Creating a Student Account on J-es

Step 1. 
Log onto the Je-S website https://je-s.rcuk.ac.uk.  
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Research Councils UK
Joint electronic Submission

The Portal for the Research Councils' Electronic Grant Services

Je-$ System Availability 12-13 June 2009

There is a smallrisk that maintenance work being carried out within the Research Councils this weekend may affect the availabilty of the

Je-S System. Please take steps to minimise the possible loss of data (e.g. use the save option regularly, or prepare your text in another
software application and paste it in).

Ifyou have trouble accessing your account, you may
retrieve or update your login details.

Terms and Conditions of Use
‘Supported Browsers
Contact Us

AboutJeS Create Account  Registration  System Help  Tutorials
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Step 2.
Click on the “Create Account” button.
Step 3. 
Read and accept the terms and conditions 
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« your use of certain hypertext links in the system which lead to Web sites that are not under our control.

5.3 General

Ifany provisions of these disclaimers and exclusions are uniawful, void or for any reason unenforceable, then that provision shall be regarded as separated from these.
terms and conditions, but shall not affect the validity and enforceability of the remaining provisions.

6. Copyright
With the exception of Documents created by users, we own the copyright of the material contained in the system. This includes but is not limited to

textual material:

artwork;

photographs;

computer software;

audio and visual elements;

the database design and reference data; and

the structure and design of the system.

‘You must not reproduce, distribute, transmit modify, adapt, display (including adaptations/displays such as by *framing") the contents, of all or any part, the
‘system without our prior written permission, with the exception of using the system through the normal means provided by the Councils.

We own the software on which the system s built: You must not reverse engineer. decompile, or disassemble the system's software unless applicable law allows you to
doso

7. Acceptance

To create an account on Je-S, you must accept the terms and conditions for use of the Je-S System.
If you'Accept’ below, you will proceed to the account details input screen.
I you choose to "Not Accept the terms and conditions at this time, you wil be retured to the Je-S System home page.

Ifyou have any queries, contact the Je-S Helpdesk (tel: +44 (0) 1793 44 4164; e-mail: jeshelp@rcuk ac uk)
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Step 4.
Type in your email address and click on account check.
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Create Account
Existing Account Check

In order to check that you do not already have a Je-S account, please enter your email address in the box below and click 'Account Check'

‘Account Check
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Step 5.
Please select “The Student” under Studentship Forms and select next step.
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=5 Create Account
Account Type

Users of the Je-S System require different levels of account. To ensure that we give you the correct level of access please indicate below how you expect
1o use the System (select as many options as necessary):

Research Proposals

[CJAn Applicant on a Standard or Outine Proposal (Principal/Co/Researcher Co-Investigator)
1A Applicant on a Fellowship Proposal

Studentship Forms

The Student
[CIThe Supervisor
[CIHead of Department
DIA Contact

AHRC BGP

BBSRC Industrial CASE

Administration

[OITo Prepare Documents, but not be named on it eg. Departmental Administrator
[1To Approve and/or Submit Research Proposals, Student Nomination/Proposal Forms or Ten Day Tumaround

[1To Complete/Approve and/or Submit Financial Forms eg. Expenditure Statements/intent and Offer Acceptances/Start Confirmation/Annual
‘Statements on behalf of the Organisation

ODTG Co-ordinators

OODTG Administrators

[CINone of the above eg Peer Reviewer/College Member
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Step 6.
Please enter your personal details and select next step.
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Create Account

Personal Details.

Please enter your personal details and click 'Next Step' - mandatory fields are marked with *

Title: — Select — v
Forenames:

‘Surname:

Former Sumame:
Telephone number.

Date of birth:

Current post
Post start date:
Ethnic origin: —~ Select -
Country of nationality: | United Kingdom
Gender ~Select— v
Disabled: ONo OYes ONot disclosed
Disability

" If you have had any previous interactions with the research councils, e.g. as a council funded student, and have changed your sumame please provide your former sumame
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Step 7.
Please enter your qualifications and select next step.
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Create Account

Qualifications
This sectionis optional.

If you do wish to record your qualifications, please click 'Add Qualification’
When you have finished, please click 'Next Step'.

Add Qualfication
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Step 8.
Please enter Queen’s University Belfast and your relevant department, select next step.
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Create Account

Organisation
Please select your organisation and department and click ‘Next Step'.

Note: organisation and department searches will appear in a new window

Organisation: Select Organisation
Department: Select Department

Ifyou cannot find your organisation or department please contact the Je-S Help Desk on +44 (0) 1793 444 164.
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Step 9.
Please enter a username and password and select next step.
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User Account Details

Please enter a user name, password and hint and click 'Next Step'.
Preferred User
Name:

Password:
Confirm Password:
Password Hint
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Step 10Please log into your designated email account; you should have received an email from Je-s.  Please follow the steps outlined in this e-mail and activate your account immediately.  Once your account has been activated please contact Postgraduate Awards Team, the Graduate School.  You and your supervisor will be contacted regarding the studentship form and asked to provide further details online e.g. qualifications/experience, PhD project  title and summary*.  NB there are two additional sections to be completed for AHRC funded students, ie Research Training Details and Classification (research areas and qualifiers to be identified).
*Note: the Research Councils (RCUK) Gateway to Research (http://gtr.rcuk.ac.uk ) is a web-based portal providing information on research projects funded by the seven Research Councils.  As the information will be drawn from the Student Data Portal in Je-S it is particularly vital to ensure that no sensitive or confidential information is included in the Project Summary section. The aim of Gateway to Research portal is to assist businesses and other interested parties to identify publicly funded research which might be of interest and benefit to them, for example, to identify potential research partners in universities.  For students starting from 2015 onwards names may be included on the Gateway to Research depending on the training grant award date.
Our ref: Sept 2015


