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	ACTION
	PROCESS FOR PGR STUDENT WITHDRAWALS

	
	Complete PGR Withdrawal Request Form


	Access the PGR Withdrawal request form via the SharePoint site.  (Please note recommended browser is Internet Explorer).

As for UG/PGT above with the following additional requirement:

1. Funding [question 5 on PGR form]

The Post Graduate Centre will be notified of all PGR withdrawals/leave of absence.  It is important that funding bodies are notified to allow prompt cessation of payments where appropriate.
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5. Is student in receipt of funding? *

a) Please spedify funding
6. Is the student International (not Home/EU)? *

7. Is Withdrawal Permanent? =

a) Voluntary, Required or Presumed?

b) Date of Withdrawal

<) Reason For Withdrawal

8. Is this a request for a Leave Of Absence? *

a) Start Date

b) Proposed Date of Return from Leave of Absence

) Date of Student request

d) Date of SPRC approval

) Reason for Leave of Absence

9. Any further information we should know

If Yes, PLEASE COMPLETE AL OF QUESTION 7 AND PROCEED TO
QUESTION 5.
©1F No, Please go to Question 8.

Voluntary
Required
Presumed
Is this Withdrawal Voluntary, Required or Presumed?

30200

Date of withdrawal should not be more than 3
working days from the date of posting.

|ACDF - Academic Difficultes  +

Please Select Withdrawal Reason

© Yes. Please complete all of Question 8
No. Please go to Question 9

@
Effective Date of commencement of Leave Of
Absence. This must be within 3 working days of
submission date unless it is a planned future dated
absence.

@

Date of return from Leave of Absence
]
Date student gave notice

]
Date of School Research Comi

ee approval

PERS - Personal Reasons -
Please select a leave of absence reason and then go
to Question 10
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CONTACT INFORMATION:
Academic & Student Affairs
Tel: 02890 975003 
Email: dasa@qub.ac.uk
Student Records
Tel: 02890 97 2727
Email: s.records@qub.ac.uk
International Student Support

Tel: 0289 097 3899

Email: iss@qub.ac.uk







