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NOMINATION OF EXAMINERS FOR A RESEARCH DEGREE THESIS
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Regulation 7.6 of the Study Regulations for Research Degree Programmes and the associated Code(s) of Practice apply.

	Section A: Student and Thesis Details
School and Contact Details for Queries:  
Student Name: 
Mr/Ms/Miss/Mrs/Specify Other (delete as applicable):  
Student Number:  
Degree Programme:   
Title of Thesis:  
Name of Principal Supervisor:   
Name of Second Supervisor:  
Name of Third Supervisor (if applicable):  
Submission Date:   
Has the student undertaken the required minimum period for the research degree?

YES/NO (delete as applicable)



First Submission/Re-submission (delete as applicable)  
For a resubmission, are the nominated examiners the same as for the original submission?  YES/NO (delete as applicable)  
Is a second viva required for the re-submitted thesis, as decided by the original examiners?  YES/NO (delete as applicable)  


	Section B: External Examiner Details
Surname:                                                     Forename:
Maiden Name: (if applicable)
Gender:   Male/Female (delete as applicable)                  DOB: (DD/MM/YY)
NI Number: 
Title: Professor/Reader/Senior Lecturer/Specify Other (delete as applicable):  
If the proposed external examiner is not a current Professor, Reader of Senior Lecturer in a university please provide a brief statement below of the research experience which qualifies him or her to be the external examiner for this thesis.  Please attach a publications list, if available, or provide a web address for publication details.  Refer to point 2 of the guidelines.

Current Job Title and Position:  
(Please include current relevant URL address when providing information on nominee’s academic profile) 

Name of University/Organisation:  
Home Address:                                             Institution/Organisation Address:
Postcode:                                                     Postcode: 
Email address: (work)  
Email address: (home)
Summary of Qualifications:  
Has the proposed external examiner agreed in principle to examine the thesis?

YES/NO (delete as applicable)  
Does the proposed external examiner have the right to work in the UK?  YES/NO (delete as applicable)
Has the proposed external examiner been a member of staff or a student of the University at any time during the previous three years?  If Yes, he or she is not eligible to be appointed.  YES/NO (delete as applicable)  
To the best of your knowledge, has the external examiner ever collaborated in research with the student or have any links, including personal links, with the student which could be perceived to influence his/her judgement?  If Yes, he or she is not eligible to be appointed.   YES/NO (delete as applicable)  
Is a second external examiner required?  YES/NO (delete as applicable)
If so, please specify why below. Refer to point 2.1 of the guidelines.  An additional Section B of this form must be completed for the second external examiner and attached to the main nomination form.



	SECTION C: Internal Examiner Details
Title and Name of Internal Examiner:  
School:  
Email Address:  
Is the nominated internal examiner a Professor, Reader, Senior Lecturer, or Lecturer?  Refer to point 3 of the guidelines.  YES/NO (delete as applicable)
Is the nominated internal examiner a Lecturer on probation, or a supervisor of the student?  If Yes, he or she is not eligible for appointment.  YES/NO (delete as applicable)


	SECTION D: Independent Convenor of Oral Examination
Title and Name of Independent Convenor:   

School:   


	SECTION E: Endorsement
I endorse/do not endorse (delete as applicable) the nominations for examiners. 

Name:  
Chair of School Postgraduate Research Committee (or nominee of the Head of School) 

Signature:                                                                     Date:  



	For Office Use Only (Academic Affairs)

	Date received:  

	Date submitted for approval:  


	Approved Yes/No   Date:  
	Follow up action:  


	Date appointment letter issued to external:  

	Date response received from external examiner:  

	Follow up action taken:  

	Database updated:  


Please return this form to academic-affairs@qub.ac.uk.

Guidelines for Completing the Form: Nomination of Examiners for a Research Degree Thesis

The completed and signed form should normally be submitted for consideration at least 6 weeks prior to the submission date.  A student cannot submit his/her thesis unless the examiners have been approved and appointed.  
1. Section A: Student and Thesis Details

The School should check that the student is in good academic standing prior to submission.
The School must check that the student will have undertaken the required minimum period for the research degree by the proposed thesis submission date.  Please refer to “Study Regulations for Research Degree Programmes”, regulation 4, for details of the minimum, normal and maximum periods of full-time or part-time study in years (including for taught elements where appropriate) permitted for submission of research degree programmes. These are available online at:
http://www.qub.ac.uk/directorates/AcademicAffairs/GeneralRegulations/StudyRegulations/StudyRegulationsforResearchDegreeProgrammes/
1.1. Resubmissions

The School should submit a PGR9 form for the appointment of examiners for any student who is due to resubmit his/her thesis.  The School should confirm if a second viva is required and confirm if the same examiners will examine the resubmitted thesis as for the original submission.  New appointment letters will be issued.
Please note that a further oral shall be required should the recommendation after the resubmission of the thesis be that no degree be awarded or that a Master’s degree be awarded in lieu of the Doctoral Degree.

2. Section B: External Examiner(s)

To help increase the University's presence nationally and internationally the School should nominate, where possible, external examiners from outside Northern Ireland. 
The external examiner should be a current Professor/Reader/Senior Lecturer in a University.  However, external examiners from outside the university system may be appropriate for theses in some subjects.  

If the following circumstances apply to the nominated external examiner, an explanation in support of his/her appointment must be provided on the PGR9 form.

(i) 
The external examiner is not a Professor/Reader/Senior Lecturer in a University.

(ii) 
The external examiner works in industry or outside the University system.

(iii) 
The external examiner is an Emeritus Professor.

(iv) The external examiner will be retired for more than one year by the date of submission. (To be appointed in exceptional circumstances only, and where there is clear evidence that the proposed examiner continues to be active in research.)
The Research and Postgraduate Committee will not approve a nomination without evidence that the proposed examiner has sufficient experience and understanding of academic research and of the requirements for the research degree programme. Evidence should include what qualifies him or her to be the external examiner for the thesis.  Evidence of relevant experience in the area, of PhD supervision, and of experience of the examination process (for the research degree to be examined) and standard required should be provided in addition to an up to date publications list or a web link to relevant publications.  
2.1 Two External Examiners 

Where the student is a member of staff or in any other case where personal interest might be involved, a second external examiner must be appointed. The two external examiners must each come from different institutions or organisations.  In such cases, an additional Section B of this form must be completed for the second external examiner and attached to the main nomination form.
HMRC require additional information to be obtained at the time of nomination on external examiners, which has been incorporated into Section B.  Where this information is not readily available, Schools must collect this information in advance of completion of the PGR9 form. This also applies in cases where two external examiners are appointed.
3. Section C: Internal Examiner

The internal examiner shall be appointed from amongst the Professors, Readers, Senior Lecturers, or Lecturers of the University.  Lecturers on probation may not be appointed as internal examiners.  Recognised teachers may be appointed as internal examiners in the Institute of Theology.  In exceptional circumstances, Honorary Title holders may be appointed as internal examiners in Medicine, Health and Life Sciences.

If the nominated internal examiner is a Lecturer on probation, or a supervisor of the student he or she is not eligible for appointment.

4. Section D: Independent Convenor of Oral Examination

There shall be an oral examination attended by the internal and external examiners and independently convened by a Director of Research (or nominee of equivalent experience, e.g. senior lecturer or above).

5. Section E: Approval

The School Postgraduate Research Committee shall appoint internal examiners and nominate external examiners for approval by the Research and Postgraduate Committee.  The nominations of examiners should be endorsed by the Chair of the School Postgraduate Research Committee (or nominee of the Head of School).  Nominations cannot be processed where the nomination form has not been signed by the authorised signatory.

6. Requests for Exemptions to Regulations

Occasionally requests are received for exemptions to Research Degree Programme regulations.  Such requests should be forwarded via Academic Affairs to the Chair of the Research and Postgraduate Committee (or his nominee) for consideration.  If approved, any exemptions are subject to the student’s written acceptance of the arrangements.

7. Consideration/Approval Process

Once the nomination form is received and all relevant information provided by the School, the external examiner nomination(s) will be sent for consideration/approval to the Chair of the Research and Postgraduate Committee (or his nominee).  Schools are responsible for the appointment of internal examiners and independent Convenors, and should appoint members of staff to these positions accordingly, pending the Research and Postgraduate Committee’s approval of the nominated external examiner(s).  Once approved, Academic Affairs will arrange for the appointment letter to be issued to the external examiner.  This will normally be copied to the Head of School and School Manager.

8. Information Shared with Examinations Office

A report confirming the appointment of examiners for forthcoming thesis submissions will be sent to the Examinations Office each week.  The School must notify the Examinations Office of any changes.  Academic Affairs should be copied into this correspondence.
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