Form 3


Annual Self-Declaration

The course you are studying / work you are engaging in involves working with children and/or adults in ‘regulated activity’ as defined by the Safeguarding Children and Vulnerable Groups (NI) Order, as amended by the Protection of Freedoms Act 2012.  It also falls within the definition of an ‘excepted’ position as per the Rehabilitation of Offenders (Exceptions) Order (Northern Ireland) 1979, as amended.  To ensure the continued protection of these groups you are required to complete an annual self-declaration form on which you should disclose any criminal history.  Please answer the questions below and return your completed form to………………...

Have you any convictions (spent or unspent), cautions, informed warnings or diversionary youth conferences which are not protected or filtered as defined by the Rehabilitation of Offenders (Exceptions) Order (Northern Ireland) 1979, as amended in 2014?  You should include details of any cautions, reprimands, and warnings issued in England and Wales or similar disposals in Scotland, or any other country.


         
Yes


No

If yes, please provide details, including the date of offence, disposal, conviction, and sentence.



















































Are you currently being investigated by the police, social services, an employer or any other body or do you have any cases pending? 



         
Yes


No

 If yes, provide details.


















































Please continue on a separate sheet of paper if necessary.

I declare that the information I have provided is accurate.

Name (print):












Staff/Student No:










Course/Position:











Signature:











Date:













Guidance on information that would be filtered from an enhanced level criminal history check and should therefore not be disclosed is available on AccessNI’s website at the following link: http://www.nidirect.gov.uk/index/information-and-services/crime-justice-and-the-law/accessni-criminal-record-checks/accessni-filtering.htm 
Students must advise their Head of School and the Director of Academic and Student Affairs immediately should there be any change to the information provided on this form.  Members of staff must advise their Head of School/Director and the People and Culture Director.

In some situations the University is required to share the information relating to your Enhanced Disclosure Certificate (criminal history check), Certificate of Good Conduct or Self-Disclosure with; a placement provider, a regulatory body, the Disclosure and Barring Service, or another third party.  Regulatory bodies may require records of meetings where this information was discussed substantially after the date of the check.  Please note this information will only be held and shared where required and your details will be processed in adherence with Data Protection principles. 
