Queen’s University of Belfast

Personal Protective Equipment Policy
General Policy
The University shall ensure, as far as reasonably practicable, that personal protective equipment (PPE) is provided to employees and students as a protective measure against hazards that cannot be adequately controlled by other means.  

Responsibility
Management Responsibility

Heads of School / Directors are responsible for ensuring that, where applicable, appropriate arrangements are in place within the School / Academic Support Directorate for compliance with the provisions of this policy.
Employee / Student Responsibility

Where PPE is provided, employees and students are responsible for ensuring that they wear it, where necessary, and that they take proper care of it and refrain from damaging or modifying it in any way. 

It is a statutory requirement that the University ensures that protective footwear is provided and worn where necessary and failure to wear PPE or comply with any other reasonable measure put in place as part of this policy may result in disciplinary action. 
Authorisation
Heads of School / Directors (or their representatives) must formally authorise the provision of personal protective equipment within their School or Directorate.
Communication, Co-Operation and Co-Ordination
Information concerning the provision of PPE including the risk assessment and other arrangements must be clearly communicated to management, employees and students.

Risk Assessment
Safety footwear must only be provided as a protective measure against hazards that cannot be adequately controlled by other means. The decision to provide protective footwear should only be taken following a suitable risk assessment taking into account any guidance provided by the University Occupational Health and Safety Service or other competent source. Employee safety representatives should be involved, as far as reasonably practicable, in the risk assessment and any subsequent review. The risk assessment should contain information on any instruction, training, inspection and maintenance required.. 
Information and Instruction
Employees / students must be provided with adequate information, instruction and training on the use of PPE and suitable arrangements must be made for its maintenance and storage.

Supervision
Line managers and supervisors must ensure that where PPE is provided, it is worn when appropriate.
Training
Where necessary, employees / students must be provided with appropriate information, instruction and training on the correct use or wearing of PPE and any special maintenance or storage requirements.
Maintenance and Storage

Suitable and sufficient arrangements must be made for the inspection and maintenance and safe storage of PPE.
Record Keeping
Records must be kept detailing the issue of PPE and the provision of any instruction and training. (See Appendix). Records should be kept for at least three years.
Monitoring / Audit

Schools / Directorates should monitor the compliance in the wearing PPE and take appropriate action where necessary. Records of PPE issue, instruction and training, maintenance events etc. should be made available for audit by internal / external auditors. 
Regulations & Guidance
Queen’s University Guidance Note on Personal Protective Equipment

Health and Safety Personal Protective Equipment at Work Regulations (Northern Ireland) 1993 (SR1993 / 20).
Personal Protective Equipment at Work Regulations (Northern Ireland) 1993 – Guidance on the Regulations (HAS 69).

A Short Guide to Personal Protective Equipment at Work Regulations 1992 (INDG 174)


