Should I apply for/accept the opportunity?
Do your skills and experience match the job requirements?

Yes

No

Is the opportunity all you hoped for
from your next move?

Yes

No

Are there any threats
to you getting the job?

Yes
Can the threats
be overcome?

Yes
Take action to
overcome the
threats before
you apply
for/accept the
position.

Is the opportunity all you hoped for
from your next move?

Seriously consider whether this is really the right
move for you. Do the positives outweigh the
negatives, or should you wait for a better
opportunity? While there may be negatives, might
the opportunity be a good stepping-stone?

Yes
Do you have major
skills gaps?

No
Everything looks set for
you to apply for/accept
the position.

No
If the threats are serious and
insurmountable, it looks as though
you are not suitable for the position.
However, it is worth talking to the
new employer about your concerns.
You never know, you may be able to
negotiate on some aspects. Think also
about what you can do to overcome
the threats in the future.

No

Yes
If you are missing
major requirements,
you may not be
suitable for the role.
However, you should
find out what you need
to do to be successful
and work on these
areas for the next
opportunity.

Seriously consider whether this is
the right opportunity for you. It
may be best to look for a more
promising opportunity. If you don’t
apply for/accept this opportunity,
you have still made positive steps.
You now know the general area
your interests lie and your areas
for development.
No

You may be suitable for the
role if your strengths
outweigh your weaknesses.
It is worth discussing your
weaknesses with the
employer. You may find that
there are ways to overcome
these, or even that they are
not the main concern of the
employer.

