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* The International Association for the Exchange of Students for Technical Experience
* Paid, international work experience with top employers from 6 — 52 weeks
* In over 8o countries worldwide, with over 3000 students participating each year

* Reciprocal Exchange: each country responsible for raising placements for trainees to come to
their country

WORK. EXPERIENCE. DISCOVER.
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Northern Ireland 2020/21 TIMELINE

Jan.2021: Full Registration — documents
and £10 + vat fee

S End of Jan. 2021: Job Exchange — last year
onwards 5000+ jobs exchanged

Feb. 2021: ***ROUND 1*** We send
offers to students — if assigned to you —
you will be the ONLY applicant in the
The key to success is being prepared and moving fast world — £200 fee - 90% acceptance rate

Mid — March onwards: *** ROUND 2**#*

many offers available — you will be the
SR only applicant from the UK — average 6
-

{{ i I A E S T E applicants worldwide — NI high acceptance
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L NORTHERN IRELAND rate — 1 in 2 - £200 fee when accepted




Your NOMINATION
PACK - this is what
the international
employer will
judge you on -
Make It Count!

Typically 8-9 pages in total

OFFER FORM &
NOMINATION FORM

COVERIETTER

CV/RESUME

UNIVERSITY
ENROLMENT &
TRANSCRIPT

TUTOR
RECOMMENDATION

Both available on the Exchange
Platform - you just need to sign #2

Tailor this to the company and
the job offer - show you MATCH
what they are looking for - see
our guidelines for cover letter

Professional looking - with photo
- one page is fine - tailor it- don't
include restaurant/retail

Enrolment Letter from Student
Guidance Centre - Download
your Transcript - stamped

Use our template - take the time
to explain what you want the
recommendation for



* It will be read by a human not a machine

* Professional looking — stand out from the crowd
e Reflect you and your style

* Photo — friendly, no selfies please ©

* Free of errors

Best advice is to go online and look at different styles,
formats, colours and pick one that suits you

Canva is a free online tool for creating graphics
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® BRITISH COUNCIL
@ Northern Ireland IAESTE CV/Resume
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Masters Student of Chemistry

Belfast, Northern Ireland, United Kingdom

EDUCATION

Oueen"” iversity Belfast {2017 - Present)
o Vear im industry (MS2l), graduating in 2022
accreditation and predicted First Class Honours,

| Institution (2010 - 2017)
~Levels: xnx (Chemistry, Phiysics, Mathematics)
ASdowel: « [Spanish]. GCSE: xux s

SKILLS EXPERIENCE
= Adept prablem-sohling Purification Technigues - column chromatography and rotary
evaparati




Sherry Selvidge

% leksdincomis’  sbemyesinde

EXPERIENCE

STRENGTHS
+ Bei
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EDUCATION

LANGUAGES
English seeee
Saman sseee

Spanish 20000

MOST PROUD OF

Photo

Headshot - Friendly

Personal Information

International audience
Include +44, N.Ireland, UK

Passport holder

Education

University
Queen’s University Belfast
Course Title & Dates

Transcript lists modules
and grades
Highlight if in job desc.

Relevant Experience

DIRECTLY related

NO restaurant, bar, retail
work

Skills / Languages

List software and level

Beginner, Intermediate,
Expert
Bar/Dots

Length

1 page
2 maximum

Concise — Bite sized
Bullet points
NOT paragraphs of text




BRITISH COUNCIL

Bite sized
Bullet points

Concise

INTERESTS

Professional looking

This is for the employer to get
to know you. Use the space Experia
wisaly there to provide students with technica erience!

USE CAPITALS and bold E Add language slls - evnif

»  Add Skype contact details

PROFESSIONAL MEMBERSHIPS

For example: Institute Civil Engineers (ICE)
Or add in software you can use (Start to learn/proficient)

® :
@ Northern Ireland Sample CV - upload as a file to share

Does the content of your CV
MATCH the job offer ?

Generally, you can have your CV
95% ready and then just tweak it
to fit an offer

You do this by looking at the job
offer and adding/ highlighting
any items that you can MATCH

You do not need to match them
all
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Sample CV’s online - look around and find a style that suits you.
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Format — Narrow Margins will give you more space

Remember — no restaurant, bar, retails or part-time
jobs unless DIRECTLY related to the internship

Make a headshot from your
photo

Format Crop — Aspect ratio 1-
1; then Format Crop to shape -
oval

|AESTE

NORTHERN IRELAND

Final Tips

Casual, friendly photo of
you at the end of your
Nomination pack — you
want to be remembered ©
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LOCAL COMMITTEE
@iaesteni

If you give your CV a make over...

You are welcome to email the before and after for
feedback if you wish...

mary.mallon@britishcouncil.org

Upload the PDF of IAESTE Process and Nomination Pack



