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1.
General

Queen’s University Belfast is committed to protecting staff and students participating in fieldwork activities by assessing, controlling and reducing the potential risks, so far as is reasonably practicable. 

2.
Scope
The Health and Safety at Work Order for Northern Ireland requires employers to protect the safety and health of employees and others associated with its activities. The Health and Safety Management Regulations require employers to carry out risk assessments of activities, to document those with significant risk and put in place suitable and sufficient controls to eliminate or reduce the risks.
USHA/UCEA Guidance on Safety in Fieldwork was drawn up in 2011 to provide guidance to the University sector on management of fieldwork activities. The guidance aligns good practice in the HE sector with British Standard BS 8848.
The definition of fieldwork within the guidance is:

‘Any work carried out by staff or students for the purposes of teaching, research or other activities while representing the institution off-site’. 
3.
Outline requirements

The overall aim is to protect staff and students from injury, and to meet the requirements of the legislation and UCEA guidance, by assessing the risks associated with fieldwork activities and reducing the risk of injury to the lowest reasonably practicable level. This will be achieved by ensuring:- 
-
management procedures for authorising fieldwork are in place

-
risk assessments of fieldwork activities are carried out

· safe systems of work are established

4. 

Responsibilities
Heads of School/Directors have a responsibility to ensure that arrangements are in place to manage fieldwork activities in areas under their control.
Placement organisers, fieldwork leaders and independent field workers have responsibility to ensure that planning is done at a local level, that risks are considered and controlled to minimise the risk of injury, so far as is reasonably practicable, and that safe systems of work are adhered to. 

Staff and students must adhere to any identified safe working practices put in place to manage risks from fieldwork activities. Any failures in systems or practices should be reported promptly.
Staff and students must inform their line manager/fieldwork organiser if there is any health problem or condition that might affect them during fieldwork, and comply with any health advice given by the University’s Occupational Health Service. 

Staff with responsibility for fieldwork must ensure that staff and students are made aware of this guidance, that they understand it and are able to comply with it.
5.
Assessment Procedure

5.1
Fieldwork Risk Assessment

All activities associated with fieldwork off-site should be considered as part of a general risk assessment, and a determination of low, medium or high risk should be made. Sample risk assessments and a risk assessment format are provided (Appendix 1). 
5.2
Low risk activities

Further detailed assessment is not required where fieldwork activities are identified as low risk. A generic risk assessment will be sufficient. Arrangements for routine travel should comply with the Travel Safety Policy and Guidance. 
Examples of low risk fieldwork activities off-site:

Attendance at conferences, visiting educational institutions, participating in recruitment fairs, etc. in the UK/EU/USA.
5.3
Detailed assessment

Where the general assessment identifies that field work activities present a medium or high risk then a more detailed assessment needs to be carried out by a competent person. Consideration should be given to measures required before, during and after fieldwork. Practical risk reduction measures should be implemented to reduce risks to the lowest reasonably practicable level. 

Examples of medium risk fieldwork activities off-site:

Conducting social science interviews, organised routine student field trips, field workers / students with significant medical conditions, etc.

Examples of high risk fieldwork activities off-site:

Lone working in remote locations, work in extreme climates, work in areas of endemic and epidemic disease, activities which pose unusual hazards, travel to areas of political instability, etc.

5.4
Review

Fieldwork risk assessments should be regularly reviewed and amended where appropriate, and records of risk assessments and training should be maintained.

5.5
Accidents and Injuries

All accidents and injuries related to fieldwork activities must be reported using the University’s Accident Reporting procedure, be suitably investigated, and risk assessments reviewed. 

6.
Information, Instruction and Training
Staff and students must be provided with adequate information, instruction and training to enable them to carry out fieldwork activities safely. This will include awareness of risk assessments, safe working procedures and emergency arrangements. 
Staff must be suitably competent and assessments should identify in broad terms the foreseeable problems likely to arise and the measures needed to deal with them. Staff training on risk assessment and management systems required for fieldwork is provided by the Occupational Health and Safety Service.

7.
Record Keeping

Records of risk assessments and the provision of any instruction and training must be kept. Records should be retained for at least three years.

8.
Monitoring/Audit

Schools and Directorates should monitor compliance with this guidance and take appropriate action where necessary. Records of risk assessments, safe working procedures, instruction and training etc. should be made available for audit. 

9.
Regulations & Guidance

The Management of Health and Safety at Work Regulations (NI) 2000 


USHA/UCEA Guidance on Health and Safety in Fieldwork 2011

BS 8848: Specification for the provision of visits, fieldwork, expeditions and adventurous activities outside the UK
BSI 2009

APPENDIX 1

Risk assessment examples.

1. RA1
Undergraduate field visit, Urban studies, European cities
2. RA2
Fieldwork in Bangladesh
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