	UNIVERSITY SAFETY SERVICE

APPLICATION FORM FOR

ISSUE / RE-ISSUE OF PRESCRIPTION SAFETY SPECTACLES




	INSTRUCTIONS :

· Please complete the upper section of this form and have it countersigned by your Line Manager / Supervisor / Person in Charge.

· Once completed return it to the University Safety Office where it will be processed and further documentation, including a prescription form, will be forwarded to you to take to the University's appointed optician.


	APPLICANT'S NAME (Print)
	..................................................………………………………………



	STAFF NUMBER
	…………………………   DATE OF BIRTH ………………………….

	DEPARTMENT
	...............................………………………...…..     EXT  .......………



	LOCATION (Building and Site)
	……………………………………………………………………………

	OCCUPATION/STATUS
	..................................................……………………………………….



	DATE OF PREVIOUS ISSUE
	..................................................……………………………………….



	OPTICIAN
	Ms Susan Edmonds

Exspectations

131 Stranmillis Road

Belfast BT9 5AJ                              Tel:  9066 2898




====================================================================================

AUTHORISATION

To be completed by Line Manager, Supervisor etc.

I confirm that the above named person currently wears prescription glasses.  I have assessed the work undertaken and determined that prescription safety spectacles will provide the level of protection required for that work.  I am aware that for certain other work additional eye protection may be required.

NAME (Please print) …………………………………………………..

SIGNATURE ……………………………………………………………

DATE ……………………………………………………………………

Queen’s University is registered under the terms of the Data Protection Act 1998 to enable it to hold and process personal data for the purposes of ensuring and monitoring health and safety.  The data supplied on this form will be kept secure and accurate for a maximum of five years and will only be disclosed to people who have a need to know in accordance with the University’s registration under the Act.
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