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GUIDANCE ON TEACHING ACTIVITIES  

Mandatory duration - Duration of activity must not exceed that stated in the 

Schedule

Flexible duration - Duration of activity may differ dependent on content/type/area.  

Duration to be agreed at Faculty/School level

Teaching Assistants (Non- 

PGR)

PG Teaching Assistants (PGR)



Activity Duration

This role requires a well-developed expertise and understanding in the subject area

This role requires a detailed understanding of an area of work, supported by relevant 

experience/qualifications

KEY

Competence/Range of Roles

The Teaching Support Framework details the workload schedule used by Queen's University Belfast to plan, allocate and remunerate the 

work undertaken for Teaching Support activities.



NB. 

• Demonstrators/Tutorial Assistants: will be registered students of the University who will assist with laboratory classes, tutorials and/or 

seminars.

• Guest Lecturers: will take occasional lectures, tutorials and/or seminars and are not covered by this Framework

• Undergraduate Teaching Support may also be provided by Postgraduate Research Students under the terms of set out in the present 

policy and guidance. 



Range of roles:

• Undergraduate seminar/tutorial assistance, using prepared materials to small 

groups of students.  

• Formative assessment and marking, subject to mentoring, clear marking criteria 

and suitable moderation. 

• Marking of summative assessment (under the following conditions):

             - where clear guidance and expected answers are provided

             - for modules at Level 1, and

             - exceptionally for modules at Level 2 and should not normally exceed 50% 

of a module assessment.

PGR students shall not be permitted to provide summative assessment of 

assignments for modules at Level 3 or 4 of undergraduate programmes or any PGT 

modules. 

Range of roles: 

Laboratory Assistant / Demonstrator / Field Trip Assistant - May assess practical 

work (subject to moderation) and against clear guidance and expected answers for 

all levels.
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TA (Non-PGR) PGTA (PGR)

For Undergraduate & 

Postgraduate level 

courses (AC2/AC1)

For Undergraduate 

level  courses (PGR 

Band A/B)

PREP - 1st Delivery AC2 3 hours

PREP - repeat in same week AC2 0.5 hours (see Further Information) 0.5 hours for a repeat in the same week. Zero hours for further repeats in the same weeks

DELIVERY AC2 1 hour per hour of delivery

PREP - 1st Delivery  AC2 Band B

 1 or 2 hours (see Further Information) 

*

2 hours if substantial materials to be generated and/or scholarly articles to be read by way of 

preparation; 1 hour if working from a detailed course pack 

PREP - repeat in same week  AC2 Band B 0.5 hours 0.5 hours for a repeat in the same week. Zero hours for further repeats in the same week

DELIVERY AC2 Band B

1 hour per hour of delivery  

PREP - 1st Delivery  AC1 Band A 0- 1 hour (see Further Information)

Zero hours if applicable.  0.5 hours if working from a detailed course pack/materials provided; 1 hour 

if substantial materials to be generated

PREP - repeat in same week  AC1 Band A 0.5 hours  0.5 hours for a repeat in the same week. Zero hours for further repeats in the same week

DELIVERY AC1 Band A

1 hour per hour of delivery

FIELD TRIP ASSISTANCE

AC1   Band A  

Number of contact hours Inclusive of travel time

AC1 Band A 0.5 hours per seminar group per week 

Oral Exam AC2 Band B 

Hours of examination plus 0.5 hours 

preparation per hour of exam

AC1 N/A

See Further Information

TAs will be paid at AC1 rate for hours of training.  PGRs will be offered a comprehensive training 

package as part of a PhD student's professional development, rather than being paid for attending 

training** 

TRAINING

* Modules convenors should give careful consideration to the range of material they require TAs/PGTAs to cover within a seminar in light of this time allocation.  Preparation is expected but should not be onerous and should not exceed the limits set out in the 

Framework, e.g. it is not expected that tutors would be required to read a significant amount of new material in order to prepare for seminar delivery.    

** The Graduate School is piloting  a programme  to support PhD students through to HEA accreditation. This will be upscaled from 2018-19 and will offer a signfiicant value-added in the context of academic job applications.

SEMINAR/TUTORIAL/ 

ORAL CLASSES

LAB SUPERVISION/ 

DEMONSTRATING

OFFICE HOURS

 (incl. associated admin such as email correspondence) - 

availability for students

MARKING

See Table of Marking Ranges Rate dependent on type of marking 

Band A/B AC2/AC1 Exam/Non-exam / Coursework

TEACHING SUPPORT FRAMEWORK

Teaching Support Activity

Delivery By

Delivery/Completion 

Time

LECTURES

N/A

Further Information
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Marking 

Ranges

Definition Examples Duration

Min Competence 

Level

A

Very well-defined marking criteria; working to 

prepared/model answer(s); limited academic 

discretion/judgement required; high level of specialist 

knowledge not required

Mathematical, technical and computational 

assessments, such as lab books and other 

assignments which map onto the criteria listed 

under Definition A

6 pieces per hour (10 mins per piece

1

)

AC1/PGR A

B

Well-defined criteria; some guidance provided on 

model answer, but requires interpretation of responses 

based on academic judgement/discretion; a level of 

specialist knowledge required as well as the ability to 

assess application and analysis of key principles in 

the discipline

Shorter written pieces requiring significant 

correction/annotation eg language marking (AEL); 

tutorial package i.e. presentation & reflective 

reports (HAPP);  mathematical coursework, 

technical and computational assessments, such as 

lab books and other assignments which map onto 

the criteria listed under Definition B

3 pieces per hour (20 mins per piece) AC1/PGR A 

C

Broad criteria to be applied, requiring substantial 

academic judgement to assess evidence of students' 

higher-level skills (e.g.interpretation/application/ 

analysis/synthesis/evaluation of materials and 

concepts); ability to undertake independent 

assessment and good level of specialist knowledge 

required

Essay/Substantial written piece;  mathematical 

coursework, technical and computational 

assessments, such as lab books and other 

assignments which map onto the criteria listed 

under Definition C

C1 • 2-3000 = 20 mins (3 pieces per hour)

C2 • 3-4000 = 30 mins (2 pieces per hour)

C3 • 4-5000 = 40 mins (1.5 per hour)

C4 • Greater than 5000 words = 45 mins (2 

per 1.5 hours or 4 per 3 hours)                                                                            

C5 • Lab books and other assignments 

within mathematical, technical and 

computational assessments in range C = 30 

mins (2 pieces per hour)



AC2/PGR B

D

Well-defined criteria, but requires interpretation of 

responses based on a level of specialist knowledge and 

the ability to assess application and analysis of key 

principles

Oral Exam

Duration of the exam, including examiner 

discussion, plus 0.5 hours per hour of exam

AC2/PGR B

 

1 

'Piece' may refer to a question on an assignment or to the whole assignment depending on length of questions. This should be agreed by module convenors with the 

DE in advance of the process of contracting PGTAs and TAs and articulated in the terms of appointment.

It is recognised  that the marking of lab books and assessments will require different levels of academic judgement depending on the complexity of the problems set. These therefore 

appear as examples under each of bands A, B and C, and their categorisation within a particular marking range must be agreed by module convenors with the DE in advance of the 

process of contracting PGTAs and TAs. 

NOTES RE MATHEMATICAL, TECHNICAL AND COMPUTATIONAL ASSESSMENTS


