CONFIDENTIAL

MANAGEMENT OF HEALTH AND SAFETY AT WORK REGULATIONS (N.I.) 2000

EXPECTANT/BREASTFEEDING MOTHERS RISK ASSESSMENT

NAME OF EMPLOYEE/STUDENT:

Clerical Officer
SCHOOL/DIRECTORATE:


	
	 


	Activity
	Hazards
	Existing Control Measures
	Risk Level (L,M,H, VH)
	Additional Actions
	By Whom 
& By When

	· Use of General office/IT equipment


	General Fatigue.


	Regular breaks.

Suitable adjustable chair.
	Low
	Regular and more frequent breaks.

Alternative sitting/standing.

Work station to be re-assessed.
	

	· Slips, trips, falls
	Risk of injury:

Trailing cables, spillages, basement access.

	Maintain a safe and tidy working environment.
	Medium
	Cable management in the office to be reviewed and improved using cable ties.


	

	· Manual Handling activities (lifting, pulling etc.)

	Physical injury and strain. 


	Trolleys used for paper deliveries.
	Medium
	Expectant mother instructed not to handle boxes of photocopier paper. Review and reduce other handling tasks with the expectant mother. 


	

	· Working at
              heights


	Risk of falling.


	Colleagues available to access high storage.
	High
	Expectant mother instructed not to use the stepladder in store room.
	

	· Working alone
	Requirement for prompt medical attention.


	Telephones easily accessible. Security presence with   First Aid training available.
	High
	Late working alone in the office prohibited. Office to be occupied by at least another person to ensure that assistance can be quickly summoned.  

 
	

	· Stressful working environment


	Greater susceptibility to occupational stress due to hormonal and physiological changes.


	Supportive work environment. Workloads monitored and reviewed. 
	Low
	Take account of stress factors and provide supportive work environment. Consider adjusting working conditions and hours if required, particularly in the later stages of pregnancy (e.g. later start to avoid rush- hour traffic). Take account of medical/personal factors affecting the individual. Regular updates to be held with expectant mother.


	

	· Suitability of rest facilities


	Physical and mental tiredness.

Proximity to toilet.

Exposure to smoke.
	Private office is available where the expectant mother can sit in comfort during lunchtime. Smoking prohibited. Expectant mother is not exposed to passive smoke.


	Low
	Arrange a buddy system for reception duties to allow for easy access to toilets. 


	

	· Work in noisy environments


	Noise:

Prolonged exposure  may lead to raised BP and tiredness.

May affect child’s hearing.
	Expectant mother working in a quiet office.
	Low
	
	

	· Work with vibrating equipment


	Vibration:

Increased miscarriage risk. Long term exposure may lead to premature birth or low birth rate.
	No exposure
	Low
	
	

	· Work with Ionising Radiation
	Risk of exposure to child.
	No exposure


	Low
	
	

	· Work related violence
	Increased miscarriage risk.
	Keypad security for building with security presence.
	Low
	Lone working prohibited.

No cash handling in role. 

	

	· Work in cold/hot environments
	Extremes of temperature:

Heat stroke

Hypothermia
	Temperature controlled offices. Drinking water available.
	Medium
	Office can become warm during good weather. Expectant mother has access to cold drinking water and will be accommodated with more frequent breaks as required. Desk will be relocated to beside opening windows, if required.


	

	· Work with chemical

             hazards


	Exposure to Carcinogenic, Mutagenic and Teratogenic chemicals.
	No exposure
	Low
	
	

	· Work with biological hazards


	Contact with Rubella, toxoplasmosis or other biological agents or infectious diseases.


	
	Low
	Any contact by the expectant mother with chickenpox, shingles etc. – individual to consult her GP or Occupational Health promptly for advice.
	

	· Other


	
	
	
	
	


ASSESSMENT COMPLETED BY

______________________   (Signed)
 ______________________   (Signed)

______________________   (Name)
 ______________________   (Name)

____Office Manager_____   (Position) 
_________Clerical Officer__   (Position)
