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	Procurement Office

	Sole Source Supplier Declaration


To be completed exclusively in circumstances where only one possible source of supply exists.  Where more than one supplier exists please contact the Procurement Office.
	Name of Requestor
	

	Telephone/E-mail
	

	School/Unit/Division
	

	Project Code(s) funding the purchase
	

	If funded by a research grant or special initiative, please provide name of granting body/special initiative.
(Please note that payments to Legal Partners/ Collaborators/ Named Participants on a Research Project, are processed outside of the Procurement system and should be directed to the appropriate Research Support Officer. This form is not required in such instances.)
	

	Description of item required
	

	Name of Supplier
	

	Estimated total cost of procurement
(Please provide price breakdown including maintenance etc)
	

	Justification: 

(compatibility, technological, other, please specify)



	Signature:
	
	
	Date:
	

	
	Principal Investigator/Requestor
	
	
	

	By signing this Declaration, I confirm that in my technical and professional opinion, only one possible source of supply exists for the procurement outlined above.

	Signature:
	
	
	Date:
	

	
	Head of School/Director
	
	
	

	By signing this Declaration, I confirm that I have no related interest in this procurement (as outlined in the University's Regulations, Guidelines and Procedures for the Procurement of Goods and Services), that the procurement is wholly and appropriately for the business of the University and that the project(s) has sufficient funds to cover the costs.

	Signature:
	
	
	Date:
	

	
	Procurement Office/Director of Finance*
	
	
	


* Required for procured goods or services costing £50,000 or more (excl. VAT).

_1055070167.bin

