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Legal responsibilities — Queen’s & Yours
Your reporting structure for H&S

How to deal with accidents and emergencies
Fire safety

H&S issues for postgraduates

Personal Protective Equipment

Fitness to Work




H&S Responsibilities

* Queen’s University Safety Policy:
‘It is the University’s policy to ensure, so far as is reasonably practicable, the health,
safety and welfare of all its staff and students...’

Ultimate responsibility: The Vice Chancellor & Senate

School responsibility: HOS
Supervisors
Laboratory Managers & Technicians
You

e You have a legal obligation to prevent accidents and personal injury to yourself,
colleagues and members of the public

e You are required to co-operate with your Supervisor in matters of H&S
* You must not intentionally interfere with anything provided for the purposes of H&S




QUB Emergency number 2222

Queen’s Security staff are First Aid trained
Out of hours — serious First Aid Injury 9-999
and also contact security

If ambulance required — contact Security Control 2222
Arrange for ambulance and facilitate access

Extremely Urgent —call for ambulance 9-999

Know local emergency number - QML
City Tower Block & RVH site Emergency number 6666




Medical emergency: Illnesses, accidents.... . + ]
First aid

Contact Local First Aider oL
) . Your first aiders are
Familiarise yourself with location of local first

aid equipment and qualified first aiders.
First Aid Contact Lists displayed in labs and
on all first aid boxes.

Out of Hours — Security 2222

- Major Allergies — advise Supervisor/Academic in charge

Defibrillator — Ground Floor Reception Area
List of trained personnel contacts




Emergencies
Fire!

Discover A Fire:

Know how to raise the alarm
(shout Fire/ break glass points)

=@

Fire Action
Know all Emergency Exit routes
Know Assembly points
Evacuate immediately no matter what! L

R
-
Report details to fire personnel ® L

DO NOT re-enter until told
it is safe to do so.
In case of fire press call point.
-




Fire

* On hearing the fire alarm:

» Immediately evacuate the building by the nearest emergency exit
* Do not use lift

» Assemble at the designated assembly point:

u_ ¢ Fire

ﬁ assembly

A K| point

Footpath on Chlorine Gardens or Lennoxvale

» Do not re-enter the building until you are told to do so by a fire warden or other personnel
responsible for fire safety

Weekly Fire Alarm Test (Tuesday Morning- short ring)




Report all accidents/incidents to staff member in charge - even when no
treatment is required

Report accidents ASAP

Accident Recorded by relevant staff

First Aid Required — complete Accident Book (School Office —-Mary Devlin)
Co-operate in documenting what occurred/was witnessed

Report incidents of verbal or physical abuse =3 S

[SAFETY ) L
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General H&S issues for postgraduates

O

- Due to Field sampling Location (Water, Heights, Adverse Weather)

Hazards:

- Due to Nature of Experimental Work — eg. Radiation, Toxic/Flammable
Chemicals, Infectious Agents

- Lone working

- Safe use of work equipment

- Slips, trips & falls/manual handling
- Safe use of computers

- Fitness to work




Risk Assessments:

O

Assess Risk:- ASSESS
YOUR
¢ 1. Identify hazards

~ RISK

» 2, Devise working procedure to minimise risk

Risk = Hazard x Likelihood
Record Risk Assessment

Risk Assessments only required where there are identified
hazards




Supervisors are responsible for ensuring all projects are properly risk
assessed, documented and comply with H&S requirements: Fieldwork,
COSHH, radiation, GMO etc.

Supervisors must ensure students complete risk assessments

Discuss RA and complete under guidance of Supervisor

Risk Assessments are there to protect you

Risk assessments should be completed before commencing work




Sources of H&S Information

University Safety Service website
https://www.qub.ac.uk/directorates/EstatesDirectorate/UniversitySafetyService/

Local Health & Safety Information available on school webpage
http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/
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https://www.qub.ac.uk/directorates/EstatesDirectorate/UniversitySafetyService/
http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/
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SAFETY INFORMATION

General Safety Information: School of Biological Sciences
School Safety Manual

School Safety Contacts & Risk Assessment Procedure




School Safety Webpage

O

General Safety Information: School of Biological Sciences
School Safety Manual o
Biological Safety

School Safety Contacts & Risk Assessment Procedure
Infectious Agents & GMO's

Honours Project Safety GM Animal Risk Assessment
GM Plant Risk Assessment
GMM Risk Assessment
General Risk Assessment Form QUB GMO Induction
QUB Genetic Modification Code of Practice
BioCOSHH Risk Assessment

Postgraduate Safety Induction

University Safety Services Website

Fieldwork Safety Chemical Safety

¢ COSHH flowchart
e COSHH guidance
e (QUB COSHH Risk Assessment

Fieldwork Health and Safety (guidance for supervisors)

Fieldwork Health and Safety Questionnaire

Guidance on Health and Safety in Fieldwork

Generic Boating Fieldwork Risk Assessment and Guidance Notes
Generic Intertidal Fieldwork Risk Assessment and Guidance Notes
River Fieldwork Risk Assessment+Guidance notes

Terrestrial Fieldwork Risk Assessment+ Guidance



School Safety Contacts & RA Procedure

O

General Safety Information: School of Biological Sciences

School Safety Manual

School Safety Contacts & Risk Assessment Procedure

School Safety Contacts:

H&S Co-ordinator — Dr Rosaleen Hynes r.hynes@qgub.ac.uk

COSHH Adviser — Ms Katrina O'Connor biolsci.safety@qub.ac.uk

Radiation Protection Adviser — Dr Kostya Panov k.panov@qgub.ac.uk

Biohazards/GMO Safety Adviser — Dr Mark Robinson mark.robinson@qub.ac.uk

Environmental/Fieldwork Adviser — Ms Gillian Riddell e.riddell@qub.ac.uk

Diving & Boating Officer & QML H&S Contact- Mr Simon Exley s.exley@qub.ac.uk

IGFS H&S Contact — Dr Brett Greer brett.oreeri@gub.ac.ulk

University Biological Safety Officer — Dr David Norwood d.norwood @qub.ac.uk




School Contacts & RA Procedure

Risk Assessments:

Completed RAs to be submitted electronically to the appropriate adviser for approval:

COSHH: — hazardous chemical substances and/or carcinogens, mutagens.

Complete the QUB COSHH RA - COSHH Adviser — Ms Katrina O"Connor
biolsci.safety@qub.ac.uk

BioCOSHH — biological materials, infectious agents

Complete QUB bioCOSHH RA - Bichazards/GMO Safety Adviser - Dr Mark Robinson
mark.robinson@qub.ac.uk

GMDO — All GM work must be registered with HSE (NI) - requires initial QUB approval:

Complete appropriate GMM RA, GM Plant RA or GM Animal RA = University Biological
Safety Officer — Dr David Norwood d.norwood@qub.ac.uk

Fieldwork:*

Complete appropriate School of Biclogical Sciences Fieldwork RA
(Terrestrial/River/Intertidal) & Environmental/Fieldwork Adviser - Ms Gillian Riddell
g.riddell@gub.ac.uk

Boating: *

Complete School of Biological Sciences Boating RA — Diving & Boating Officer — Mr
Simon Exley s.exley@qub.ac.uk

Diving: Contact Simon Exley s.exley@qub.ac.uk for further guidance
*School Health & Safety Questionnaire must also be completed

A Lone Working form should be completed if required




Risk Assessments

O

» QUB COSHH & BioCOSHH -school safety webpage

Biological Safety

e Infectious Agents & GMO's
e GM Animal Risk Assessment
e GM Plant Risk Assessment

¢ GMM Risk Assessment

L] QU B GMO Indu CtiOr‘I Assessment Date: Review Date: P"‘"“""‘“’""’”
Detailed description of work activity: S
» QUB Genetic Modification Code of Practice e e
. . Section 2: Hazard Summary Section Section 1 Project or Activity
e BioCOSHH Risk Assessment e '

Chemical Safety

» COSHH flowchart =
e COSHH guidance T&Twmm
» QUB COSHH Risk Assessment s

COSHH Risk Assessment Form

A COSHH risk assessment must be conducted before you commence work which could
expose you fo substances hazardous to health

Section 1: Project Details

S

Group or teaching year:
(if applicable}

18CEHENE
C/

BIAACP/1229
Queen’s University Belfast
BioGOSHH Risk

Person carrying out assessment:

BiaCO: for work with biclogical agents nd hasards. Tha form shorld be completed and signed
by the principal investisator. The possession or use of any Hazard Group 3 biological azent or the Hazard Group 2 biological
i, i Netszeria i i

iphl requires permissicn from the University

Absorgtion 0 Otaer[] Selectallthat apply




Safety Contacts & Risk Assessment Procedure

O

Risk Assessments:

Completed RAs to be submitted electronically to the appropriate adviser for approval:

COSHH: — hazardous chemical substances and/or carcinogens, mutagens.

Complete either the School of Biclogical Sciences COSHH RA/QUB COSHH RA - COSHH
Adviser — Ms Katrina O'Connor biolsci.safety@qub.ac.uk

BioCOSHH — biological materials, infectious agents

Complete QUB bioCOSHH RA - Biohazards/GMO Safety Adviser - Dr Mark Robinson
mark.robinson@qub.ac.uk

GMO — All GM work must be registered with HSE [NI) - requires initial QUB approval:




Risk Assessments:

COSHH RA also includes: S ShEaaNcs B
. s EEERT

- Disposal H COSHH =
: ; = e D s

- Accidental Spillage/Exposure 3 & RIS g
== Information sheefson  rac

- Appropriate PPE (lab coat, gloves, safety glasses) 24 s e~ W
RN

- Consult Material Safety Data Sheets (MSDs) — Sigma Aldrich

- Approved RA in place

- Add name, read and sign to confirm following procedure — retain copy in
laboratory workbook




GMO — All GM work registered with HSE (NI)
requires approval from within QUB

Discuss with PI

GMO Induction on school safety webpage

Complete appropriate GMM RA, GM Plant RA or GM Animal RA — University Biological
Safety Officer — Dr David Norwood d.norwood@qub.ac.uk

RADIATION - Must be registered for work within the school
Radiation Adviser - Dr Kostya Panov k.panov@qub.ac.uk

Lab bench training provided and recorded
QUB COSHH RA required



http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/Research/EthicsSafety/Docs/Filetoupload,651121,en.doc
http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/Research/EthicsSafety/Docs/Filetoupload,651120,en.doc
http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/Research/EthicsSafety/Docs/Filetoupload,651119,en.doc
mailto:d.norwood@qub.ac.uk
mailto:k.panov@qub.ac.uk

Risk Assessments: Fieldwork

O

e Generic Fieldwork RAs with guidance notes— School safety webpage eg.
Terrestrial /River/Intertidal

Fieldwork Safety
» Fieldwork Health and Safety (guidance for supervisors)
® Fieldwork Health and Safety Questionnaire

* Guidance on Health and Safety in Fieldwork

® Generic Boating Fieldwork Risk Assessment and Guidance Notes
o Generic Intertidal Fieldwork Risk Assessment and Guidance Notes
¢ River Fieldwork Risk Assessment+Guidance notes

¢ Terrestrial Fieldwork Risk Assessment+ Guidance

¢ Fieldwork — Environmental/Fieldwork Adviser - Ms Gillian Riddell
g.riddell@qub.ac.uk



mailto:g.riddell@qub.ac.uk

e Tailor to your own situation — exclude irrelevant details
 Visit/gain knowledge of site before completing the RA

e Diving & Boating Officer - Simon Exley s.exley@qub.ac.uk



mailto:s.exley@qub.ac.uk

In addition to RA all students must complete Health & Safety Questionnaire
— held by Supervisor in confidence or consult with University Occupational
Health

laueen’s Univers|
School of Bi
FIELD WORK HEALTH Al

ity Belfast
al Sciences

FETY QUESTIONNAIRE

I
fyesto foes T 3Top You from domg physkcal exercie?
[Please s would ot be happy doing

Medical Conditions

Permission for Lone Working - authorised by Supervisor

Supervisor’s responsibility to check if health surveillance required eg.
Poultry - Exposure to asthmagens — consult with University Occupational
Health



All risk assessments should be completed under the guidance of your supervisor
and then submitted electronically to the appropriate school safety adviser for
approval.

Safety adviser may provide feedback and further guidance before approving

Approved risk assessments should be signed and copies retained by those

carrying out the procedure, their supervisor and the appropriate school safety
adviser.

Retain a copy in your laboratory workbook




Supervisors are responsible for:
Providing suitable and sufficient training and instruction
Ensuring you are competent and understand risks & controls

Providing appropriate supervision to ensure you are following the
correct procedures




Fitness to Work

O

Inform Supervisor of medical conditions relevant to role:

Back injuries

Disabilities

Awaiting/recovery from surgery
Pregnancy/ recent childbirth
Temporary ill health

Advice from University Occupational Health Service




Lone Working/Out-of-hours working

Normal Working Hours 7:00am — 7:00pm Monday —Friday

Have permission from your Supervisor- completed office/lab Out of hours/lone
working form - Includes Declaration of Medical Fitness relevant to work

% ShJIEVEEP:;i”Y School of Biological Sciences
£a BELFAST

LABORATORY

QUEEN'S School of Biological Sciences
UNIVERSITY

BELFAST OFFICE
Out of Hours/Lone Working Permit

I request permission to carry out office
work outside normal working hours in the School of Biological Sciences for the
period from to

As the person undertaking this work | hereby certify the following:

a) | will always complete the Out of Hours Log book when working out of
hours.

b) I have no known medical conditions which may be dangerous for a lone
worker.

¢) On each occasion when | am working alone/out of hours | will make others
aware of my working times and have a means of contacting them should an
emergency occur e.g. landline/mobile phone.

d) | am aware of the arrangements for evacuation and emergency procedures
out of hours (Call Security on 2222) and know what to do in the event that the
fire alarm sounds.

Permission granted on

By

Signature (Supervisor/Pl) Date

Out of Hours/Lone Working Permit

I request permission to work alone
in the Scheol of Biclogical Sciences for the period from to

The procedures involved are listed below. Risk assessments
(attached) have been carried out in connection with this research and indicate
that it is not considered to be a special hazard or in a high-risk category.

Procedures:

As the person undertaking this work | hereby certify the following

a) | have read and understood the risk assessments. | am fully aware of
the risks involved and the control measures that have been put in
place.

b) 1will always complete the Out of Hours Log book when working out
of hours.

¢) | have ne known medical conditions which may be dangerous for a
lone worker.

d) On each occasion when | am working alone/out of hours | will make
others aware of my working times and have a means of contacting
them should an emergency occur e.g. landline/mobile phone

e) | am aware of the arrangements for evacuation and emergency
procedures out of hours (Call Security on 2222) and know what to do in
the event that the fire alarm sounds.

Note that permission to work outside normal hours is granted only for
those procedures covered by the risk assessments. Should these
change, further consideration should be undertaken.

Permission granted on

By

Signature (Supervisor/Pl) Date




Lone Working/Out-of-hours working
Hazardous work

School of Biological Sciences

LS LABORATORY
Out of Hours/Lone Working Permit

| request permission to work alone
in the School of Biclogical Sciences for the period from to
.The procedures involved are listed below. Risk assessments
(attached) have been carried out in connection with this research and indicate
that it is not considered to be a special hazard or in a high-risk category.

Procedures:

As the person undertaking this work | hereby certify the following:

a) | have read and understood the risk assessments. | am fully aware of
the risks involved and the control measures that have been put in
place.

b) 1will always complete the Out of Hours Log book when working out
of hours.

¢} | have no known medical conditions which may be dangerous for a
lone worker.

d) On each occasion when | am working alone/out of hours | will make
others aware of my working times and have a means of contacting
them should an emergency occur e.g. landline/mokile phone.

&) | am aware of the arrangements for evacuation and emergency
procedures out of hours (Call Security on 2222) and know what to do in
the event that the fire alarm sounds.

Note that permission to work outside normal hours is granted only for
those procedures covered by the risk assessments. Should these
change, further consideration should be undertaken.

Permission granted on

By
Signature




Lone Working/Out-of-hours working
Hazardous work

O




Safe Use of Work Equipment
O

QUB approved equipment only
» School responsible for maintenance & testing
Report defects

Switch off after use




Slips, Trips and Falls
O

¢ Prompt cleaning of spillages S AFET Y
» No tripping hazards, such as trailing leads FIRST

» Reporting of defects in floors and stairs c LE AN U P

%
\

e e [ | SPILLS ,




Safe use of computers

Proper worl@ation set-up

Appropriate computer equipment
Appropriate furniture, adjustable chair
Suitable lighting / no glare

Training and information

Breaks in activity, 5 minutes per hour

Home workstation

Prolonged use of laptops

Report health effects to Supervisor; pains in hands; wrists; arms; neck;
shoulders or back. Eye discomfort or headaches.




Need advice?
Points of contact within School

Supervisor

e H&S Co-ordinator — Dr Rosaleen Hynes r.hynes@qub.ac.uk
e COSHH Adviser — Ms Katrina O’Connor biolsci.safety@qub.ac.uk

e Radiation Protection Adviser — Dr Kostya Panov k.panov@qub.ac.uk
e Biohazards/GMO Safety Adviser — Dr Mark Robinson mark.robinson@qub.ac.uk
e Environmental/Fieldwork Adviser — Ms Gillian Riddell g.riddell@qub.ac.uk

e Diving & Boating Officer & QML H&S Contact- Mr Simon Exley
s.exley@qub.ac.uk

o University Biological Safety Officer — Dr David Norwood d.norwood@qub.ac.uk

e School Safety Webpage -
http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/SafetyInformation/



mailto:r.hynes@qub.ac.uk
mailto:biolsci.safety@qub.ac.uk
mailto:k.panov@qub.ac.uk
mailto:mark.robinson@qub.ac.uk
mailto:g.riddell@qub.ac.uk
mailto:s.exley@qub.ac.uk
mailto:d.norwood@qub.ac.uk
http://www.qub.ac.uk/schools/SchoolofBiologicalSciences/SafetyInformation/

