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Instrumentation, Electronic or Electrical (IEE)







Submission notes 
1 Complete the IEE submission form

· available online from the Chemistry website (internal pages – forms – IEE)
2 Submit the form via the Electrical workshop either hardcopy in the box outside the workshop or emailed to k.hill@qub.ac.uk or t.sewell@qub.ac.uk 
3 The member of technical staff designated for the work will be in touch with you ASAP

4 If the work is urgent you may contact the technician directly after you have submitted the form.
5 If you are unable to contact the appropriate technician please inform Trevor Sewell.
6 In exceptional urgent circumstances the form may initially be bypassed, however, it must be completed at the earliest opportunity.
7 Failure to complete the form may result in the service being withdrawn for the individuals involved.

8 IEE work will be undertaken at the discretion of the technician in conjunction with ASEP – If required the equipment must be decontaminated before work is commenced – Equipment which has not been decontaminated may be returned to the user unrepaired.
9 Work will normally be undertaken on an as received basis, however, it is recognised that urgent work will sometimes be required. 
10 While work deemed urgent will be given priority, repeated requests for “urgent” work may be brought to the attention of the Head of School.

All staff and students are encouraged to discuss their work with
the technician allocated to the job.
If you have any problems please contact the technician involved in the first instance.

If the matter remains unresolved contact Trevor Sewell:-
  t.sewell@qub.ac.uk

ext  5579

078 3186 7449
