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Dear Title Surname

Teaching Support (Tutors) – Letter confirming placement on Register

Thank you for your application regarding the above.  
I am pleased to advise you that your name will be included on the register of University Tutors for the School of ----------------------.  This will be valid for a period of four years and during the course of the period you may be engaged to provide teaching assistance.  In this event the School will be in further contact with you and you will be advised of the details of your engagement, the nature and pattern of teaching support required and the contractual terms of engagement which apply.

Yours sincerely

<insert name>
Head of School
Teaching Support Aug 18

