HEALTH SAFETY AND WELFARE  :  GUIDANCE NOTE ON PROVISION OF PROTECTIVE

CLOTHING AND PERSONAL PROTECTIVE EQUIPMENT

In accordance with its written Statement of Safety Policy and relevant existing statutory provisions the University had made arrangements for the issue of protective clothing and personal protective equipment to employees.  Some of these arrangements extend to and include undergraduate and postgraduate students.

This Guidance Note, which will be subject to periodic review, is issued to facilitate all concerned with respect to implementation of relevant aspects of the Statement of Safety Policy.

1.
Protective Clothing
Protective clothing includes uniforms, overalls, boilersuits, laboratory coats, weatherproof clothing, aprons, gloves and similar items.  It is considered to be the responsibility of each academic department and non-faculty unit to assess requirements and to provide such items of protective clothing to employees and students as are necessary.  Costs incurred should be debited to the departmental/unit account and are not normally recoverable from the general safety account.  In special circumstances (eg unusual non-routine activities) financial support may be made available from the general safety account on submission of supporting documentation.

2.
Personal Protective Equipment (PPE)
PPE includes head, eye, ear, foot and respiratory protective equipment (RPE) together with certain items of PPE required for radiological protection purposes (eg lead aprons).

Note 1
It is the responsibility of each academic department and non-faculty unit to carefully examine work activities, to identify hazards and assess the risks associated with these and to establish safe systems of work.

So far as is reasonably practicable, control measures should be taken to eliminate or minimise hazards and risks to health and safety.  

The use of PPE should only be considered as a method of control after all other reasonably practicable control measures have been taken.

In circumstances where suitable PPE must be used instead of or in addition to other control measures, it is the responsibility of the academic department or non-faculty unit concerned to arrange for it to be provided.


The provisions are as follows:-


(a)
Head, Ear, Protection and Respiratory Protective Equipment

All available to individuals on request and free of charge from the University Safety Service.  Prior to issue needs shall be assessed by the University Safety Service as it is essential to ensure (I) that items issued are suited to the intended use and (ii) that the recipient receives adequate instruction and training in their effective use and in their limitations.


(b)
Eye Protection

Note 2
The purpose of this issue is to provide protection against impact damage/injury.  Consideration will also be given on request to requirements for protection against dust, chemical splashes etc.

Available on request, supported by the signature of the Responsible Person-in-Charge (eg Head of Department), from the University Safety Service.

Special provisions apply to the issue of safety spectacles fitted with prescription lenses and to the refund of sight test fees.  Further information is available on request from the University Safety Service to which application must be made in the first instance.
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Note 3
Issue of prescription safety spectacles is normally restricted to one pair per person with a 2-year interval between issues.  This may be varied in exceptional circumstances (eg accidental damage, significant change in prescription).  Application for additional issues, complete with supporting documentation, must be made to the University Safety Service.


(c)
Foot Protection
Note 4
The following provisions apply only to safety footwear designed to afford protection against crush, penetration and similar personal injuries.  Other types (eg chemical-, water-, slip-resistance footwear) shall be treated as protective clothing to which the terms and conditions stated in (1) above apply.

To assist employees to purchase safety footwear of an approved type, a subsidy of 50% of the total cost per pair (up to a maximum subsidy of £15 per pair) per annum is available on request from the University Safety Service.

Note 5
Approved types of safety footwear damaged significantly as a result of an incident at work may be replaced free of charge.  Application for replacement, accompanied with the damaged item(s), and complete with supporting documentation must be made in advance of purchase to the University Safety Service.

Note 6
It is recommended that, in the case of any employee whose duties are such that there is a foreseeable risk of foot injury, the Department or Unit in which (s)he is employed should pay in whole or in part from Departmental/Unit funds the difference between the cost of the approved type of protective footwear and the subsidy which is available.


(d)
PPE required for Radiological Protection
Note 7
PPE to be used specifically for radiological protection purposes must be of a type approved for such use by the Radiation Protection Advisor.

Items of PPE required for radiological protection purposes (eg laser goggles, lead aprons) are available free of charge or on loan from the University Safety Service.  Applications for such items of PPE, which should be accompanied with supporting documentation, must be made in the first instance to the Radiation Protection Advisor.

3.
General
(a)
Where applicable, all items of Personal Protective Equipment issued for use shall be certified to have been manufactured and tested in accordance with and conform to the requirements of relevant standards approved and issued by recognised standards organisation (eg BSI, DIN, ISO).

(b)
A person to whom any item of Personal Protective Equipment has been issued has a duty to take reasonable care of such equipment and not to misuse it, to ensure that it is maintained in a satisfactory condition, and to report defects as they arise to the responsible Person-in-Charge (or to the University safety Service).  A person to whom any item of Personal Protective Equipment has been issued is required to wear or make use of such equipment when engaged in work activities in which its use is required.

(c)
Validated requests for the provision of items of PPE not specifically covered by this Guidance Note should be made in the first instance to the University Safety Service.

