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EXAMINATION GUIDELINES - Please ensure that you read these guidelines 
before you read the questions. 
 
1. Rough work must not be written on the Answer Book but on spare paper which 

may be obtained from the invigilators. 
 

2. You must not put your name on any part of the answer book. 
 

3. You should mark your answers using an HB pencil. If you do not your answer 
may not be recorded. 
 

4. You must stop immediately upon being told to do so at the end of the 
examination. You must not make any marks on your paper after you have 
been told to stop. 
 

5. Marks will be deducted if these examination guidelines and the individual question 
guidelines are not followed. 
 

‘Grammar’ Paper 
 
Your answer book contains a short extract of text which contains 15 errors in either 
grammar, punctuation or use of homophones. Errors in spelling do not form part of this 
assessment. You should place an "x" in the box next to the line of text which you 
believe contains an error. With the exception of your examination number you should 
not make any other marks on the answer book. 
 
You will receive marks for each correct answer which you identify with an "x". 
However, if you identify an answer as correct when it is in fact incorrect, the 
same amount of marks will be deducted as would have been awarded for a 
correct answer. 
 
Numeracy Paper 
 
Your answer book contains ten questions. In respect of each question you should 
work out what you believe to be the correct answer. 
 
The answer book contains five possible answers in respect of each question. You 
should place an "x" in the box next to the answer which you believe to be correct.  With 
the exception of your examination number you should not make any other marks on 
the answer book. 
 



You will receive marks for each correct answer which you identify with an "x".  
However, if you identify an answer as correct when it is in fact incorrect, the 
same amount of marks will be deducted as would have been awarded for a 
correct answer. 
 
Rounding up – Your final answer to each question must be calculated to two 
decimal places. Where, in your final answer to each question, the third decimal 
place is 5 and above it is to be rounded up. 
 
Example: 
 
Question - If interest charged on a loan is £293.21 per annum what is the interest 
charged on the loan for 50 days? 
 
293.21- 365 = 0.803315 
0.803315x50 = 40.16575 
Final answer is 40.17. 
 


