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Queen’s University Cycle to Work Scheme
HIRE AGREEMENT
	Employee Name  

	Telephone 

 

	Home Address

	Email 

 

	
	Employee Payroll Number 

 


Hire Goods and Calculation of Salary Sacrifice.
	Goods
	Product Description
	Price (£)

	Approved equipment supplier
	
	N/A

	Bicycle 
	
	

	Lights 
	
	

	Panniers/luggage carriers 
	
	

	Locks/chains 
	
	

	Reflective/protective clothing 
	
	

	Pumps/minor repair kits 
	
	

	Mirrors/mudguards 
	
	

	Helmet (CE marked and compliant with BS EN 1078 / SNELL B.95)
	
	

	Cycle shoes
	
	

	Bells/horns 
	
	

	
	
	

	Sub-total (inc. VAT)
	The total value of all equipment including the helmet, inclusive of VAT must not exceed £1,000.
	

	A written quotation from the approved equipment supplier must be provided detailing all equipment to be purchased under the cycle to work scheme. 

	Sub-total ex VAT at Queen’s University’s  VAT rate (* Cycle helmets are VAT exempt)
	
	

	 
	 
	

	Total cost to Queen’s University of Hire Goods 
	 
	

	Fixed Hire Period (number of months)  
	12 months 
	

	Deposit 
	 
	£nil

	Monthly Hire Charge
	(to be paid by employee through salary sacrifice)
	


I confirm that I wish to hire the above bicycle and cycle accessories from Queen’s University Belfast and that these goods will be used mainly for travelling between my home and workplace. 
Signature of employee 
………………………………………………….. 

Date of signature 

…………………………………………………..

	This is a Hire Agreement regulated by the Consumer Credit Act 1974. 

Sign it only if you want to be legally bound by its terms. 

	Signature of Hirer: 



	Date of Signature: 



	Under this agreement, the bicycle and associated cycle equipment DO NOT become
your property and you MUST NOT sell them.




	 Signed on behalf of Queen’s University Belfast.

	Signature:

	Name: 

	Position: 

	Date of Signature:


This Hire Agreement asks for the information needed to begin this arrangement, and also contains clauses, which may affect your Terms and Conditions of employment. 

You should read and fully understand this agreement and the associated Terms and Conditions before deciding whether to enter into the Hire Agreement.

If you are unsure of any aspect of the Hire Agreement or the associated Terms and Conditions, you should seek independent advice. 

This Hire Agreement must be signed by the employee on Queen’s University Belfast premises.
A written quotation from the approved equipment supplier must be provided, detailing all equipment to be purchased under the Cycle+ scheme.
Be sure that you can afford the monthly hire charges before entering into this agreement. 
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