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Safeguarding Children and Vulnerable Adults Risk Assessment for External Organisations using QUB Facilities
To be completed for all work, activities and events involving Children and Vulnerable Adults

Activity/Event:















Assessment undertaken by/position:












Location of event:














Date of event:















Duration of event:














Date Risk Assessment to be reviewed:













University Contact:














Risk:
Children and vulnerable adults may be at risk of harm/abuse/accident during any activity carried out by external organisations on University Premises

Level:
The large variety and amount of work/activities/events across the University which involve engaging with children and vulnerable adults, the likelihood of an issue arising, and the impact of any issue, has resulted in the level of risk being identified as high/major.
Control:

To mitigate/reduce/control this risk the following safeguarding measures should be put in place for all work/activities and events

	LIKELIHOOD of the identified risk
	Determining the levels of risk

	Likely
	Medium
	Medium
	High

	Possible
	Low
	Medium
	High

	Unlikely
	Low 
	Medium
	High

	
	Minor
	Moderate
	Major

	
	
Impact of the identified risk


	Safeguarding measure to be put in place
	Comments
	Actioned

	I am aware of have reviewed and will comply with the requirements of my organisation’s Child Protection Policy/Code of Conduct/Vulnerable Adults’ Protection Policy.
	
	

	Satisfactory criminal history checks have been received for all those undertaking regulated activity
	
	

	Employment/character references have been sourced for those working at the event.
	
	

	The University’s Code of Conduct and Good Practice for Activity with Children and Vulnerable Adults has been issued to all those working with children or vulnerable adults and they have been advised of requirement to comply.  
	
	

	Staff are advised that where possible they should avoid being alone with children.
	
	

	Appropriate supervision measures are in place for unchecked or inexperienced staff.  
	
	

	Health and Safety Risk Assessments have been reviewed to ensure they are sufficient to cover children and vulnerable adults in terms of the activity being undertaken, any equipment/chemicals being used and the location.

If required, advice has been sought from qualified Safety personnel.    
	
	

	All those working with children or vulnerable adults have been made aware of the emergency exits, assembly points and fire evacuations procedures.   
	
	

	All those working with children and vulnerable adults have been advised that the fire evacuation procedure should be reviewed with the children and/or vulnerable adults before the activity begins.
	
	

	Appropriate staff numbers in place in terms of the age of the children, numbers present and location of the activity.

For children under 12 years of age, the recommended child: staff ratios set out in the Children (NI) Order 1995 (Regulations and Guidance) are:

0 to 2 years = 1:3

2 to 3 years = 1:4

3 to 12 years = 1:8
	
	

	Appropriate procedures are in place for dealing with emergencies, accidents and incidents, and all individuals working at the event have been/will be made aware of these procedures.  
	
	

	Parental Consent Forms have been completed (see Appendix 4A) if required
	
	

	Emergency contact details have been provided.
	
	

	My organisation has appropriate arrangements in place to deal with any allegations of harm/abuse.  
	Details:
	

	The University will be advised of all allegations of harm/abuse that take place on University premises/during the event.
	
	

	Please detail any additional actions taken to mitigate the risk:
	
	


External Organisation

Name:













Position:




Signature:












Date:





(To be signed by the individual who is organising/responsible for the event/work)

Representative from Queen’s University Belfast

Name:













Position:




Signature:












Date:





(To be signed by the individual who is organising/responsible for the event/work)

This is a generic document and not all actions may be appropriate to your individual circumstances.  The risk assessment must be completed by all external organisations working with children or vulnerable adults on University premises.

