General Risk Assessment Form

RA1

	School/Department/Unit: 
	Work activity: Undergraduate field visit, Urban studies, European cities

	Assessment completed by:
	Date completed:
	Review Period: 1 year

	Activity 

(task step)
	Hazards
	Who might
 be harmed
	Existing Control Measures

(What are you already doing?)
	Severity

(1-4)
	Likelihood

(1-4)
	Risk Level (L,M,H, VH)
	What further action is necessary
	Final risk rating
	Action by whom 
& by when

	Pre trip planning & preparation
	Transport hazards.
Loss of contact with participants.

Inappropriate accommodation.

Personal safety & security.


	Staff/ student participants
	Pre trip arrangements:
Preparatory visit by staff to trip locations, where appropriate.

Itinerary drawn up and agreed with Head of School.

Reputable travel companies used for flights, trains, coaches etc.

Sufficient staff/student ratios.

Suitable and sufficient travel insurance in place.

Emergency contacts of each participant retained by School.

Information obtained on local hospitals/ emergency arrangements for locations.

Pre trip lectures/module, compulsory attendance.
Information booklet to all participants.

Information on flights/ booked travel arrangements.

Information on approved accommodation and locations.

Personal safety & security advice.

Advice on medical requirements (health questionnaire).

Advice from OH on potential medical concerns regarding participants. 

Suitable arrangements made for participants with disabilities when required.
Behaviour Code provided and signed by each participant.

Participants advised of the potential to be withdrawn from the field trip if Behaviour Code is not adhered to.

Emergency procedures and staff contact numbers provided to each participant.

Mobile phones to be carried at all times.


	
	
	
	Checks on Foreign Office website regarding locations being visited.
	
	

	Activity 

(task step)
	Hazards
	Who might
 be harmed
	Existing Control Measures

(What are you already doing?)
	Severity

(1-4)
	Likelihood

(1-4)
	Risk Level (L,M,H, VH)
	What further action is necessary
	Final risk rating
	Action by whom 
& by when

	During field trip
	Transport hazards.

Loss of contact with participants.

Inappropriate accommodation.

Personal safety & security.

Behaviour difficulties.


	Staff/ student participants
	Reputable and suitable travel arrangements used.
Reputable and suitable accommodation used.

Mobile phones to be carried at all times with phone numbers retained.

Appropriate level of monitoring/ supervision of participants and adherence to Behaviour Code.

Management of non adherence and behaviour problems arising during the trip, including the potential to withdraw a participant from the field trip.


	
	
	
	Review of problems/ difficulties of previous trips and assessment of the controls in place.
	
	

	After field trip
	
	
	Review of problems/ difficulties of the field trip and assessment of the controls in place. 

Agreement on amendments for future field trips.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	





	School/Department/Unit: Estates Gardening
	Task/Work activity: Mowing lawn

	Assessment completed by: A. N. Other
	Date completed: 20-May 2011
	Review Period: 1 Year


	Activity 

(task step)


	Hazards
	Who might
 be harmed
	Existing Control Measures

(What are you already doing?)
	Severity

(1-4)
	Likelihood

(1-4)
	Risk Level (L,M,H, VH)
	What further action is necessary
	Final risk rating
	Action by whom 
& by when

	Filling the mower with petrol
	Fire, explosion
	Operator and others in vicinity during filling with fuel
	Fuel stored in appropriate labelled container. Petrol filling undertaken outside in open area away from sources of ignition. Pre-use checks for leaks.
	3
	1
	M
	Warning notice to be displayed in workshop.  Operator to be provided with filling funnel to avoid spills.
	L
	A.N. Other

Supervisor
20-05-11





	Severity
	Probability
	
	Risk Rating

	
	Unlikely
	Possible
	Likely
	Very Likely
	
	Score
	Risk Level

	 Very Minor
	1
	2
	3
	4
	
	1-2
	Low

	Minor
	2
	4
	6
	8
	
	3-6
	Medium

	Significant
	3
	6
	9
	12
	
	8-9
	High

	Major
	4
	8
	12
	16
	
	12-16
	Very High



Put the date the assessment was completed and put in a review date, normally annually unless the task, person or equipment changes 





The task or activity i.e. mowing the lawn





Identify who may be harmed i.e. staff, students and or general public





Identify any steps in the task i.e. filling the lawn mower with petrol





Calculate risk rating: Probability multiplied by severity i.e. 3 (Probability) x 1 (Severity) = 3 Medium





Identify hazards or injury causes





For scores of 8 or more (high), further action must be taken to reduce the risk. 


If further advice is required contact the Safety Service. 





A risk matrix is a tool used in the risk assessment process, it allows the severity of the risk and probability of the event happening to be determined, by multiplying the two outcomes. 





In layman’s terms – How likely is it to happen and how bad it would be if it happened.


If a number of people are likely to be exposed to a hazard then this would need to be taken into consideration.


The traffic light colour scheme gives a clear indication of whether or not the classification is high, medium or low.









