THE QUEEN’S UNIVERSITY OF BELFAST

(b)
Statement of Policy on Lone-Working outside Normal Hours of Work (Amended Draft)

(i)
The University Safety Committee recognises that from time to time some members of its academic staff and students may either choose or be required to work alone outside normal hours of work.  The University Safety Committee having due regard for the health, safety and personal security interests of such individuals recommends that reasonably foreseeable hazards should be identified, the risk of actual harm arising therefrom assessed and such arrangements as are necessary to eliminate or minimise those risks put in place.

(ii)
If the risk assessment shows that special arrangements are necessary, persons who choose or are required to work alone outside normal hours of work should inform their immediate line manager (or supervisor of studies) about:

· the date and times when they must work alone;

· the place or places where the work will be carried out;

· the special arrangements needed and how these are to be provided.

Written records must be kept.

(iii)
Nothing in the above Statement of Policy shall take precedence over relevant statute or common law or existing University “Guidance on Working Alone in Hazardous Conditions”.  Neither shall it apply to study or other similar work activity carried out in private in premises the principal use of which is domestic, whether or not such premises come under the direct control of the University.

