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CONFLICT TRANSFORMATION AND SOCIAL JUSTICE
INTERNATIONAL SUMMER SCHOOL
Request for an extension to assignment deadline
This form should be submitted in advance of Noon on Monday 12 August 2019 or, in exceptional circumstances, within three days following the stated deadline. Students should also contact Professor Fiona Magowan, Academic Director, by email at f.magowan@qub.ac.uk  to discuss the reasons for the request and agree a new deadline.
Extensions will not normally be granted for longer than five working days.  All requests must be accompanied by supporting evidence.  Requests without supporting evidence may be rejected.  All information provided will be respected by the University and treated in confidence.
	Student Name:
	

	Student Number:
	


Extension type:

· Request for extension to essay deadline beyond 12 noon on Monday 12 August 2019
· Request for deferral of examination / coursework until Supplementary Exam period

Reason for request (please select):  

· Illness/Hospitalisation Please supply medical evidence from appropriate medical adviser
· Bereavement (death of close relative or friend).  Please supply death certificate or supporting letter from an independent source
· Family illness Please supply medical evidence from an appropriate medical adviser
· Victim of crime Please supply the crime reference number plus any written evidence available from the police 
· Acute emotional/personal circumstances  Please supply a letter from the University Counselling Service or equivalent and/or medical evidence
· Other.  Please supply appropriate evidence to support your request.

If you are absent and are unable to submit by the deadline, please provide details below:
Date(s) Absent from University:       ………….………………  
Date Returned to University:            ……………………….....
Please provide appropriate evidence for your absence.

Additional Information
Please provide any additional information in support of your request


..................................................

Student Signature: ............................................................Date: ........................................ 
To be completed by Academic Director
I confirm on behalf of the School that I have seen the above-named student regarding this request:
Yes / No   
Signed:......................................................................................Date:.................................
________________________________________________________________________
Full information on Exceptional Circumstances and the supporting evidence required can be found here. 















This form must be completed in full and signed by Professor Fiona Magowan, Academic Director – f.magowan@qub.ac.uk. 
Return completed forms to summerschools@qub.ac.uk before noon on 12th August 2019, or, in exceptional circumstances, within 3 days of this deadline.

