

Queen’s University Belfast – 
Request for Reimbursement of EU Settlement Expense





	TO:
	FINANCE DEPARTMENT

	
	

	PAYEE NAME:
	Click or tap here to enter your name.
	PAYEE STAFF NUMBER:
	Click or tap here to enter your staff number.
	PAYEE SCHOOL/DIRECTORATE:
	Click or tap here to enter your School/Directorate.
	
	

	METHOD OF PAYMENT:
	Payment will be made directly into the account associated with your salary (BACS)

	ACCOUNT:
	6261

	PROJECT:
	C7163UHR

	TOTAL AMOUNT:
	£65.00



	[bookmark: _GoBack]TO BE COMPLETED BY PEOPLE AND CULTURE

	DEPARTMENT:
	PEOPLE AND CULTURE

	FROM:
	RAY MCEVOY

	SIGNATURE:
	


	DATE:
	

	
	

	
	





Once payee information is completed, please forward this form to internationalstaff@qub.ac.uk along with the receipt of your Home Office EU Settlement Scheme application. 
Upon receipt, People and Culture will sign for the claim and forward to Finance for processing. 
