| e« au1 Jo Butpueisispun poob e sAejdsig —+9
10 @ouspIAg Yum sjuswnbie padojaasp liopy [8A3] SIY} JE PAAJOALI pajelap 59 | 1’z prosenuyeq
"Sanssi Japim JUBAS|a) Jo Buipuejsiapun poosy e SBNSS| UIBLW 81} JO SSausieme pooBy e Ajqeuoses) pue sjeinoae A|esauab s e 69
BuUmMaus J8MSUE DAISUSHAIAWOD "pooB Kisp [Bumoys Jamsue anisuatjardiuod ‘poob Ligp IIM JOMSUE PoO ETN -9 29 12 ubiy
aundiosip aul Jo seaue
arewsjqoud pue xa|dwoo o Sulpue)siopun poosy e
saounosal Guies) Jo asn
[EONUD PUB JUBAD|DI 'BDIM JO SIUSDIAS [ENUBISONS »
Ayjeuibio Jo saibiap jenuelsqns y - e Ayeulbuo Jjo saubspy . LORENIBAD [BONUD O
S0UBAS|SL JIAY] PUB DPBAJOALE JU=1U002 anpow wySisui Jo asuspiaa o]
$8NSS| UlewW ay) (e jo Buipumysiapun ybnoroyly e puoAsq Buipuelsispun pue abpapmouy] = weunean 4o uogisedxe jo Ayeuibuc o
[3AS] JoBJISQE UE JB SBIpI PBA|OAUL S2NSS) saomnosal Bues) £4-02
pue spdeauod esAleue o} Aqe padojeasp lamy e urew sy jo Buipuelsiopun ybnosoyr y . jo abuel spim € jo uopeuSaunl © Gl [ MO
“sisA|eue [eonud pauleisns ypm Juawabpn| [eanuo juswabpn| |eoiua ‘sopsualoeRYD ¥8
pue jybnoy] Jo souspuadspul S|qEIEPISUOD = pue wbnoy jo aouspuadepul jo aatbapy . Bumoljoy 8y} 1o BLWOS sheidsiq e -2 o8 | @nuyag
‘BLUIMOYS toMSUE JIBISIXT Buymoys somsue Juaaoxy obenbuey Jo asn aAnDaye sayEl
apew sjuawnbie pYoddns o saoinosa) |euajeLl
Buries) jo asn sjeudoidde ay) b 8oUSPYLIDTY) . ajeldoldde o) aauaigar ) saeiy e
oidoy auy Jo ebesssoo ybnosoyy Alap, e Jsuuew jusboo pue Jeso e U pajuasards] e
auldiasIp ay) JO JUCIEBI0) BY) je seale 592.n0sa1 Bujuies) S]BINDOE PUR JAISUBYSICWOD S|
Buipnjow seale Jueas|adl auy jo abuel apim e JO 85N 8pIM JO B2UBPIAS SoUBIRILBIS  » TBIM IMENE JUSJa0XT
ssouoe Buipueisispun pue afipsmouy yjdsp-ul uy e adoy ay) Jo eberaaco ybnosoy) Aiap, =
umMelp SESJE JUBAS|I BU} |[& SsOsR
sSuoISNOUoD ayy w ybis-ul Jo jaag  ybiy Aeay e Buipueisiapun pue afipapwmouy yidep-uluy e {1 moyopuyag
siSA|BUE [EONUD JO 94| YBIy AsA y Aneonuo jo salfiep pooby e JOf BUBHID
Bumoys ‘Bumoys 00l 0} uoppe ul)
$40m jo aooid lgydiiexa ue emsue jeuondaoxy | spom jo eoard Aeidwaxs ue temsue feuondeaxg -G8 06 | | wspox3bBIH
pueg | 14 sjeainb3
BUBID Z 288 BUIID) | [6A8] e %, jenydonuos)

BUBILD € |9AST

_ G XIpusddy|

£-1 S[9A3T ajenperbiapln 9|eos sjUdeAInbg [enjdesuoy




uoysenb ay) jo uopuBooar oy .

poyse
uopsenb ayt 0] BN[EA JO |BUSIELW OU 10 [BUHUIY
Ynm spawambal

uonsanb ayy jouonuboosioN

paXsSE uofsanb
8yl O] 8N|eA JO |EUSjEeW OU JO [BUIUIY e
“ypm sjuswalnbed

Aigsseoau ay) jo sUCL BuijeaLl JaMSUY Aiessaoou ayp Jo suou Buiesul Jomsuy ¥L-0 0 Jasw jo Bungion
[CIESE
|euseL auy Jo sBuipueisiapunsiw tofew s12 a1ayy e
oy} Jo sBurpuelsispunsiw Jolew ale aisy] . BIEUNDOBLY/JUEAS|SLI
SEINIVEUIALBASBLI S1IBMSUB 3] JO YINQSY] » SlIaMSUB AU JO NG BYL  » S103 J8Y}o pue |eapewLeif Jueaubis
uoysenb ayt 0] juessRu sjulod Moy SIB 38y« | uojsanb ayy o) JueAs|al SO MBE GUE BIBY] . ypm sbenBuel Jo asn Jood smoys -
YIRYM Ly Jamsue 1004 SYOIM LY JOMSUR 100 swnbie Jualsyoou ue sayepy e | ¥ESL | Si e} 1o0d
S2I0BINJDEU] JOJew ALBW SEH uonssnb aly o anjeA
Adwinys pUE 92UBA3|3) AUE JO S[ILi| AUSA SBPIA0E]  »
pue anfiea st sbpamouy JeU) SReOlpl) e uopsanb ay; Jo
saleInooeul ofew Auel sey e sansst LB ay) L AJelwe) ol SMOYS  » | Bujpuelsiepun jo yoe| 919/dWoD B SMOYS  «
Adwiys pue snben si afipapmouy 1yl sejedtpu] = uoysanb ay TqoIUMm JoMsUE Jood Auojoejsnesun
sanssi Jofew ay) Jo Buipuelsiapun Sl SmMoYS Jo Buiuesw a1 jo UoHIUBOIB] DLUOS SMOUS «
sjuawsinbal sjuawalnbal
AJgss$a0au a8y} JO JSOW 198U O} S|IE4 » AIBSSSI8U 8Y) JO ma) AISA S198) »
Jyomym 1amsue Lapoesiesun TYoiyM remsue Aiojoesiesury vecz | oz B} HESAA
SJOLIa 18Yio pue [eaneltrest; weosyubis
yum abenbuel Jo asn jood smoyg e
asuaplaa sjeudoidde Ag pauoddnsun
SUOILDSSE JO Aem AQ spasdnld e
S0UBAS|S) pajLL]| JO 10 pasn
Alereudouddeul s1jey; leualeld SUBlUOD) e
SIES o) uonesuebro
3|NpowW oy Jo SuipueisIapun pSILI| SMOUS o | SBnssl Ulew oy} jo aBpajmouy pell SMOUS e uj Bunyoe| pue jepsiell Ul asieds 5| e
sapemoseU Jolew auos se - $8IDEINIDEU] JO[EW SWIOS SBH = uolsanb auy 30 wie ay;
sjuswalinbal AIBSSa03U Y] JO SLUOS SJOBI . sjuawalinbal A1essasou 2] Jo swos speey < | Jo Buipuelsispun psjiwi Ataa e sAejdsig e
yoiym samsue Buipey Arewibiepy “YIIYM JomMsSue Builiey Afjeuibiely | TUDIUM JoMSUE ajqejesuadiucd jng BUIEd | 6568 | 5g ney [euibrepy
il Jlamsue 0} paydweaype
I Jamsue o] pajduwspe sey pue uofsanb ay} jo wie ayp sasiubooay e
sey pue uolisanb ay) Jo wie ay) sesiuboday e SOIIEINDJEU)
SBITRINDIEU| 1o/pUE SUDJSSHUC JUBDHIUDIS sujeluon) ajgepuejsiapun g1 Buuesw ay;
JO/PUE SUOISS|WO uedubis suejuoD e UBJUOS B[NPOLI ybnowie ‘sBenbuel jo asn Jood smoyg e
[BUSIEW JUBAB]A BWOS SUIBJUDD = 40 BurpuelSIapUn pUE |BUBIRI U) YEaMm S| e |eluae
‘otym semsue (aigejdasse jsnf sjgessed ‘yorym teamsue (aigejdanae Jsnf) eigessed IUBAZ|3I O] B3UBIaL8) (B SR » | -0 | 2F o.E MO
ugissaidxa aouapiaa Buguoddns yoep Aew
uoissaldxa us)lm JO [9AS] 9|geidasoe INg MOjE SBH 10 Aposlipul uopsanb ay) Jemsue Aepy .
UBIlm JO [9A3] S|qeldaane Ing mo| B SeH e yeam ale yey) sjuswinble soye BUNJONIIS JUSIBYOD B Yo ARl =
Buons Jou aie jeu; stuawNbIe sayey e jelLjEW anpow SUDISSILLO
jELB)EL SNPOLL BPISINO §80IN0SA) O). BOUSIBDI OU SSHBY = 1o sapeIndseu; Juepodul g0 Aely .
BPISINO SIUNOSS! UM AJLBIILE) 31 SMOUS sanssi swlie) peolq up sajdiound ulew ay) Sttt | Sb € alugag
$ansst Ulew jo Bulpueissapun gey smoys . urew jo Bulpuels.opun LE) O) YESM SMOYS » Jjo Buipueisiapun Jo aouapias sARdsig e
‘Hoym Jamsue senbapy YoM Jomsue ajenbopy TYIIUM IOMSUE a)enbapy | 6t-/¥ | 9F o6 UBIH
pueg | id ua|eAInb3
BLISIID 7 |8AS7] BLISILD | [9A87 yew | 9% [enidaouos

BUAIUD € (9407

€-1S[9A@T 9jEnpeibiapun 93§ SIUa[EAIND] [enjdaouos)




APPENDIX &

RETURN OF EXAMINATION RESULTS

Result

Reason

Solution

Pass

(P)

Student has passed the module
with an aggregate of 40% or
above (or 50% or above for pg
modules).

To be awarded a Pass for a module,

students must both:

» Achieve an overall pass mark for
the module; and

¢ Achieve a satisfactory
performance in all the module’s
specified compulsory elements,
eg assessed coursework and
examinations.

Where a student obtains an overall

pass mark in a module, but does not

pass some of the compulsory

elements, the module may be

recorded as 'incomplete’ (not Fail at

40%).

Subject Boards should refer to the

Quality Handbook N2.1.

Absent
{Abs)

Student was absent, without
permission, from the
examination.

With the discretion of the Chairman

of the Board of Examiners;

s Students at Stage 1 will be
permitted to re-take the
examination in August.

e Students at Stages 2&3 will be
permitted to re-take the
examination in August, the mark
of which will be capped at 40%
for degree classification
purposes.”

AbsentMedical
(AbsM)

Student was absent, with good
reascn, from the examination.
Evidence must be submitted to
the Theology Office.

Student will be permitted to re-take
the examination, without penalities, in
August.

Fail exam
(Fe)

Student has failed the
examination element of the
module (but passed the
assignment).

* Students at Stage 1 will be
required to re-take the
examination.

¢ Students at Stages 2&3 may re-
take the examination, which will
be capped at 40% for degree
classification purposes,”

Fail coursework
(Fc)

1. Student has failed the
module due to an inadequate
assignment.

2. Student has failed the
module through non-submission
of compulsory assignment.

Point 1;

¢ Students at Stage 1 will be
required to submit an assignment
(the title of which may be
different from the original)
on/before the beginning of the
supplementary exam session.

» Students at Stages 2 &3 should
be given the opportunity to pass
the module by submitting an
assignment (the title of which
may be different from the
original) on/before the beginning
of the supplementary exam
session. The mark of the module




will be capped at 40% for degree

classification purposes.*
Point 2: All required elements of a
module must be taken by a student
before that module will be considered
as ‘complete’. Students who do not
submit compulsory assignments at
any stage of their pathway will be
required to do so on/before the
supplementary exam session of that
academic year,

Fail coursework

Student has failed the module

s Students at Stage 1 will be

& exam on both the examination and required to submit an assignment
{Fce) assignment elements of the (the title of which may be
module, different from the original)
on/before the beginning of the
supplementary exam session,
and to re-take the examination.

e Students at Stages 2 &3 should
be given the opportunity to pass
the module by submitting an
assignment (the title of which
may be different from the
original) on/before the beginning
of the supplementary exam
session, and to re-take the
examination. The mark of the
module will be capped at 40% for
degree classification purposes.*

Referred In exceptional circumstances, a | Result withheld until Subject Board
(R) Subject Board may use this agree on formal resuit.
code until a formal result can be
returned. )
Pass with Student has failed a module at Students at Stage 1 may be given the
Compensation | Level 1 within the boundary of opportunity to pass a module with
(PC) 35-39. compensation based on the rules

listed in the Theology Handbook or
General Study Regulations. This is
at the discretion of the Thealogy

Board of Examiners only.

* Note: the actual mark achieved in a re-sit must be returned; the penalty mark of 40% will
only be applied when working out the degree classification.




Appendix VII

QUEEN’S UNIVERSITY BELFAST
Quality Assurance and Partnerships

Progress Committee Procedures: Guidelines for Students

1. Introduction

Progress committees exist to consider the cases of students on taught courses (including
postgraduate courses) whose academic progress is causing concern.  This could be for a
variety of reaons - e.g. failure at examinations, failure to submit coursework or poor attendance.
Progress committees consider the causes and consequences of failure, but they do not review
the marks awarded and they do not investigate complaints. The Calendar includes separate
regulations for handling examination appeals (see Study Regulations 6.47—6.93) and student
complaints (see Section 9). Progress Committees do not consider challenges to academic
judgement.

These guidelines apply to both undergraduate and postgraduate students on taught
programmes (see 9 below), but separate procedures apply to postgraduate research students
who encounter difficuities. Further details are available from the Quality Assurance and
Partnerships, Level 6, Administration Building.

2. Avoiding difficuities
You should try to avoid difficulties with your academic progress by:

attending all timetabled classes, practicals and examinations;
submitting all coursework on time;
providing a timely explanation for any absences or failure to submit coursework;

responding promptly to any letters from University staff regarding attendance or progress
generally. '

oc oo

3. Seeking help

There is a wide range of student support mechanisms in place at the University, and you should
avail of these at the earliest opportunity if you encounter difficulties during your time at Queen's.
The following contacts in particular are worth noting:

Student Financial Adviser  Students' Union

Head of Student Counselling Students' Union

Vice-President (Education)  Students' Union

Vice-President (Welfare) Students' Union

University Health Centre 5 Lennoxvale, Malone Road.

Chaplains contact details available from Students’ Union

4, Maintaining contact with staff / changing address

Many students are required to appear before progress committees because they have failed to
attend lectures/tutorials/practicals/examinations without explanation, or because they have
ignored letters expressing concern at their absence. If you have fallen behind with your
studies, you should not avoid your tutors, as academic staff and in particular Advisers of Studies
have extensive experience of the many difficuities which students can face.



If you believe that you have performed poorly in your recent examinations, you should inquire
about your status before e.g. going on holidays.-  School Student Progress Commitiees
{(SSPCs) normally meet around two weeks after the last examination board meeting following
each semester's examinations, and dates of progress committee meetings are available from
your School Office and the Students’ Union. Students sometimes claim that they have not
received letters from the University, but the onus is on the student to keep the University
informed of any change of address.

3. Receiving a letter from the School Student Progress Committee (SSPC)

You may receive an "early warning” fetter from the School expressing concern at your poor
attendance or failure to submit coursework, or you may be asked to appear before SSPC. Any
such letters will be sent to your last known address. It is University policy to treat students as
adults and so all correspondence will be addressed and marked strictly confidential to the

student only. University staff are instructed not to enter into discussion with parents regarding a
student's progress.

If you are asked to attend SSPC, you should normally receive at least five working days' notice
of the time and venue for your hearing. You are entitled to be accompanied at the meeting by:

0 an enrolled student of the University {e.g. Vice-President Education, or a class-mate), or
Q a member of staff, or

Q someone from a University Chaplaincy.

You may wish to meet with this person and discuss your case. You should also try to meet your
Adviser of Studies to discuss the options open to you in advance of any SSPC hearing. Your

Adviser of Studies may be present at SSPC to answer questions, but will not take part in the
SSPC decision.

You should respond to the SSPC letter by confirming whether you intend to appear, and you
should also state the name and status of anyone accompanying you to the meeting. Most
students also find it helpful to submit a written statement in advance of the meeting, outlining the
reasons for their poor performance, and this is particularly important if you are unable to attend.

Students who do not attend SSPC cannot be represented by someone presenting their case in
their absence.

5. Meeting your Adviser of Studies

Your Adviser of Studies can explain the possible decisions which SSPC might reach. You may
not have accumulated sufficient credit to proceed to the next stage of your studies, but there are
many options which SSPC may use to retrieve the situation, e.q. :

0 resubmitting failed coursework within a certain time-limit;

0 repeating on an examination-only basis;

O repeating only the failed modules, with full attendance:

0 repeating the entire year and taking the full diet of modules again, with full attendance:
g changing to a different degree pathway;

O transferring to an ordinary degree programme, or a Diploma instead of a Master's;

G suspending your studies temporarily;

o

voluntarily withdrawing from the University, with the possibility of applying for readmission
in the future.

Only some of these options may be open to you, but your Adviser should be able to discuss
what might happen at SSPC. This advice can cover the question of credit for modules etc
previously passed, and (crucially) what will be required for you to eventually emerge with a
degree. You should not assume that you can automatically pick up where you left off, if allowed



to continue with your studies. Only as a last resort, when SSPC is unable to see any way in
which you can continue your studies, will you be required to withdraw from the University.

If you have sensitive or highly confidential matters which you prefer not to discuss in front of
SSPC, you may wish to discuss these in confidence with your Adviser in the first instance. It is
important that you do not withhold crucial evidence, but it is also important that you shouid
provide corroboration for any such evidence if possible (see also 8.5 below).

7. Preparing for an SSPC hearing

You should always be completely open and honest with SSPC. Members have wide
experience of students’ problems, and can usually identify anything which does not ring true.
For example, students should not be afraid to admit to immaturity, lack of commitment or a
failure to devote sufficient time to their studies, as SSPC will be more impressed by such an
acknowledgement than by an unconvincing attempt to cover up the extent of the prablem.

It is vital that you make every effort to appear in person, because SSPC may regard failure (o
attend without explanation as indicating lack of interest on your part, and in your absence it may
require you to withdraw. SSPC has expert knowledge of your course structure and content, and
detailed knowledge of your performance in relation to other students on your course. It is
therefore best placed to help you find a way to continue your studies.

You may find it heipful to prepare a written submission before the SSPC meeting, so that
members are already familiar with your case. If in doubt, you should seek advice on how to
present your case, e.g. from your Adviser of Studies, VP(Education) or VP(Welfare).

8. Evidence for SSPC's consideration
8.1 General

There is no restriction on the type of evidence which can be presented to SSPC, but the Central
Student Appeals Committee will not normally hear evidence which was previously withheld from
SSPC (see 11 & 12 below). SSPC members will have copies of your student transeript and any
medical certificates etc which you have submitted. You should tell SSPC about all the factors
which you feel affected your performance, although SSPC will not necessarily accept the
factor(s) cited as being a valid excuse. Poor performance can be caused by both academic and
non-academic factors, as follows:

8.2 Academic considerations

SSPC will have before it your academic record, and it wilt try to form an opinion on your ability {o
retrieve the situation and salvage your academic career. Members will be particularly interested
in the various academic factors affecting your performance, e.g.

whether you attended lectures and tutorials, and handed in coursework and assignments;
whether you met deadlines generally;

whether you allowed ample time for revision before examinations, including resits;
whether you revised only part of the syllabus, or tried to "spot” questions;

whether you did yourself justice or whether your examination technique was poor:
whether you had particular problems, e.g. with mathematics or essay-writing skills.

co
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8.3 Non-academic factors and the need for corroborative avidence

Students often cite non-academic factors to explain their academic difficulties. Examples
include bereavement and iliness, including depression/stress. Where possibte you should
provide corroboration, e.g. a death certificate, medical certificate or letters from clergy, social



workers, police, etc, depending on the circumstances. If iliness has been a contributing factor,
then SSPC will expect to see a medical certificate. If you have been in contact with your GP or
with the University Health Centre, you should not assume that the SSPC has been furnished
with details of your medical problems, as this requires your express consent. [n such an event
the onus is on you to arrange for details to be sent to SSPC.

8.4. Financial considerations

Many students nowadays hold down a part-time job, but this can have a detrimental effect on
their studies. Some students also rely on financial support from parents, creating the added
pressure of deciding whether to admit their failure to their parents.

You should be prepared to discuss the financial options open to you (e.g. a student loan) with
SSPC, as a particular course of action may prove to be unrealistic without the necessary
financial support.  For example, if your studies suffered because of part-time work, and you

hope to repeat the year without financial support, SSPC might conclude that your problems are
likely to recur.

8.5 Disclosure of all relevant information

It is vital that you do not withhold evidence from SSPC. Meetings are conducted under
conditions of absolute confidentiality. The Committee and its secretariat will be discreet and
sensitive to the fact that students may be reluctant to mention particular issues, but SSPC
members have wide experience of the full range of problems which students can encounter.
While there may be some factors which you prefer not to commit to paper, you should reveal
these at the SSPC meeting or else by means of a private meeting with your Adviser of Studies.
If necessary, you can ask to speak to just two or three SSPC members outside the main
meeting room (see 9 below), but the need for corroboration will still apply. Should you
subsequently appeal, CSAC will not normally accept new evidence if this evidence could have
been put originally to SSPC. '

8.6 The Students’ Union

The Students’ Union has wide experience of all the difficulties which students can encounter,
and it will provide advice and assistance to any student who is called to appear before a
progress committee.  If you wish to avail of this service, you should contact the Vice-President
(Education) at the Student Advice Centre on the 2nd floor of the Students’ Union building. The
service offered by the Union includes:

assistance in preparing your case;
sending a formal letter of support to the progress committee on your behalf.
advice on the format of the meeting;

accompanying you to the progress meeting and (if you wish) speaking on your behalf.
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8.7 Reguests for concessions / examination appeals

If you have lodged an examination appeal (a separate process) or a request for a concession,
you should ensure that all relevant information is also included in your submission to SSPC.
When the outcome of an examination appeal is still unciear, SSPC will proceed on the basis that
the original examination marks stand i.e. SSPC will reach a provisional decision which is subject
to the outcome of the examination appeal.

9. The SSPC hearing

The SSPC letter will specify the time and location of your hearing, and if in doubt you should ask

for directions from a University porter. Make sure that you arrive in good time, and wait outside
the meeting room untii you are calied.



The SSPC normally comprises a Chairperson and between four and eight additional members
who will usually be current Advisers of Studies. Your own Adviser of Studies may be present,
although not as a Committee member, and there may also be an administrator taking minutes.
Some Schools may establish a separate School Student Progress Committee for postgraduate
students, in which case the composition of the Committee will differ. However, the same
general principles and regulations will apply to postgraduate cases.

Usually the meeting will begin with a brief re-cap of your academic record, and you may be
asked to elaborate on some aspects. You will then be given the opportunity to explain the
reasons for your academic difficulties, and you may find this easier if you have aiready put your
case in writing. Hearings commonly last between five and fifteen minutes, but you will not be
hurried. If you are reluctant to divulge sensitive or highly confidential evidence, you may ask to
withdraw from the room with at least two SSPC members to whom you can confide this
evidence. They can then convey the strength, although not necessarily the details of this
information, to the full Committee. At the conclusion, you will be asked whether you have
disclosed everything relating to your situation, and warned that CSAC will not expect to be
presented with new evidence at any subsequent appeal.

10. The SSPC decision

Examples of SSPC decisions are listed in 6 above. In reaching its decision, SSPC will take into
account your perceived academic ability, whether you have a realistic view of your own
strengths and weaknesses and your commitment to your studies. In particular, members will try
to ascertain the likelihood of you rescuing the situation, and so a crucial consideration will be
whether your problems are likely to recur.

You will normally be asked to withdraw from the meeting while SPSC discusses your case, but
you will be recalled to hear its decision, and this will normally be confirmed in writing within five
working days. In some cases SSPC may defer its decision while it seeks dclarification on certain
points, in which case you will be advised that the decision will follow in writing, again within five
working days.

Students who wish to appeal an SSPC decision (see below) may normally attend classes
pending the outcome of their appeal, provided that they have attained the academic pre-
requisites for attendance. You should check the position with your Head of Schoal in the first
instance. Granting permission to attend classes is without prejudice fo the outcome of the
appeal, and attendance does not constitute enrolment/registration. Appellants are not normally
permitted to participate in external ptacements.

1. Appeals to the Central Student Appeals Committee (CSAC)

There is no restriction on the type of evidence which can be presented to CSAC, but CSAC will
not normally accept evidence which was previously withheld from SSPC. An appeat against an
SSPC decision must be lodged with Quality Assurance and Partnerships within ten working days
of the date of the letter confirming the SSPC decision. CSAC will accept a more detailed
submission after the deadline, providing the intention to appeal is lodged in time.

You can appeal to CSAC against the following SSPC decisions:

(i) new evidence has become available which could not have been provided to SSPC
(evidence withheld from SSPC will not normally constitute new evidence)

(i) there has been a procedural irregularity; or

(iii} the decision of SSPC was too severe or inappropriate



(iv)  an SSPC target which goes beyond that which would normally be needed to restore your
academic standing

Your letter of appeal should explain why you feel SSPC reached the wrong decision in the
circumstances, and you should also confirm your intention to attend CSAC. Quality Assurance
and Partnerships will then confirm receipt of the appeal and provide details of the date and
venue for the hearing.

12.  The CSAC appeal hearing

CSAC will comprise a Chairperson and members of staff from some of the schools (i.e. at least
five members), none of whom should have dealt previously with your case at SSPC. An
administrator will also be present. You are entitled to be accompanied at your appeal hearing,
as in 5. above.

CSAC members receive in advance a report of the SSPC hearing, your student record and your
letter of appeal. You will normally also receive an advance copy of all the papers which CSAC
receives. An SSPC representative wilt be present to answer guestions which may arise. Should
you attempt to introduce new evidence at CSAC, you will have to justify your failure to disclose
this evidence at the earlier SSPC hearing. Once again, if you are reluctant to divulge anything
you should ask for permission to withdraw from the room with at least two CSAC members to
whom you can confide this evidence. You will be expected to produce corroborating evidence
in support of your case.

13. The CSAC decision

CSAC has the same range of options as SSPC (see 6 and 10 above), but its decision will be
final and binding on you and your School. CSAC normally communicates its decision in writing
within five working days of the appeal hearing.

14.  Applications for re-admission to the University

If you have previously been required to withdraw from the University, then you must apply to the
Admissions Office should you subsequently wish to re-register for any course. You must also
inform Admissions staff of your previous dealings with SSPC/CSAC. Failure to disclose a
previous requirement to withdraw may lead to the rescinding of any offer of admission or to
dismissal from the University.

If you have been required to withdraw, you must spend at least two semesters away from the
University before you can be re-admitted. It is important to meet any deadlines for admission
(e.g. UCAS deadlines) so you should make appropriate enquiries as early as possible. In all
cases a School has the right to refuse a student permission to re-reqister.

JOH/csac/guidelines
February 2006
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Appendix VIII
Writing Guide

A maijor element of your work in the Institute of Theology is the presentation of research
papers for assessment of your learning and development. Your goal in these essays is to
demonstrate your knowledge of the specific subject, ability to research and assimilate
scholarly material, and skill in communicating your understanding of the topic.

A paper has six basic elements: title, introduction, body, conclusion, notes, and
bibliography. The title must correspond to the content of the paper and the assigned topic.
The purpose of the introduction is to prepare the reader to follow your argument in the body
of the paper. This is often accomplished by stating your thesis and how you will proceed to
establish it. The purpose of the body of the paper is to convince the reader of your thesis.
You must organize and develop your arguments in a reasonable and clear manner. Do not
drift away from your argument. Avoid the desire to develop ancillary aspects of your topic. It
is best to outline your argument before writing in order to insure that the argument flows
logically and maintains contact with the thesis statement. The purpose of the conclusion is
to restate the thesis and clarify how you have demonstrated that thesis. This involves not
only restating the basic argument in outline, but more importantly by highlighting the logical
relationships between the arguments and how those arguments work together to establish
the thesis. The purpose of notes, either footnotes or endnotes, is to provide important
information to the reader without disrupting the flow of your argument in the body of the
paper. Notes indicate sources of information, either information you have cited in the body
of your paper or information that further develops that aspect of your paper. The purpose of
the bibliography is to inform the reader about your sources of information.

A consistent and clear style of citing references in the notes and bibliography is helpful for
both writer and readers. The Institute of Theology recommends that students use The SBL
Handbook of Style (Peabody, MA: Hendrickson, 1999).

The most frequent references are to books and journal art:cles Therefore, we provide the
following models.

Notes (either footnotes or endnotes are acceptabla)

The first reference must provide all information: author, book or article, publication
information, and page(s) cited. Subsequent references may simplify: author, book or article,
and page(s). For example, the first reference to a book:

Larry W. Hurtado, The Earliest Christian Artifacts (Grand Rapids: Eerdmans, 2006), 81.

And any subsequent references to this book in your paper would be abbreviated to
Hurtado, Earfiest Christian Artifacts, 65.

A journal article would be noted as follows:

Francois Bovon, ‘Names and Numbers in Early Christianity,’ New Testament Studies 47
(2001) 267-88.

Any subsequent references to this article would be abbreviated to
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Bovon, ‘Names and Numbers,’ 270,

Bibliography

Use the following models.

Hurtado, Larry W. The Earliest Christian Artifacts. Grand Rapids: Eerdmans, 2006.

Bovon, Francois. 'Names and Numbers in Early Christianity.” New Testament Studies 47
(2001) 267-88.

Please see The SBL Handbook of Style for further guidance.



Appendix IX

Theologtv Library Notes

Resources —
Student Handbook

Library Homepage
« News
= Links
*  Guides - useful when off-site and need help
» Subject Support - Researchers Handbook, RefWorks [Library Services])
* Newspapers — Lox/s-Nexis (current, electronic, international — database)
Times Digital Archive (paper of record, 1785-1985 - digitised)
*  SHL - quick turn around, high fines. Overnight & 7 day loan
» Main Library — research collection — usually 2 week loan

Online Resecurces = Link on Library Homepage
= E-Reference

« E-journals
« Electronic databases

Other useful electronic web resources

¢ |ntute hitp;//www.intute ac.uk/artsandhumanities/

Classification Scheme = Library of Congress

Outline of Scheme http://www . loc.qovicatdir/epso/iccodlceo. html

QCAT = Library Catalogue

+ Basic searching e.g. (pride and prejudice)

Title search = several results
Add Author to Title = more exact result e.g. (add Austen)

Searching for titles - if necessary use keyword and author

Re-ordering resuits (date ~ both methods, author)
Limiting searches — branch, Special Collections, journals
Emailing resuits :

Keyword must not be too general e.g. Revoiution
Add Author — e.g. Copernicus = better result

Keyword = catastrophist
(unusual word so better chance of a good result)

+  Multi search

Combining search terms (no need to use all options)



* Journals €.g. Signs —(narrow search to Journals Catalogue}
Hardcopy — in stacks (Tower)
Electronic — current/recent issues
Archive -~ electronic, only has journal backfiles — older issues e.g. JSTOR

Electronic Journals - some of these are licensed for QUB only. Access to full-text e-journal
contents is possible through several routes.

¢ My Account (renewals, items on loan, no stamping now)
important to check this regularly as status of bock may change — from 2 week
loan to 1 week loan if there are reservations/recalls

Electronic Resources

Password protected off-site — see Library Guides link on Library Homepage
Access and Authentication - Electronic Resources

Please use Printing and Downloading protocals given with each resource
Copyright and database rights apply — copyright protects the author, not the user.

Resources are used in compliance with Terms & Conditions and logging onto resource
signifies agreement to comply.

EXIT & LOG OUT when finished searching to allow others access to the resource

Subject Librarian: Deirdre Wildy {ext 3721) d.wildy@qub.ac.uk

Library Homepage www.qub.ac.uk/lib

Non-QUB registered members of the Institute of Theology have differing access levels, With
the exception of ATLA & ATLAS licensed QUB electronic resources will hot be available off-
site and some may not be available on-site either.

QSearch

Library homepage — Online Resources option

Sub-categories — pre-selected reference resourcas.

General — need to combine with a Subject e.g. Arts & Humanities
This brings up a list of relevant electronic resources

This can be further refined to produce a list of resources relevant to Music by
selecting Music from the list of Sub-Categories.

Searches can be combined so that you search across all those databases
you select (click in box to select a2 database).



Initially | think it is better to select one database at a time and work within it.

This way you become familiar with the native interface of a resource
(database) and how it works.

As your information literacy and information skills improve with increasing
familiarity with the different resources you can start combining resources for a
single search. Please be aware that this miay slow down your search and it
may also bring back too many resuits — which is as bad as no results.

Some resources (databases) have nc Check Box because they are so extensive and a
search would grind to a halt if combined with ancther resource.

JSTOR

Database

Complete archive of core scholarly journals

Full-text (digitised) from 1800, continuously updated

Search across disciplines

3 - 5 year gap between availability on JSTOR and recent (current) issues

Useful information & Tutorial for JSTOR available in About section, select Using JSTOR
| recommend General'Handout in the Handouts section and Tuiorials section —only 2 & 2.5
mins long — good time investment now saves time in the long run.
Title search in QCAT & narrow to Electronic Journals catalogue.
Resuits = several eptions, many relate to specific “Collections” in JSTOR.
Please select JSTOR, the scholarly journal archive [electronic resource]

This option searches across all JSTOR collections at QUB = most efficient
search mechanism

Project MUSE

Project MUSE provides 100% full-text online access to over 300 high quality humanities, arts,
and social sciences journals from 80 scholarly publishers,

Title search in QCAT & narrow to Electronic Journals catalogue.

Current content in other E-Journals
A-Z list — click Online Resources link on Library Homepage www.qub.ac. uk/ib

or

Search in QCAT - restricting to Electrenic Journals Catalogue

DOAJ — Directory of Open Access Journals (Title search in QCAT} FREE to ALL
Free, full-text, quality controlled, scientific and scholarly



How to use JSTOR -

Remember -
1. Check Fulltext only
2. Change relevance ranking to suit your requirements

3, Select Disciple if your search generates too many results

Search Tips in JSTOR (these are just a few options)

« Search for a phrase - use quotation marks "stock options™
s« Search by Author — use brackets ( ) - name in any order

» Combining search terms — AND — various options AND, &&, &, +word {(nofe no
space)
OR, NOT,

+ ‘Wildcards — single character — handy for US /UK spelling ? e.g. organi?sation
- multiple characters - *. endings of words, plurals e.g. feminis”

s  Searching for plurals — search singular and plural form of a word at the same time - &
e.g. catéd this will search for cat and cats at the same time
boxé& will search for box and boxes

- this will not locate irregular plurais {person/people} or foreign language words (beau/beaux).

+ [ntute — E-journals FREE
http:.//www.intute. ac. uk/artsandhumanities/ejournals . htmi

Peer-reviewed, over 100 e-journals in Arts & Humanities subjects. Each
journal makes all, or a substantial amount, of its content freely available.
Most, if not all, of the journals also have an editorial or review board {o
referee submissions, as well as a description of their scope and submission
guidelines.

» SEARC'S WEB GUIDE
Irish Journals http://www.searcs-web.com/journats. himt
This might be useful.




When using full-text databases it's a good idea to read the Introduction/About section early so
that you know the actual scope of the resource — not what you think it might be/ought to be.

Be aware also that the quality of the indexing will be reflected in your results.
Consider bias of editars (TLS), biographers (2004 Edition of ONBD VS early 20" century

edition)

Electronic Resources — QUB
{Password protected off-site — use QOL)

* E-reference - See QSearch - Click Online Resources link on Library Home page
www.qub.ac.uk/lib

Some electronic reference resources that may be of interest -

ODNR - Oxford Dictionary of National Biography
{Title search in QCAT, narrow to Electronic Journals catalogus)

50,000 biographies

People who shaped the history of the British Isles and beyond
From the earliest times to the year 2001

Full-text, continuously updated

Additional archival information

Links

OED - Oxford English Dictionary
(Titte search in QCAT, narrow to Electronic Journals catalogue)

Covers words from across the English-speaking world
Etymological analysis
Lists variant spellings
Shows pronunciation

¢ Times Digital Archive 1785-1985 (Title search in QCAT or A-Z list)
Search through the complete digital edition of The Times (London)
Use keyword searching and hit-term highlighting to retrieve full facsimile
images of either a specific article or a complete page.
Entire newspaper is captured, with all articles, advertisements, illustrations
and photos divided into categories to facilitate searching.

= ECCO - Eighteenth Century Collections Online {Title search in QCAT)
Based on English Short Title catalogue bibliography
Books, broadsides, Bibles, tracts, sermons and printed ephemera
Fuli-text, digitised facsimiles
Search across all titles

+ EEBO - Early English Books Online (Title search in QCAT)
Based on titles listed in Pollard & Redgrave, Wing and Thomason Tracts
Full-text, digitised facsimiles
Search across all titles



+« QOCLC databases

Suite of databases in a variety of subject areas
Useful for literature review, inter library loans
Lists archival resources

inciuded in OCLC FirstSearch is —

ATLAReligion
Religious and theological literature for students and faculty

Why select this database?

¢ Supports religious and theological scholarship in graduate education and faculty
research.

¢ Contains thousands of citations from international titles and multi-author works in the
field of religion.

= Includes a full range of index citations to journal articles, essays in multi-author
works, and book reviews from three ATLA print indexes: Religion Index One (RI10),
Religion index Two (RIT), and Index to Book Reviews in Religion (IBRR).

» Spans over 50 years with selected records going back to 1818.

ATLAS
Full-text articles on religion and theology

Why select this database?
s Supports religious and theological scholarship in graduate education and faculty
research.

« Contains the full text of thousands of journal articles and book reviews from
international titles and multi-author works in the field of religion.
+ Spans over 50 years.

QUB registered staff & students can access ATLA & ATLAS via OCLC Firstsearch
using QUB email and password (this is preferred method).

Mermbers of the Institute of Theology but_not QUB registered staff & students have access to
ATLA & ATLAS using the username and password supplied hy Kim at the Theology Office.

Please email theologv@gub.ac.uk for this information. It is necessary for us to keep a
record of people to whom the access details are given.

Library Homepage www.qub.ac.uk/lib




Information Literacy
If using web resources (non QUB) please complete the online tutorials here first, they
are subject specific.

www.intute.ac.uk — select Arts and Humanities

Internet Detective hitp:/iwww.vts.intute.ac.uk/detective/ Virtual Training Suite
Tutorial to develop Internet search skills through critical thinking

And also - hitp:/iwww.vts.intute.ac.uk/detective/ Internet Detective

Evaluating sources — (students may find the following useful)
http:/fiwww.kyvl.org/htmlitutorialiresearch/whatcrit.shtmi
http:/iwww.csulb.eduw/library/instruction/biblio2.htmi

The following web links will provide information that may help to clarify types of resources

http:/ilibrary.louisville.edul/infoliteracy/

Useful interactive tutorials {quick) concerned with Information literacy and “what makes a

journal scholarly?" http://www.rci.rutgers. edu/%7Eestecutorials/scholarly.htm

Plagiarism :
http:/library. acadiau.caltutorials/plagiarism/

How not to Plagiarise -

hitp:/fwww.utoronto.ca/writing/pdffplagsep. pdf

Prepared 18 July 2007 by Dr. Margaret Procter, U of T Coordinator of Writing Support, for use
at the University of Toronto. (Accessed 20070924)

Issues to be aware of include -
* Plagarism
Copyright
QUB library resources
Help — selffprofessional
Subject specific resources + help notes

Glossary of library and information terms at QUB

http.//www.qub.ac.uk/directorates/InformationServices/TheL ibrary/FileStore/Filetoupload. 1137

8.en.doc

Useful T related information here:
www.qub.ac.uk/student




Some full-text electronic journal resources available —

Cambridge Journals Online
¢ Online content delivery service for Cambridge University Press's collection of neatly
200 leading journals across the sciences, social sciences and humanities

Highwire Press
» Provides access to abstracts and free full text journal content (mainly SCIENCE)

ingenta
* Full-text database covering journals in a wide range of subject areas

JSTOR, the scholarly journal archive
s Archive of back issues of various journals

Oxford journals archive online
* Archives contain the content of each journal from Volume 1, Issue 1 to end of 1995
» Post 1995 issues available for selected jaurnais only

Sage journals online

SAGE is currently in the process of updating and Ioading back-file issues to the journals
hosted on SAGE Journals Online. Please note that some of the back-file journai issues may
be temporarily unavailable during this enhancement process. Index of titles available.

ScienceDirect
* Full-text access to over 1000 journals from Eisevier and a few other related
publishers
» Variety of subject areas: science, medicine, engineering, business, management &
social sciences

Synergy
Provides access to full text of Blackwells and Munksgaard journals subscribed to by QUB.

Times Digital Archive

Search through the complete digital edition of The Times (London), using keyword searching
and hit-term highlighting to retrieve fuil facsimile images of either a specific article or a
complete page.

Times Literary Supplement Centenary Archive
* Useful for researchers of English literature, other humanities or social science
subjects
+ Possible to track literary activity and critical opinion makers of the 20th century

s Over 250,000 reviews, letters, poems and articles in more than 5,000 issues of the
TLS
» Identities of anonymous contributors disclosed

TLS subscriber archive
» Gives exclusive access to articles from every issue of the TLS from 1994
* Issues are added to the Archive one month after publication



Ulrich’s international periodicals directory

WHAT IS ULRICH'S PERIODICALS DIRECTORY ™?

+ Ulrich's Periodicals Directory™ is a bibliographic database previding detailed,
comprehensive, and authoritative information on serials published throughout the
world )

* |t covers all subjects, and includes publications that are published reguiarly or
irregularly and are circulated free of charge or by paid subscription

WHO USES ULRICH'S PERIODICALS DIRECTORY?

= Ulrich's, as itis commonly known, is a global and authoritative bibliographic reference
and serials management tool used extensively by academic library staff, faculty and
students, staff and patrons in public and special libraries, publishers, subscription
agencies, corporations, and researchers worldwide

HOW OFTEN |8 THE ULRICH'S DATABASE UPDATED?

+ Ulrichsweb.com users have access to the most current or latest data on a weekly
basis

Wiley InterScience online journals
+ Online journals published by Wiley to which QUB has full-text access
¢« Mainly Science & Business, includes Law, Education and Social Sciences

Other useful web resources ALL FREE

AHDS - Arts & Humanities Data Service www.ahds.ac.uk
Provides access to over 800 online data collections of primary source material

e.g. Census Statistics hitp://ahds.ac. uk/history/collections/census-statistics htm

* INTUTE www.intute.ac.uk
Hub for accessing onfine humanities resources
Compiled in collaboration with subject specialists
Reliable resource which can be trusted
Supported by JISC, AHRB and hosted by University of Oxford

¢ Humanities (General
http:/fwww.intute. ac.uk/artsandhumanities/humanities-all/




