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Confidential						                	Supplier Ref: __________________
									Sub Ledger:  				      
 	  (Finance use only)
Dear Sir/Madam

The Business Services Organisation is encouraging payment’s by Bank Automated Clearing System (BACS) into a nominated Bank or Building Society Account.

In compliance with this, we require you complete your bank details & information below.  Please take completed form to your Bank for verification of details OR complete and attach a copy of a Bank Statement showing your Name, Address, Account Number and Sort Code.  This will facilitate payments by BACS. Please note we cannot facilitate payment to a Building Society Account.

Please return your completed form to the address at the bottom of this letter.

Yours faithfully

Your name:				_______________________________________________________

Your address:				_______________________________________________________

					_______________________________________________________
		
					______________ Postcode:	________________________________

E-mail Address (For remittance advices): 									     

Your Bank’s Name:			_______________________________________________________

Your Bank’s Address:			_______________________________________________________

					_______________________________________________________

					______________ Postcode: ________________________________

Name of your Bank Account:	_______________________________________________________
  
	
	
	-
	
	
	-
	
	


Bank Branch Sorting Code:	(6 digit number)	


	
	
	
	
	
	
	
	


Bank Account Number: (8 digit number)	


Signed: __________________________________________	Date:	__________________________

FAO Bank/Building Society

Can you please verify the above bank details are correct by signing below where indicated and stamp with the official bank stamp.


Verified by Bank Official: ______________________________	Date:  _____________________



RETURN COMPLETED FORM TO: Colin Murray 
C/O Bursary Administration Unit 
2 Franklin Street
Belfast
BT2 8DQ
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