Flowchart for Engagement of Teaching Assistants

Review Job role
against TS
Framework

Role & Hrly Rate fit
with TS framework

Worker Status paid
through NSP

Provide 3 or less
essions per annum?

Y——P

Self Employed
Status paid through
Payments office

N (Exception to Policy)
A 4

Obtain Approval
from PVC Education
& Students for an
Exception to
Framework

Self Employment ?

Worker status paid
through NSP

e & (Non-Framework )

Y

4

Complete HMRC
CEST tool & retain
results

HMRC Outcome =

A

Worker?

N

4

Follow Procurement
Process

End

STTW Contract

(Framework)

Guest Lecturer
Contract

STTW Contract



