Guidance on how to apply
for a Tier 4 (General) visa
If you are a non EU/EEA/Swiss national, and will be studying for longer than
6 months, you will require a Tier 4 (General) visa. This guidance provides
some basic information about submitting your visa application overseas.
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ENTRY CLEARANCE TIER 4 (G) STUDENT VISA APPLICATION
You will by now have received your Confirmation of Acceptance for Studies (CAS) number
and statement. The CAS is a 14-digit reference number, containing a mixture of letters and
numbers and is unique to you. You will notice that the CAS also includes Queen’s University
Belfast’s Sponsor Licence Number (SLN) which you must also include on your application
form.
Your next step is to apply for your Entry Clearance Tier 4 (G) Student visa to the UK. This
factsheet is to help you ensure that you submit a correct visa application. Please make sure
that you follow the instructions carefully. This guidance is for your information but please note
that it is your responsibility to ensure you check the requirements before applying for your
visa. Rules surrounding student immigration to the UK change frequently.

FIND YOUR NEAREST VISA APPLICATION CENTRE
You apply to the UK Visas and Immigration (UKVI) for your visa. The UKVI website has a list
of application centres here - https://www.gov.uk/find-a-visa-application-centre.

YOUR APPLICATION FORM
The application form can be completed via this link - https://www.gov.uk/tier-4-generalvisa/apply. If you are applying from North Korea you cannot apply online. Please read the
instructions here - https://www.gov.uk/tier-4-general-visa/apply.
Before you start to fill in your application form, you should read the Tier 4 Policy Guidance.
You must ensure that you fully complete each question on the application form which is
relevant to you. If you are unsure about any section of the application form, please see our
“Guide to Completing the Tier 4 Application Form from Overseas”:
https://www.qub.ac.uk/sites/iss/VisasImmigration/StudyingintheUK/VisasStudentsapplyingfromoutsidetheUK/
Please refer to your CAS statement when completing the Tier 4 student section of the
application form.

DIFFERENTIATION ARRANGEMENTS
The UK Home Office, the government department which manages the UKVI, operates
differentiation arrangements for applicants of certain nationalities to allow them to apply for
their visa in the country where they lawfully live using fewer evidential documents. These
countries are listed in Appendix H of the Immigration Rules.
Tier 4 application forms will include a formal declaration that maintenance funds are genuinely
available to you to pay for living and studying in the UK. If you are a national of one of these
countries, UK Visas & Immigration still has the right to request further evidence of your
maintenance. If they do request the evidence, and you do not provide it, your
application will be refused.
Any changes that are implemented will still require students to meet the University admissions
requirements and even with the differentiation arrangements, there is still a chance that you
will be asked for the documents at the visa application stage. You should also carry evidence
of your qualifications and finances in your hand luggage in case you are questioned at
immigration control.
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We also have a duty to ensure that students will be able to complete their course of study, and
as such we must be sure that students can pay their fees and support themselves whilst
studying in Belfast. All new students are required to produce their original entry
qualifications in order to enrol at Queen’s University, so it is important you remember to
bring these with you to the UK.

TIER 4 PILOT SCHEME
Queen’s University Belfast is one of 23 universities which have been selected by the UK Home
Office to take part in a scheme which streamlines the visa application process for certain
Master’s degree students. You are eligible for this service if you are applying to study a full
time Masters programme starting in or after September 2018, which lasts for 13 months or
less.
The Tier 4 Pilot Scheme allows you to:
•Stay in the UK for 6 months after your programme has ended
•Submit fewer documents with your application – if eligible you will not be asked to submit
evidence of your qualifications or finances.
International Student Support (ISS) can check that you have these documents before you
apply but you will not be required to send them to UKVI as part of your application. As UKVI
may request to check these documents at any time during the application process, you should
retain these documents until the application process is complete. If UKVI requests to check
these documents and you cannot provide them, your application will be refused. For further
information, see www.qub.ac.uk/sites/iss

Tier 4 Pilot Scheme and Dependants
If your dependants are applying for their visa at the same time as you, they will also not need
to submit financial documents will their application. They must hold these documents in the
manner required and could be asked for them during the visa application process.
If you are eligible for the pilot but your dependant is not applying at the same time as you, they
will be required to include full evidence of their finances with their visa application. They will,
however, be entitled to the same duration on their visa as you.

DOCUMENTS YOU WILL REQUIRE
You must submit ALL of the documents in the list below unless you are eligible under
differentiation arrangements or the Tier 4 Pilot Scheme.
If any of your documents do not match this list exactly then you must not submit them. If you
do not have the correct documents, you must not apply for your visa until you get them. If you
notice any incorrect information or errors on your CAS statement, please contact us on
immigration@qub.ac.uk as soon as possible.

Entry qualifications:

You must submit your certificates or transcripts of the academic
entry qualifications (listed in your CAS statement under ‘evidence used to obtain offer’). If
you do not submit the certificates or transcripts of results listed in your CAS, your application
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for entry clearance may be refused. Please note you are not required to submit evidence of
qualifications if you are continuing on the same course of study.

English Language Assessment: for most students, details of entry qualifications will
also include evidence of your English language ability. The University is required to assess
students’ English language competency and must follow UKVI guidance on this matter.


Queen’s University is required to state your English language ability and the level that
you have obtained in the four components of reading, writing, speaking and listening.



For those students entering degree level study (RQF Level 6 or above), your English
language level must be at CEFR level B2 or above and Queen’s University will have
chosen how to assess your English language level. You may not be required to submit
any additional evidence with your visa application, but should ensure you include
evidence of all qualifications listed on your CAS.



If your CAS states that no further evidence is required (perhaps due to the fact you are
a national of a majority English-speaking country) then you will not have to provide any
evidence of your English language ability, other than those qualifications listed on the
CAS.



For those students entering pre-degree level studies (RQF 3,4,5) or a pre-sessional
course your English language ability must be at B1 or above and this MUST have
been assessed using a Secure English Language Test (SELT). Details of this
qualification will be stated on your CAS. You will need to ensure you include the
relevant certificate with your visa application; otherwise your application will be
refused. If you are unsure about this, please contact immigration@qub.ac.uk prior to
submitting your visa application.

Financial evidence: You must show evidence that you have held the sufficient funds to
cover both course fees (as stated on your CAS statement) and living expenses/maintenance
(£1015 per month of your course up to a maximum of 9 months) in a bank account for a
consecutive period of 28 days, with the last day of the period being not more than one month
before the date you apply for your visa. Therefore, if coming to study a 12-month course, you
will need to show £9135 in maintenance (£1015 x 9 months maximum).
For further information and examples of the maintenance requirements, please see our
website:
https://www.qub.ac.uk/sites/iss/VisasImmigration/StudyingintheUK/VisasStudentsapplyingfromoutsidetheUK/
Any bank account you use as evidence must be a ‘cash funds’ account. This means that it
should be an account such as a savings or current account (and NOT stocks, bonds, shares,
a pension fund or other such accounts). The account can be in your own name or one or both
of your parents’ names. You can show more than one account to make the combined total
but the amount in the account MUST NOT drop below the specified amount at any time during
the 28-day period. You can submit the following documents as evidence you meet the
financial requirement:

Bank statements
Any bank statements used as evidence of your funds must (in addition to the
information above) show:
 You or your parents’/legal guardians’ name;
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The account number;
The date of the statement;
The financial institution’s name and logo;
The amount of money available.

If you intend to submit bank statements which are printed from an online account these
must contain all of the information above and, in addition, be officially stamped by the
bank on every page. Alternatively, you can submit a letter from the bank, on company
headed paper, confirming the statements’ authenticity.

Letter from the bank
If you intend to submit a letter from your bank which confirms that you have held the
amount in your account for the required time, the letter must show:
 You or your parents’/legal guardians’ name;
 The account number;
 The date of the letter;
 The financial institution’s name and logo;
 The amount of money in the account over a 28-day period ending not more
than one month before the date of your application;
 That there is enough money in the account to cover your course fees and living
costs
If you intend to submit evidence from a bank account which is NOT an account in pounds
sterling, you must also show the exchange rate for the balance on the closing date of the
statement (write it on the statement and on your application form). UKVI expect you to show
the closing balance in pounds sterling and they use the official exchange rate on the OANDA
website, which can be found at www.oanda.com/currency/converter/. When UKVI assess
your documents they will use the exchange rate on the date of the closing balance of your
account to check the value of the money in pounds sterling.

Other financial evidence

Course Fees
Living Expenses
Total

Total
amount for
first year
£13,000
£ 9,135

Already paid How much to show in bank account
to University
£8,000
£2,000 (for

£5,000
£7,870 (the maximum that you can deduct

accommodation)

for accommodation costs is £1,265 – see
above)

£22,135
£10,000
£12,135
If you intend to submit any alternative financial evidence (such as a loan or sponsorship
documents), please contact: immigration@qub.ac.uk to ensure that you have the
correct documentation before you apply for your visa.

Money already paid to the University
If you have already paid money to the University for your course fees, you may deduct
the amount you have paid from the amount you need to show in your bank account for
fees. If you have paid the University for accommodation fees, you may deduct the
amount you have paid (up to a maximum of £1265) from the amount you need to show
in your bank account for maintenance. For example, for a course of 3 years:
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IMPORTANT- if using parents’ bank account:
If you are using evidence of funds from your parents’ bank account it is
essential you refer to page 51 of the Tier 4 Policy Guidance where it states
that students must provide one of:
•

birth certificate showing the names of your parents; OR

•

your certificate of adoption showing the names of both parents or
legal guardian; OR

•

a court document naming your legal guardian.

The document used must be the original legal document or a notarised copy.
In addition, you must also show that your parent(s)/legal guardian has given
their permission for you to use this money. In order to do this, you should
provide a letter from your parent(s) or legal guardian.
The letter must confirm: the relationship between you and your parent(s) or
legal guardian; and that your parent(s) or legal guardian have given their
consent to you using their funds to study in the UK.

IMMIGRATION HEALTH SURCHARGE
All non-EEA nationals coming to the UK for longer than 6 months, including Tier 4 students,
are required to pay a healthcare surcharge to access health services during their stay in the
UK. This is charged at £300 per year and £150 for part of a year less than 6 months. You
can find more information on the UKVI website here - https://www.gov.uk/healthcareimmigration-application/overview. We recommend that you complete the checking service
online here - https://www.immigration-health-surcharge.service.gov.uk/checker/type - to verify
how much you should pay.
All students studying courses of longer than 1 year are automatically granted 4 extra months
immigration permission from the end date of their course. You must ensure that this extra
time is included in your overall payment – for example, if your course starts on 13 September
2019 and finishes 30 September 2020, with the extra 4 months the total due is £450.

YOUR PRINTED CAS STATEMENT
This is not a requirement, but we strongly recommend that you include it in your application.
You do not need to include an original; an emailed or scanned copy will be sufficient. You
must include your CAS number on your application form or your visa will be refused.
Your ‘course start date’ and the ‘latest date a student can be accepted onto their course’ will
be stated on your CAS Statement. You are advised to apply for your visa before your ‘course
start date’ to ensure you can arrive on time. If you think that you are unable to arrive at the
University before the latest start date you MUST CONTACT US as soon as possible.
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YOUR ATAS CERTIFICATE
Your CAS Statement will tell you if you are required to submit an ATAS (Academic Technology
Approval Scheme) certificate with your application. You can apply for this at this link:
www.fco.gov.uk/atas. When your certificate is granted it will be emailed to you and you should
print it out and include it with your visa application. It can take up to 20 days to get your ATAS
certificate, so make sure to apply for it in time so that you can include it with your visa
application.
Once you receive your ATAS, please email it through to us at
immigration@qub.ac.uk as we are required to retain copies of ATAS certificates in students’
files.

PARENTAL CONSENT LETTER AND BIRTH CERTIFICATE
If you are under 18 at the time you submit your application you must submit a completed “UKVI
U18 Parent Declaration” which you should request by email at immigration@qub.ac.uk. You must
also submit your birth certificate with your application. If your birth certificate is not in English
you must get it translated, please see Translations below for further information on these
requirements.

YOUR PASSPORT
You must include your ORIGINAL and VALID passport with your application. Please note that
your Entry Clearance visa will be issued as a vignette in your passport.

PAYMENT
Your visa application will cost the equivalent of £348 in your local currency

TRANSLATIONS
If any documents are not in English or Welsh, they must be accompanied by a full translation
that can be independently verified by UKVI. This translation must include:
 confirmation from the translator/translation company that it is an accurate translation of
the original document
 the date of the translation
 the translator/an authorised official of the translation company’s full name and signature
 the translator/translation company’s contact details.

OTHER EVIDENCE
Depending on your situation, you may be required to undergo a medical examination, such as
a chest x-ray. For information on health (TB) screening, including which countries require
this, refer to https://www.gov.uk/tb-test-visa.

If not eligible for differentiation arrangements or Tier 4 Pilot Scheme, it is extremely
important that you submit ALL of the items above when applying for your visa. If any
of these documents are missing, your visa could be refused. If you are in any doubt,
please contact immigration@qub.ac.uk before you make your application.
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CREDIBILITY TESTING
A Tier 4 student may be asked to undertake an interview, either in person or on the telephone,
to determine whether UK Visas & Immigration assess you to be a genuine student. If as a
result of this interview they are not satisfied that you are a genuine student, or if you cannot
speak English to the required standard, then your application will be refused. If you are invited
to an interview, you must attend or your application may be refused.
In order to prepare for this interview, you should review all the information about your course,
and ensure that you have memorised the names and general content of all the course
modules, and information on your course listed on your CAS such as the exact title, course
start and end dates. You should also prepare some information on why you want to study this
course at Queen’s.
If you have any questions about this, please email us at
immigration@qub.ac.uk. You can read more about the testing at Paragraph 24 of the Tier 4
Policy Guidance.

ADDITIONAL INFORMATION
Entry visa and Biometric Residence Permits (BRPs)
If your application for a visa to study at Queen’s is successful, you will receive an entry vignette
in your passport, which is valid for 30 days from the date of your visa being issued. Please
note that you must arrive in the UK before the date of expiry on your 30-day vignette.
You will then be provided with a separate card called a Biometric Residence Permit (BRP),
which you must collect within 10 days of arriving in the UK. When you travel outside of the UK,
you will need both your passport and your BRP.
Queen’s University Belfast is an approved alternate collection location (ACL) for BRPs. So
while you will provide your personal data for creation of the BRP through your visa immigration
application, you can then choose to collect your card from Queen’s when you arrive. In order
to do this, you must enter the Queen’s alternative collection location (ACL) code (below) into
the Alternative Collection Field in your visa application (under ‘Biometric Residence Permit
Collection’).
Queen’s alternative collection location (ACL) code: 2HE572
The alternative to collection from Queen’s is for you to collect at a Post Office. If you do not
wish to collect your BRP from Queen’s (e.g. if you will be staying at another location outside
of Northern Ireland when you first arrive in the UK for more than 10 days), the location of the
Post Office branch will be assigned to you on the basis of a UK post code that you must enter.
If you are under the age of 18, you will need to be accompanied by someone over the age of
18 to collect your BRP from a Post Office.
You can read more about BRPs and collection on the UK Visas and Immigration website:
www.gov.uk/biometric-residence-permits
This guidance has been produced in good faith by Queen’s University Belfast to help students
understand UK immigration procedures and to assist students making an immigration
application to study in the UK. This guidance has been written in line with UKVI guidance
which may change at any time if there are changes to the UK Immigration Rules. Our
guidance has been carefully checked at the time of publication, however it is the responsibility
of students to ensure that any immigration application complies with current UK Immigration
legislation. Queen’s University Belfast accepts no legal responsibility for the accuracy of this
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guidance and if there are any discrepancies found between Queen’s University guidance and
UKVI guidance, guidance issued by UKVI will take precedence.
You can refer to our website www.qub.ac.uk/sites/iss for regular updates and can also find
further information, which will also be regularly updated as and when information is available
from UKCISA.
We understand there is a lot of information contained in this document. To make this process
as easy as possible for you, the International Student Support Team are here to help you.
Please do contact us with any questions you may have:
International Student Support I Student Guidance Centre l Email: immigration@qub.ac.uk I
Tel: +44(0)28 9097 3820 I Web: www.qub.ac.uk/sites/iss/
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