MATERNITY LEAVE FAQs
WHEN CAN I START MY MATERNITY LEAVE?
You can begin your maternity leave on any date after the 11th week before your expected week of childbirth. Your midwife will confirm your expected week of childbirth on the MATB1 form around your 20th week of pregnancy. 
I GAVE A DATE THAT I WOULD LIKE TO START MY MATERNITY LEAVE, BUT NOW I WANT TO CHANGE IT. CAN I DO THAT?
Yes. You are required to tell us in writing at least 28 days prior to the new date. 
WHAT HAPPENS TO MY MATERNITY LEAVE IF MY BABY IS BORN EARLY?
Maternity leave is triggered by childbirth. If your baby is born early your maternity leave will therefore start immediately. 
[bookmark: _GoBack]WHAT HAPPENS IF I AM SICK DURING MY PREGNANCY?
Simply follow the same absence reporting procedure and notify your line manager of the reason for your absence accordingly.  If you are absent for pregnancy related reasons within four weeks of your expected week of childbirth, your maternity leave will automatically commence. 
I AM ON A FIXED TERM CONTRACT. HOW DOES THAT AFFECT MY ENTITLEMENTS?
You will have the same entitlements to pay and leave providing you meet the qualifying criteria. If your fixed term contract ends during your maternity leave and is not renewed, the entitlement to the enhanced University maternity pay will cease but SMP will continue to be paid. 
WHAT HAPPENS TO MY PENSION CONTRIBUTIONS WHEN I AM ON MATERNITY LEAVE?
Please contact a member of the pensions team who will be able to provide more information.
DO I HAVE TO AGREE TO WORK DURING MY ML IF MY MANAGER ASKS ME? 
The University, as an employer, is allowed to make reasonable contact with employees whilst they are on maternity leave. You are not obliged to do any work or attend any work-related events during maternity leave, however if you and your manager both agree, then you can work up to a total of 10 days during your leave. These are called ‘Keeping in Touch’ (KIT) days. 
DO I HAVE TO AGREE IN ADVANCE IF I WANT TO COME TO WORK FOR A KEEPING IN TOUCH DAY? 
Yes, you and your manager should agree in advance when you are going to attend work for one of your Keeping in Touch Days to allow both parties to make any necessary arrangements. 
WHAT IF I WANT TO CHANGE MY RETURN DATE ONCE MY LEAVE COMMENCES? 
We will write to you to confirm the date you are expected to return to work after your maternity leave. If you want to return sooner or later than this date then please confirm this in writing, at least 28 days before the date you intend /ed to return to work. 
CAN I RETURN TO WORK ON A PHASED BASIS?
This may be possible depending on operational requirements. Please discuss this with your manager. 
WHEN I RETURN TO WORK, I WANT TO CHANGE MY HOURS OF WORK. WHAT DO I NEED TO DO?
You can make a flexible working request prior to your return to work under our Flexible Working Policy. You can discuss your plans with your manager at any time. 
WHAT HAPPENS IF I CHOOSE NOT TO RETURN TO WORK AFTER MY MATERNITY LEAVE?
If you decide not to return to work, you will need to provide written notice in accordance with your contract of employment. 

