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Covid-19: Staff Returning to Campus Flowchart 
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Can employee work from home? 
YES 

NO 

Should work from home 
unless told to work from 
campus.   

Is employee shielding (extremely 
clinically vulnerable)? 

YES Can return to work but 
follow Health & Safety 
Guidance. 
 

NO 

Is employee required and 
content to return to work? 

YES 
Is employee vulnerable (over 
70, underlying health 
condition or pregnant? 

NO 
Can return to work 
but follow Health 
& Safety Guidance. 

YES 
Can return to work but 
revisit risk assessment, 
public health guidance etc. 
to check social distancing. 
May need individual risk 
assessment.  

NO 

Is it because of childcare? 
YES 

Discuss fitting around commitments: 
amended hours, duties, patterns, days 
and/or consider annual leave or other types 
of leave.  Discuss flexible working or sharing 
responsibilities.  

Is it because they are vulnerable? 

Is it because they are pregnant? 

Is it because they live with 
someone who is shielding/ 

vulnerable/pregnant? 

NO 

NO 

Can return to work but revisit risk 
assessment, public health guidance etc. 
to check social distancing. May need 
individual risk assessment.  

YES 

Is it because of travel concerns? 

Discuss amended duties, hours, 
patterns, days to fit with public 
transport timetables and quiet times.  
Advise use of facemasks while on 
transport.  

YES 

Is it because they are anxious/ 
concerned? 

Discuss concerns.  Explain steps put in 
place by University.  Explore ways of 
reducing concerns, e.g. different tasks 
or location.  

YES 

NO 

NO 

Assure colleague of steps the University is 
taking regarding health, safety and wellbeing. 

Understand and discuss concerns. 

If employee refuses without justification to 
attend work, contact HRBP for advice. 


