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Careers, Employability and Skills
Erasmus Student Support Visit
Form to obtain Reimbursement

· Receipts must be submitted with this form to obtain reimbursement

· Please enter each item for which you are claiming reimbursement

· Indicate exchange rate you are using

· Attach receipts, clearly annotated with a number to show which item they refer to

· Indicate to whom payment should be made (eg. yourself or the department)

· If the department is to be reimbursed, please give the account number and code.

· The estimated amount of reimbursement per visit is €700.  If your expenses are higher than this amount, please note that we may be able to offer another payment later in the year if further funds become available.

· Please also complete the details on the reverse of this form

	Number

(to be marked on corresponding receipt)
	Description
	Amount in local currency
(Please state currency)

	Receipt attached
(Y/N)
	Reimburse
(Self/Dept)
	Dept Account Number and Code 
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	TOTAL
	


……………………/over

2

NOW PLEASE COMPLETE THE FOLLOWING:

	Name
	

	School
	


Either:

For Study Placements:

	University visited
	


Or:

For Work Placements:

	Host Organisation visited
	


	Dates of Visit
	

	Purpose of Visit

and any outcomes
	

	Signature
	


Please return form to the Global Opportunities Team, 
Careers, Employability and Skills 
�
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