Guidelines for Completing Disabled Parking Applications

Queen’s University is committed to supporting disabled students and staff by providing appropriate support arrangements. The University issues car-parking permits for parking areas on and around the campus. As demand for car parking exceeds the provision, it is important that there is a clear policy in place in regards to entitlement of parking permits. Therefore disabled parking permits may only be allocated on the following grounds:
· If an applicant has a ‘blue badge’. These applicants should have automatic entitlement to a parking permit.

Blue badge holders do not require supporting information from their GP. Applicants should complete Form A and return it, with a photocopy of both sides of their blue badge to the Estates Department, Level 5, Administration Building, Queen’s University Belfast, University Road, Belfast BT7 1NN

· If the applicant has a disability or medical condition which affects their mobility but who do not currently hold a ‘blue badge’. Applicants should complete form A and arrange for form B to be completed by their GP.  Both these forms should be returned to the Estates Department, Level 5, Administration Building, Queen’s University Belfast, University Road, Belfast BT7 1NN.  It should be noted that applicants may be referred to the University’s Occupational Health Physician who will advise the Estates Department regarding the issuing of permits.  
· If the applicant has a temporary disability which affects their mobility. These applicants can apply for a temporary permit.  Applicants should also complete form A and arrange for form B to be completed by their GP.  Both these forms should be returned to the Estates Department, Level 5, Administration Building, Queen’s University Belfast, University Road, Belfast BT7 1NN.  It should be noted that applicants may be referred to the University’s Occupational Health Physician who will advise The Estates Department regarding the issuing of permits. 
Payment policy. 

· Blue Badge holders will normally be entitled to free parking at the University. 

· Staff or students who have been issued a parking permit as a result of a disability or medical condition, and are not Blue Badge holders, will be required to pay for parking at the rate determined by the University. 
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