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Welcome Message/Overview

Welcome to the School of Biological Sciences — we are delighted that you are joining, or returning to
us at QUB and hope that you have a really enjoyable time as a student with us.

The School is large with over 200 staff, and nearly 1500 students at undergraduate, postgraduate and
PhD level. Biological Sciences has a long history at QUB which you will see in our specimen collection,
some of which was donated as long ago as 1850!

The School, along with the Institute for Global Food Security with which we share space, tackles some
of the most fundamental global challenges and maps closely to many of the UN Sustainability Goals!
Our School is concerned with human, animal, plant and environmental health, sustainable
exploitation of living resources, food security and rural development. Our degree disciplines
encompass Agriculture, Biological Sciences, Biochemistry, Food Science and Nutrition, Environmental
Management, Microbiology, Marine Biology and Zoology, and these have direct relevance to meeting
the current and future needs of society, locally and globally.

As well as our wonderful £38million purpose built Biological Sciences building, many of you will visit
the Queen’s Marine Laboratory in Portaferry that supports field work for a number of our
programmes. We are committed to supporting gender equality and diversity at all levels and we are
one of two Schools within QUB to hold an Athena Swan Gold Award.

This student handbook is designed to help you understand some of the processes around your studies
and who does what within the School. You should familiarise yourself with this handbook as many of
the processes particularly the Regulations are important for your studies.

Best wishes for your studies
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Professor Geoff McMullan, Head of School, School of Biological Sciences
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Key Contacts and School Information

Academic Staff in the School of Biological Science and IGFS are as follows;

Surname Forename | Title Current Site Email

Allen Chris Professor | SBS c.allen@qub.ac.uk

Arnott Gareth Dr SBS g.arnott@qub.ac.uk
Atkinson Louise Dr SBS latkinson01@qub.ac.uk
Bamford Connor Dr SBS c.bamford@qub.ac.uk
Beatty Gemma Dr SBS g.beatty@qub.ac.uk

Birse Nicholas Dr SBS n.birse@qub.ac.uk
Brereton Paul Professor | SBS paul.brereton@qub.ac.uk
Campbell Katrina Professor | SBS katrina.campbell@qub.ac.uk
Cameron Simon Dr SBS S.Cameron@qub.ac.uk
Cantwell Marie Dr SBS m.cantwell@qub.ac.uk
Cao Cuong Dr SBS c.cao@qub.ac.uk
Capellini Isabella Dr SBS i.capellini@qub.ac.uk
Caplat Paul Dr SBS p.caplat@qub.ac.uk
Cassidy Aedin Prof SBS a.cassidy@qub.ac.uk

Chin Jason Dr SBS j.chin@qub.ac.uk
Clements Annika Dr SBS Annika.clements@qub.ac.uk
Collins Ben Professor | SBS ben.collins@qub.ac.uk
Collins Patrick Dr SBS patrick.collins@qub.ac.uk
Connolly Lisa Professor | SBS l.connolly@qub.ac.uk
Creevey Chris Professor | SBS chris.creevey@qub.ac.uk
Dean Moira Professor | SBS moira.dean@qub.ac.uk
Dick Jaimie Professor | Portaferry j.dick@qub.ac.uk

Doherty Simon Dr SBS simon.doherty@qub.ac.uk
Doherty Susan Dr SBS susan.doherty@qub.ac.uk
Elliott Chris Professor | SBS chris.elliott@qgub.ac.uk
Emmerson Mark Professor | SBS m.emmerson@qub.ac.uk
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Fanning Seamus Professor | N/A s.fanning@qub.ac.uk
Geary Tim Professor | N/A t.geary@qub.ac.uk
Gobert Geoffrey Dr SBS g.gobert@qub.ac.uk
Graham Ciaren Professor | SBS ciaren.graham@aqub.ac.uk
Graham Bobby Professor | SBS r.geraham@qub.ac.uk
Grant Irene Professor | SBS i.grant@qub.ac.uk
Green Brian Professor | SBS b.green@qub.ac.uk
Hardiman Gary Professor | SBS g.hardiman@qub.ac.uk
Helyar Sarah Dr SBS s.helyar@qub.ac.uk
Houghton Jonathan | Dr SBS j.houghton@qub.ac.uk
Hutchinson George Professor | SBS g.hutchinson@qub.ac.uk
Huws Sharon Professor | SBS s.huws@qub.ac.uk
Hyland Edel Dr SBS e.hyland@qub.ac.uk
Jennings Dombhall Dr SBS d.jennings@qub.ac.uk
Koidis Tassos Dr SBS t.koidis@qgub.ac.uk
Krska Rudolf Professor | N/A r.krska@qub.ac.uk
Kunc Hansjoerg | Dr SBS h.kunc@qub.ac.uk
Kyriazakis Ilias Professor | 14 Lennoxvale | i.kyriazakis@qub.ac.uk
Liu Fuquan Dr SBS fliu@qub.ac.uk
Longo Alberto Professor | SBS a.longo@qub.ac.uk
Marks Nikki Professor | SBS n.marks@qub.ac.uk
Maule Aaron Professor | SBS a.maule@qub.ac.uk
McClure Colin Dr SBS c.mcclure@qub.ac.uk
McGrath John Professor | MBC j.mcgrath@qub.ac.uk
McMullan Geoff Professor | SBS geoff.mcmullan@qub.ac.uk
McVeigh Paul Dr SBS paul.mcveigh@qub.ac.uk
Megaw Julianne Dr SBS j.megaw@qub.ac.uk
Meharg Caroline Dr SBS caroline.meharg@qub.ac.uk
Meharg Andrew Professor | SBS a.meharg@qub.ac.uk
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Mitchell Eileen Dr SBS e.mitchell@qub.ac.uk
Mooney Mark Professor | SBS mark.mooney@gqub.ac.uk
Morgan Eric Professor | SBS eric.morgan@qub.ac.uk
Mousley Angela Professor | SBS a.mousley@qub.ac.uk
Nugent Anne Dr SBS a.nugent@qub.ac.uk
O'Connell Niamh Professor | SBS Niamh.oconnell@qub.ac.uk
Oyama Linda Dr SBS l.oyama@qub.ac.uk
Panov Kostya Dr SBS k.panov@qub.ac.uk
Pincheira Dinosa Daniel Dr SBS D.Pincheira-Donoso@qub.ac.uk
Prodohl Paulo Professor | SBS p.prodohl@qub.ac.uk
Reid Neil Dr SBS neil.reid@qub.ac.uk
Robertson Jeanette Dr SBS jeanette.robertson@qub.ac.uk
Robinson Mark Dr SBS mark.robinson@qub.ac.uk
Roche Helen Professor | SBS h.roche@qub.ac.uk
Scantlebury Michael Dr SBS m.scantlebuy@qub.ac.uk
Scollan Nigel Professor | SBS n.scollan@qub.ac.uk
Scott Lorraine Dr SBS Lorraine.scott@qub.ac.uk
Siu Ting Karen Dr SBS k.SiuTing@qub.ac.uk
Situ Chen Dr SBS c.situ@qub.ac.uk
Stewart Linda Dr SBS l.stewart@qub.ac.uk
Stewart Michael Dr SBS m.t.stewart@qub.ac.uk
Su Qiaozhu Dr SBS g.su@qub.ac.uk
Theodoridou Katerina Dr SBS k.theodoridou@qub.ac.uk
Vanhaeke Lynn Professor | N/A l.vanhaecke@qub.ac.uk
Williams Paul Dr SBS p.williams@qub.ac.uk

Administrative Staff and Key Contacts are as follows:

Name Role

Email

Professor Geoff McMullan Head of School

Hos.biolsci@qub.ac.uk

Professor Ciaren Graham Deputy Head of School

Ciaren.graham@qub.ac.uk
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Dr Susan Doherty

Director of Education (UG)

Susan.doherty@qub.ac.uk

Professor Alberto Longo

Director of Education (PGT)

a.longo@qub.ac.uk

Dr Louise Atkinson

Senior Tutor

l.atkinson@qub.ac.uk

Dr Colin McClure

School Disability Advisor

c.cmclure@qub.ac.uk

Dr Simon Doherty

Chair of Undergraduate Support
Committee

Simon.doherty@qub.ac.uk

Ms Siobhan Fitzsimons

School Manager

S.Fitzsimons@qub.ac.uk

Mrs Michelle Harris

Education Administrator

m.harris@qub.ac.uk

Mrs Mary Devlin

Operations Administrator

Mary.devlin@qub.ac.uk

Mr Chris Preshaw

Chief Technician

c.preshaw@qub.ac.uk

Mrs Orla Drysdale

Health and Safety Coordinator

o.drysdale@qub.ac.uk

Dr Sorina Radulescu

Research Administrator

s.radulescu@qub.ac.uk

Mrs Dionne Alexander

Careers and Work Placement

Consultant

D.Alexander@qub.ac.uk

Mrs Grace Heatley

Consultant

Careers and Work Placement

g.heatley@qub.ac.uk

Personal Tutors and Advisors of Studies

Name of Personal Tutor

Email Address of Personal Tutor

Alison Calvert

a.calvert@qub.ac.uk

Annika Clements

Annika.clements@qub.ac.uk

Isabella Capellini

|.Capellini@qub.ac.uk

Domhnall Jennings

D.Jennings@qub.ac.uk

Daniel Pincheira

D.Pincheira-Donoso@qub.ac.uk

Lorraine Scott

lorraine.scott@qub.ac.uk

Sarah Heylar

S.Helyar@qub.ac.uk

Mike Scantlebury

m.scantlebury@qub.ac.uk

Paul Caplat P.Caplat@qub.ac.uk
Ben Collins Ben.Collins@qub.ac.uk
Bobby Graham R.Graham@qub.ac.uk
Jason Chin j-chin@qub.ac.uk

Colin McClure

C.McClure@qub.ac.uk
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Michael Stewart m.t.stewart@qub.ac.uk
Jeannette Robertson Jeanette.Robertson@qub.ac.uk
Simon Cameron S.Cameron@qub.ac.uk
Chris Creevey chris.creevey@qub.ac.uk
Louise Atkinson l.atkinson@qub.ac.uk
Paul McVeigh paul.mcveigh@qub.ac.uk
Nikki Marks n.marks@qub.ac.uk
Linda Stewart l.stewart@qub.ac.uk
Edel Hyland e.hyland@qub.ac.uk
Linda Oyama l.oyama@qub.ac.uk
Anne Nugent A.Nugent@qub.ac.uk
Gary Hardiman G.Hardiman@qub.ac.uk
Julianne Megaw j.megaw@qub.ac.uk
Eileen Mitchell e.mitchell@qgub.ac.uk
Angela Mousley a.mousley@qub.ac.uk
Simon Doherty simon.doherty@qub.ac.uk
Nick Birse N.Birse@qub.ac.uk
Di Wu d.wu@qub.ac.uk
Connor Bamford C.Bamford@qub.ac.uk
Gemma Beatty g.beatty@qub.ac.uk
Karen Sui Ting k.siuTing@qub.ac.uk
Chen Situ c.situ@qub.ac.uk
Paul Williams p.williams@qub.ac.uk
Name of Advisor of Studies Degree Pathway
Dr Simon Doherty Agricultural Technology
Professor Irene Grant Food Science and Nutrition
Prof Bobby Graham Biochemistry
Dr Louise Atkinson Biological Sciences
Dr Sarah Helyar Biological Sciences
Dr Natasha McGowan Environmental Management
Dr Jason Chin Microbiology
Dr Michael Scantlebury Zoology
Dr Gemma Beatty Biological Sciences
Dr Jonathan Houghton Marine Biology

School Office Details

The School Office is located at the front of the School of Biological Sciences and can be accessed from
reception, you will find our Education Team, Finance Team, Careers Team and PGR Team all located
here. Reception is open Monday to Thursday from 09.00-5.00pm and on Fridays from 09.00am to
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4.00pm. The office is open 09:00am to 5:00pm Monday to Friday except in exceptional circumstances
or holidays.

Information regarding all our Programmes, Staff, Events etc can be found on our Sharepoint site -
School of Biological Sciences - Home (sharepoint.com)

Organisation Structure

As part of the School we have the Institute for Global Food Security (IGFS). IGFS is one of the
interdisciplinary Global Research Institutes established to address key international challenges and in
this case the integrity of our food systems. Its ASSET Technology Centre hosts the Centre for
Excellence in Agriculture and Food Integrity, in partnership with the UK National Measurement
Laboratory. It is also listed at a Centre of Expertise by the Food Authenticity Network, a UK DEFRA
initiative. Most staff in the School are members of IGFS and some staff from across the University.
We also house the Gibson Institute for Land, Food and Environment which was founded in 1999.

Most of our Academics contribute to research as well as teaching. Their research falls into the
following thematic areas:

Sustaining Ecosystems and Biodiversity

Understanding Health and Disease

Transforming Agri-Food Systems and Human Nutrition

Our School governance is led by various Committees which include School Board, School
Management Board (SMB) and Operations Group amongst others.

Canvas

Canvas is where you access the virtual learning environment (VLE) at QUB. It contains information
that will both deliver and assist your learning, education and studies. This includes assignments,
module resources, feedback on your work, notifications and most importantly where to get help if
you need it. More information is listed in section 8(ii).
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Health and Safety

As part of your Welcome activity, you will have an introduction to Health and Safety on the
Wednesday afternoon of Week 1, Semester 1. We have also saved all the paperwork and policies that
will affect your studies here: https://qubstudentcloud.sharepoint.com/sites/int-
sbio/SitePages/Health-%26-Safety.aspx. Please note that you must adhere to the guidance to
keep yourself and other students safe.

Communicating with Students
We will communicate you with by email and on Canvas. It is your responsibility to monitor your QUB
accounts on a regular basis to see if there are any notifications around your studies.

Semester Dates
University Semester dates for academic year 2024-25 can be found at:
Semester dates | About | Queen's University Belfast (qub.ac.uk)

Student Charter

The University’s Student Charter sets out how the University will work in partnership with you to support your
learning and help you to realise your ambitions, as well as the standards of behaviour and personal
responsibility that we expect from our students. Students should be aware of their duties and responsibilities
towards fellow students, University staff, visitors to the University and the local community. The Student Charter
can be found at:

Student Charter | Academic & Student Affairs | Queen's University Belfast (qub.ac.uk)

General Regulations
By enrolling at Queen’s University Belfast, you undertake to abide by all of our regulations, policies and
procedures so it is important that you familiarise yourself with them.

The University’s General Regulations contain important information about the rules governing
progression, assessment, degree classification and postgraduate awards on all programmes. They
assure the University’s academic standards and ensure all students are treated consistently and
equitably. They are also part of the formal contract between you and the University. The University’s
General Regulations can be found at:
http://www.qub.ac.uk/directorates/AcademicAffairs/GeneralRegulations/

Students are expected to treat other people equally and with respect, and to behave responsibly,
both on and off campus, and on social media and other forms of communication. Students should be
aware of the impact of their behaviour on the University’s reputation.

Breaches of University regulations may be dealt with under:

Conduct Regulations
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/Ge
neralRegulations/ConductRegulations/ or, where appropriate.



https://qubstudentcloud.sharepoint.com/sites/int-sbio/SitePages/Health-%26-Safety.aspx?xsdata=MDV8MDJ8U3VzYW4uRG9oZXJ0eUBxdWIuYWMudWt8Y2M2OGNlNGE1MDM0NDU4YWE5Y2EwOGRjY2Q4MjdmYzJ8ZWFhYjc3ZWFiNGE1NDllM2ExZThkNmRkMjNhMWYyODZ8MHwwfDYzODYxMTIwNzU5MjY4NTkxNHxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=elE2aXVlNE9CcUkrYkc0YUJibjJQL01hL2lvcndmdG5MYVZVcEdJZUxLMD0%3d
https://qubstudentcloud.sharepoint.com/sites/int-sbio/SitePages/Health-%26-Safety.aspx?xsdata=MDV8MDJ8U3VzYW4uRG9oZXJ0eUBxdWIuYWMudWt8Y2M2OGNlNGE1MDM0NDU4YWE5Y2EwOGRjY2Q4MjdmYzJ8ZWFhYjc3ZWFiNGE1NDllM2ExZThkNmRkMjNhMWYyODZ8MHwwfDYzODYxMTIwNzU5MjY4NTkxNHxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=elE2aXVlNE9CcUkrYkc0YUJibjJQL01hL2lvcndmdG5MYVZVcEdJZUxLMD0%3d
https://www.qub.ac.uk/about/Semester-dates/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/StudentCharter/
http://www.qub.ac.uk/directorates/AcademicAffairs/GeneralRegulations/
http://www.qub.ac.uk/directorates/AcademicAffairs/GeneralRegulations/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/Ge
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/Ge
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/ConductRegulations/
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralRegulations/ConductRegulations/

QUEEN'S

&l UNIVERSITY
BELFAST

Fitness to Practise Procedure
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/Ge
neralRegulations/Procedures/FitnesstoPractiseProcedure/.

If you have any problems understanding any of these regulations, policies and procedures, or if you
have any questions, it is important that you discuss them with your Personal Tutor or Advice SU in the
Students’ Union.

Programme Information

The general structure of our Degree Programme is as follows and the definitive information is listed in
the Programme Specification (listed here). All the Programme Specifications can be found here:
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/Prog
rammeSpecifications/

Degree Programme Specification
Pathway

BSc Agricultural | BSc Agricultural Technology | Programme Specification | Queen's University Belfast

Technology (qub.ac.uk)

BSc BSc Biochemistry | Programme Specification | Queen's University Belfast (qub.ac.uk)
Biochemistry

BSc Biology BSc Biological Sciences | Programme Specification | Queen's University Belfast
(qub.ac.uk)

BSc BSc Environmental Management | Programme Specification | Queen's University

Environmental Belfast (qub.ac.uk)

Management

BSc Food BSc Food Science and Nutrition | Programme Specification | Queen's University Belfast

Science and (qub.ac.uk)

Nutrition

BSc Marine BSc Marine Biology | Programme Specification | Queen's University Belfast (qub.ac.uk)

Biology

BSc Zoology BSc Zoology | Programme Specification | Queen's University Belfast (qub.ac.uk)

BSc BSc BSc Microbiology | Programme Specification | Queen's University Belfast

Microbiology (qub.ac.uk)
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You will see that most of our Programmes are also offered with Professional Studies or a placement
option. They also mostly come with MSci options which offer a further year of research for students
achieving over an overall mark of 60 (and 60% or above in BIO3308: Research Project).

Changes to Programmes

Queen’s is committed to keeping our programmes up to date to ensure that our students receive a
current and engaging educational experience within an innovative learning and assessment
environment. This commitment means that changes to programmes can occur as part of our normal
academic cycle of programme development and review. These changes, which we believe will
enhance your degree, are based on many factors, including ensuring each programme remains
contemporary and viable; improving the quality of educational services; responding to student
and/or external feedback; or meeting the requirements of an accrediting body.

The University will consult with students enrolled on a programme of study before any major
programme change is made. The definitions of major programme changes are available within the
Programme Management Framework
http://www.qub.ac.uk/dasa/AcademicAffairs/ProgrammeApprovalandReviewlIncluding
HEReview/ProgrammeManagement/MajorChangestoExistingProgrammes/.

This consultation will be managed through Student Voice Committees and student representatives on
School and/or Faculty Education Committees. In all cases where a major change to a programme is
made, we will communicate to students affected by the change at the earliest possible opportunity.
In most cases, this will be in the academic year before the change happens.

The range and content of optional modules may change over time. Your programme information sets
out the optional modules currently available for the programme, but the options listed may not run in
any given year. Delivery of optional modules may depend on student demand, staff availability and
developments in the subject.

Teaching and Learning
Our programmes are delivered though face to face teaching where possible in a combination with
digital learning as outlined below.

Canvas
Canvas is the University-wide Virtual Learning Environment (VLE) for students at Queen’s which is
used to support learning and teaching activities. The login to Canvas is at https://canvas.qub.ac.uk/

The self-paced “Canvas Student Orientation Course” online course provides key information to help
students get started with Canvas. Students can familiarise themselves with the Key Topics in the
online course before beginning to use Canvas. Information on the Student App is also contained in
the course.

Link to Canvas Student Orientation Course:
https://canvas.qub.ac.uk/courses/145

The ‘Canvas Orientation Video — A Guided Tour For Students’ provides key information for getting
started and demonstrates how to navigate Canvas.
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Canvas Orientation Video: https://youtu.be/6 UJpDAO 10

The Digital Learning@Queen’s site contains key guidance, Frequently Asked Questions (FAQs), and
Support information relevant to students at Queen’s http://go.qub.ac.uk/CanvasForStudents

Canvas Tier 1 Support is available 24x7x365 for all students. The team supports technical queries as
well as providing advice on how Canvas can be used, and the ‘how do I’ type questions. The Support

Team can be reached via the ‘Help’ menu in Canvas. There are a number of contact methods available

including https://blogs.qub.ac.uk/digitallearning/need-help/

Beyond Canvas, students should be aware of any broader pedagogic approaches to support their
learning and teaching experiences. These may include any details around:

Modules

Tutorials

Placements

Practicals, laboratory work and fieldwork

Contact hours

Attendance — including how and why you monitor attendance i.e. student wellbeing / UKVI /
indicators of academic risk

Assessment and Feedback

This section should provide clear information on:

As many of our degree pathways are accredited by the Royal Society of Biology, IFST and RICS we
assess using a range of techniques to ensure the development of technical and transferable skills.
This involves written examinations and Canvas/online assessments. Learning outcomes will be
mapped again the module/and or programme and the learning outcomes of the module will be
assessed.

Exceptional Circumstances/Fit to Sit Rule

If anything happens to impact your academic progress such as illness etc you must let the School
know. You do this by following the guidance and completing Exceptional Circumstances application
on the portal linked below:

Sign in - Queen's Portal (qub.ac.uk)

Exceptional Circumstances Procedure | Academic & Student Affairs | Queen's University Belfast
(qub.ac.uk) Please note that if you are completing the form you do not need the signature of your
Advisor of Studies. The School follows the University deadlines for Exceptional Circumstances and
you will be notified of these throughout the year.

Please be aware that QUB operates under a Fit to Sit principle - if you complete an examination or
submit an assessment, you are deeming yourself fit to be assessed and therefore any ECs cannot be
considered. The decision on whether to attempt the examination or submit the assessed work, and
the consequences of that decision, are your responsibility.
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Assessment Support Hub

The University’s Assessment Support Hub provides you with a range of information to support you with your
assessment at Queen’s. This includes sources of support to help you prepare for assessment the relevant
procedures if you require adjustments or mitigations for assessments, such as the Exceptional Circumstances
Procedure.

http://go.qub.ac.uk/ASF-Toolkit

Continuous Assessment/Coursework

Referencing

Guidance Centralised guidance for undergraduate students is provided by the Learning Development
Service:

https://www.qub.ac.uk/Ids

Guidance for postgraduate students is provided by the Graduate

School: https://www.qub.ac.uk/graduate-school/

Online resources are available for both undergraduate and postgraduate students at:
https://www.qub.ac.uk/directorates/sgc/learning/LearningResources/ Belfast (qub.ac.uk) -
Submission procedures

Word limits

Late submission of continuous assessment/coursework (Study Regulation 3.2)

Use of Turnitin (if applicable)

Examinations
The type of examinations used within the degree programmes in-person examinations/practicals and
class tests as outlined on Canvas.

Academic Misconduct

In order to safeguard our academic standards and the integrity of our awards the University has
procedures in place for dealing with suspected academic misconduct. The procedure details types of
academic misconduct, such as cheating in an examination, plagiarism, collusion and fabrication, how
suspected offences are investigated and the penalties that can be imposed. The procedure also
details students’ rights of appeal in cases relating to academic misconduct.

The Procedures for Dealing with Academic Offences can be found at:
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/Gen
eralRegulations/Procedures/ProceduresforDealingwithAcademicOffences/

A Student Guide on the Procedures for Dealing with Academic Offences can be found at:
http://www.qub.ac.uk/directorates/AcademicAffairs/AppealsComplaintsandMisc
onduct/AcademicOffences/Student-Guide/

Marking and moderation procedures including a calendar of assessment dates including submission,
moderation and return of results to students.

Release of assessment results.

Delivery methods and timing of feedback.

Importance of feedback.
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Progression and Degree Classifications/Postgraduate Awards
The University’s Study Regulations set out the rules and procedures that determine your final classification or
award, including:

The number of credits required to progress to each level of study.
Mark scales and pass marks for Undergraduate and Postgraduate programmes. (iii) How your final
degree classification or postgraduate award is calculated.

The University’s Study Regulations can be found at:
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/AcademicAffairs/GeneralR
egulations/StudyRegulations/

To progress from one Stage to the next, students must have passed a minimum of five modules (100
credit points) in the current stage of study (Study Regulations for Undergraduate Programmes |
Academic & Student Affairs | Queen's University

Belfast (qub.ac.uk) Please note that each full year module is worth 40 CATS points.

Student Feedback
This section should provide clear information on:

Overview of opportunities
https://www.qub.ac.uk/directorates/AcademicStudentAffairs/CentreforEducation
alDevelopment/LearningTeachingandAssessment/Assessment/Assessmentand
Feedback/StudentFeedback/StudentRepresentation/

Mechanisms for providing feedback about programmes, including:

Teaching and module evaluations
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/CentreforEducational
Development/LearningTeachingandAssessment/LearningandTeaching/Reflectiv
ePracticeforStaff/StudentEvaluationofTeaching/

Internal student surveys and NSS
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/CentreforEducational
Development/LearningTeachingandAssessment/Assessment/AssessmentandF eedback/StudentFeedback/

Course Representative(s)

Student Voice Committees
http://www.qub.ac.uk/directorates/AcademicStudentAffairs/CentreforEducational
Development/LearningTeachingandAssessment/Assessment/AssessmentandF
eedback/StudentFeedback/StudentRepresentation/

The Queen’s Student Partnership Framework and how to get involved in School-level activities:
http://www.qub.ac.uk/sites/studentpartnership/
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Working On-campus during the Academic Year
We recognise that some students may have to work part-time whilst completing their degree. There
are a number of good reasons for doing this, as part-time work can help you to:

Develop valuable employability skills that will impress future employers.
Gain experience and a greater understanding of the workplace.

Access and develop networking opportunities.

Support yourself financially during your studies.

However, in alignment with sector wide best practice, the University strongly recommends that
students on full-time programmes devote NO MORE THAN 15 hours per week with a weekly cap
on working on campus at 20 hours per week. There is strong evidence to show that significant
levels of part-time work can compromise your academic progress and affect degree outcomes.

If you wish to work for the University, you should register on QWork, the university’s management
system for casual workers. Click here to register - Queens University
QWORK Registration

As a student, you will have a restriction on the number of hours that you can be assigned casual work
each week and this is managed by QWork. You, therefore, must not undertake any casual work
within the university unless you have been offered and accepted an assignment on QWork. It is your
responsibility to submit a weekly timesheet through QWork for approval.

Please note that International Students (Tier 4/Student Visa Holders) will have prohibitions or
restrictions in regards to working in the UK. It is very important that you confirm you have a legal
right to work and if you do have the right to work, that you don’t exceed the permitted hours, as
stated on your visa. If you work in excess of these restrictions, the University must report this as a
breach of your visa conditions to UKVI.

Queen’s University has put measures in place to ensure that all Visa Holders can only be
commissioned work within their working hours limits. If you are a Visa Holder, it is your responsibility
to ensure that you only undertake hours of work that have been commissioned by your Hiring
Manager and accepted by you through QWork. Failure to comply with this process may result in the
University withdrawing sponsorship of your visa (which means that you will no longer be permitted to
study at the University) and UKVI curtailing your leave to remain. Further information can be found
at: http://www.qub.ac.uk/International/International-students/Visa-and-Immigration/ .

To view the OnCampus Jobs code of practice and access Student Assistant vacancies currently
advertised Oncampus please access the following page
http://www.qub.ac.uk/directorates/sgc/careers/

The advertising and recruitment of casual work opportunities will be carried out via QWork during
this academic year. Ensure that you logon to Qwork regularly to view any opportunities.
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We do urge you to be sensible about how you manage your study, work and social time to get the
best result you can from your degree. If you do have financial pressures that mean you have to work
more hours than is advisable, please come and talk to us. Both the Student Income and Finance
Department in the Student

Guidance Centre and the Students’ Union can give you advice on funds that are available to help
students in your position. The Learning Development Service
http://www.qub.ac.uk/directorates/sgc/learning/ can also offer advice on time management.

School Student Support Arrangements

If you require pastoral support, please speak to your Personal Tutor. If you are considering taking a
break from your studies you need to speak with your Advisor of Studies. If for whatever reason that
you do not know who your Advisor of Studies is please contact biosciences-ug@qub.ac.uk and the
Education Team can tell you who this is.

What to Do If Things Aren’t Going Well

At Queen’s we understand that students may encounter times when things are not going well for one
reason or another and this can have an impact on their studies. Students are strongly encouraged to
contact their School and/or seek support as soon as possible. Support for students is available
through the Student Wellbeing Service and can be found at:
http://www.qub.ac.uk/directorates/sgc/wellbeing/

Advice and guidance on the following issues are available from the Students’ Union and Advice SU:
Absence from Study

Changing your Course

Temporary Withdrawal

Withdrawal from the University

Exceptional circumstances

Student Support Meetings

Academic Appeals

Student Complaints Procedure

Procedures for Dealing with Academic Offences

Students may also obtain academic advice and wellbeing support from their School. There is a School
Wellbeing Team who will be planning School specific events, of which you will be notified, throughout
the course of the year. Advice on University regulations and procedures is available from the Appeals
and Complaints Team (appeals@qub.ac.uk).
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Student Support and Development
Please note that for the most up to date information you should check MyQueen’s here
https://www.qub.ac.uk/sites/my-queens/
You may wish to consider the range of supports such as:
Accommodation

Anti-bullying and Harassment Policy
Canvas

Careers and Employability

Change of address/details

Chaplaincy

Childcare

Counselling

Degree Plus/ Future Ready Award
Finance

Health Centre

Health and Safety

International students

Languages for Non-Specialists

Learning Development Service

Library

Mature and part-time students

Personal Development Planning (PDP)
Postgraduate Centre

Postgraduate Funding

Queen’s Sport (PEC)

Qsis and Queen’s Online (QOL)
Scholarships and Prizes

School support mechanisms

Starting University

LDS has developed a Transition Skills for University module to support level 1 students. Delivered online
through Canvas, the self-paced module covers the areas of orientation, developing as a student, critical
thinking, assessment and support.
Student Computing Centres

Student Guidance Centre

Student Wellbeing

Students Intervention Protocol

Students with disabilities

Students with Experience of Care

Study Abroad/ERASMUS

Study support

Students’ Union
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