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	David Keir Building Shower Access & Locker Hire Form
Please complete fully and return to: 
Travel Plan Coordinator, Estates Department, Level 5 Administration Building


The University provides shower and changing facilities to encourage employees to cycle and walk to work, as a sustainable alternative to the private car. In order to gain access to these facilities, staff will need to be issued with a unique access pin code. To obtain this, please complete the form in full below and submit to the address above:
	Personal Details


	Full Name:

	

	School / Department / Division:


	

	Staff number:
(essential)

	

	Email address:
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	Current Travel Arrangements

	
For evaluation purposes only, how do you currently travel to work (please circle main mode):


	Car / Bus / Train / Bicycle / Scooter / Motorbike / Walk
	Other (specify):


	How often do you envisage using the shower facilities during the week?
(please circle)

	
1 day     2 days    3 days     4 days     5 days

	Reasons for Use (please circle):

	
- cycle to work
- walk to work

- lunchtime leisure activity i.e. jogging


	
Do you require a locker?
	
Yes / No

	
Distance travelled

	                                         
                                         Miles
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	I have read and understand the terms and conditions in relation to access and usage of the shower facilities below:

	
Employee’s Signature:

	


	
Date:
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Terms and Conditions of Use
i. As a Travel Plan initiative, access is limited to employees who either cycle or walk/jog to work.  Discretional access may be granted to those that perform a physical leisure activity at lunchtimes.

ii. The shower facilities will not be made available for any other purposes, but conditions of access will be reviewed from time to time dependant on usage level.
iii. If your application is approved, a unique access pin code will be issued to you to allow access to the shower and changing facilities.  This is your own code, and must not be divulged to any other users.
iv. 2-tier lockers will be hired out to regular users who cycle/walk to the University.  Regular sustainable travel is defined as 3 or more days a week. Lockers will be allocated on a first come first served basis, with a waiting list if necessary.  Users will be charged £2 per month over a 3 month period (minimum one month period). The Travel Plan Coordinator will review utilisation every 3 months in order to ensure lockers are being distributed fairly.  Payment can be made at the Estates Department, Administration Building.

v. 3-tier lockers are for short term-daily use.  All keys must be returned to the facility, with the lockers left empty overnight. Daily checks will be completed and those users found not to adhere to this may have their user privileges removed.
vi. Users are responsible for their own key.  Users will be charged for a lost replacement keys.

vii. The University does not accept any responsibility for any personal possessions left in lockers.  Users must leave the facility in a tidy state.
